NSMH Club Bylaws and Constitution


Bylaws and Constitution 
of the 
National Society Of Minorities In Hospitality
Iowa State University
Article I
Name

Section 1
The name of the organization shall be the National Society of Minorities in Hospitality (NSMH).
Article II
Purposes

Section 1
The purposes of this organization shall be to:

a.
Continue departmental education beyond the classroom

b.
Prepare students for careers in the hospitality industry through networking and educational seminars

c.
Provide an outlet for members to meet hospitality professionals

d.
Enhance individuals’ knowledge of the hospitality industry

e.
Provide social opportunities for all students interested in the hospitality industry

f.
Participate in the recruitment and retention of students in serving the best interests of the HRIM department.
Section 2
National Society of Minorities in Hospitality club will abide by Iowa State University rules and regulations, state and federal laws.  
Article III
Membership
Section 1
Any undergraduate or graduate student interested in Hospitality Management is eligible

Section 2
Membership is open to all students at Iowa State University
Section 3
All members of the NSMH Club are on equal standing, recognizing the duties and responsibilities of the club officers and advisor(s)
Section 4
All members in good standing, will receive all national benefits provided by the club.
Article IV
Officers

Section 1
The elected officers of this club shall consist of the following positions:  President, Vice President, Secretary and Treasurer.  Each officer shall be a member in good standing of the club and shall have one equal vote.
Section 2
An officer must have a minimum cumulative grade point average (GPA) of 2.00. This minimum GPA is required in the semester immediately prior to the election/appointment, the semester of the election/appointment, and the semesters during the term of office.  At least six credit hours must have been taken for the semester under consideration.

Section 3
An officer must be in good standing with the university and enrolled; at least half time during the term of office.

Section 4
An officer is ineligible to hold office should the student fail to maintain the requirements outlined in Section 2 and 3.
Section 5
The president, subject to a unanimous committee vote, shall have the power to appoint individuals who have met the requirements of membership to fill vacant executive committee positions.  In the event that the president leaves office, the remaining officers and advisor(s) shall appoint a new president and/or other vacant officer positions
Section 7
If an officer fails to fulfill the duties and obligations of the office, s/he can be removed by a ⅔ vote of the members in good standing, with advisor(s) approval
Section 8
Any member of the executive committee who is unable to attend a club meeting or activity must notify the president or club advisor(s) in advance
Article V
Officer Elections
Section 1
Nominations shall be held two weeks prior to elections.  The nominations shall commence with the highest ranking officer and proceed from there.

Section 2
Nominations may be made by any member in good standing of the NSMH.
Section 3
All prospective nominees must accept nomination prior to elections.  If no nominations are given for a position, the advisor(s) shall appoint an individual for that vacant position
Section 4
Active members in good standing are eligible to be nominated for an officer position

Section 5
All officer elections shall be held in the second week of April for the following school year
Section 6
The procedure for voting shall be by secret ballot. The ballot forms will be collected by the advisor or, in the absence of the advisor, as determined by the club officers 

Section 7
The club officers and advisor(s) shall tally the votes.  A candidate receiving the greatest number of votes cast on the balloting shall be declared elected for that position
Section 8
All officers shall hold their respective offices for one (1) year.  Club officers are allowed to serve more than one year, but must follow the nomination and election procedure stated under Article V, Sections 1-7
Article VI
Duties of Elected Officers
Section 1
The duties of the President shall be to:
a.
Serve as the official leader and spokesperson of the club
b.
Preside and direct club and executive meetings
c.
Schedule all meetings of the NSMH and the executive committee

d.
Act as liaison to the faculty advisor(s)

e.
Post all club meetings and activity times

f.
Arrange all class announcements for the promotion of the meeting and activity attendance
g.
Reserve rooms and areas for conducting club and executive meetings

h.
Maintain and manage “nsmh” email account 
i.

Section 2
The duties of the Vice President shall be to:

a.
Preside in the absence of the president 

b.
Organize, coordinate, and facilitate all committees at the discretion of the president

c.
Inform executive committee on progress reports 

d.
Communicate to president and group about activities to initiate planning
e.
Maintain NSMH bulletin board
Section 3
The duties of the Treasurer shall be to:

a.
Follow the guidelines as stated in the Student Organization Resource Manual prepared by the ISU Student Organization and Activities Center

b.
Keep an account journal of all transactions made through the NSMH

c.
Process all Campus Organization Vouchers and the receipts of all additional purchases made by a club member or the club advisor(s)

d.
Provide updated budgets of the financial situation of the NSMH at all executive committee meetings and to the club advisor(s)
e.
Schedule and coordinate all NSMH fundraisers

Section 4
The duties of the Secretary shall be to:

a.
Record, publish, and make available minutes of all NSMH and executive meetings within five (5) days after the meeting

b.
File and maintain minutes from all meetings in a binder for reference 
c.
Take attendance at NSMH meetings
d.
Must publish all meeting minutes on the NSMH website

e.
Write two articles about projects to send to the national newsletter


Section 5
The duties of the Events Coordinator
a.
Organize and coordinate all educational sessions and tours of hospitality-related organizations
b.
Schedule guest speaker(s) for club meetings

c.
Plan and organize at least one service project per term
d.
Plan and organize S.T.R.E.N.G.T.H. Initiative

e.
Help create awareness of NSMH in the community

f.
Assist treasurer in investigating sources of local sponsorship
Article VII
Club Advisor(s)
Section 1
There should be at least one (1) advisor who is a faculty member or instructor rank or above, who is employed at least half-time by the University 

Section 2
The department chair of the AESHM Department shall appoint the advisor(s) each academic year.  The advisor(s) may serve a maximum of three (3) consecutive terms

Section 3
The duties of the Club Advisor(s) shall be to:

a.
Act as liaison between NSMH and AESHM Department
b.
Provide input, suggestions, and comments to executive committee that related to NSMH Club

c.
Work with president and vice president on club issues

d.
Attend as many club meetings and activities as possible

e.
Review and co-sign approval of purchase and spending vouchers for club
f.
Send annual end-of-year financial reports to Regional Chairperson
g.
Follow general guidelines as outlined in the Student Organization Resource Manual, prepared by the ISU Student Organizations and Activities Center
h.
Oversee execution of all programs required by National Headquarters

Section 4
The head of the AESHM Department may appoint assistant advisors to assist the club advisor(s).  Duties and responsibilities of the assistant advisor are the same as for advisor(s) except that they may not  sign documents requiring an official advisor signature

Article IX
Meetings
Section 1
Executive officer meetings shall be the first Tuesday of the month, September through November and February through April, unless otherwise announced

Section 2
Club meetings and/or activities shall be pre-scheduled on the second Tuesday of the month, September through November and February through April, unless otherwise announced.  All meetings for the upcoming semester shall be scheduled at the first executive committee meeting of the current semester
Section 3
A meeting of the present and newly elected executive committee, along with the club advisor(s), shall be held one week following spring elections to provide a smooth transition, unless otherwise announced.
Section 4
Any executive officer or club advisor may call additional meetings and activities at any time

Section 5
Attendance at a club activity is for members in good standing or for individuals who agree to pay a predetermined activity fee, set by the executive officers and advisor(s), unless otherwise stipulated

Article X
Dues/Finances
Section 1
All members shall pay dues of $10 for an academic school year and shall then be considered a member in good standing.  Failure to pay will result in withdrawal of membership

Section 2
All members in good standing shall have one vote for the purpose of elections and business matters and shall receive all privileges of full membership in the NSMH for the upcoming year/semester
Section 3
Non members shall be charged a predetermined activity fee for each meeting or activity unless otherwise stipulated

Section 4
All officers shall also be members in good standing
Section 5
All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office.  The approved institution/office must be authorized by the Campus Organizations Accounting Office.  All funds must be deposited within 48 hours after collection. The Advisor to this organization must approve and sign each expenditure before payment.
Article XI
Amendments
Section 1
A proposed amendment to the above bylaws requires a unanimous vote of the executive committee and faculty advisor for ratification

Section 2
Any member in good standing of the NSMH may propose an amendment, to be voted on by the executive committee and advisor
Section 3
Amended constitution will be submitted within 10 days to the Student Activities Center for approval

Section 4
Ratified constitutions must be submitted to Student Activities Center within 10 days for final approval
On the eighth day of October, 2008, the executive committee 2008-2009 enacted these bylaws.
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