Iowa State University

Biochemistry, Biophysics and Molecular Biology Undergraduate Club

Constitution

Article I

Name
B. Name

1.
The official organization is to be know as the “Biochemistry, Biophysics, and Molecular Biology Undergraduate Club” to be hereafter know as the “BBMB Undergraduate Club”
2.
BBMB shall hereafter refer to “Biochemistry, Biophysics, and Molecular Biology”
3.
The name of the executive body of the BBMB Undergraduate Club shall be the BBMB Undergraduate Club Cabinet, hereafter referred to as the Executive Cabinet.

C. Authority


All members of the BBMB Undergraduate Club shall be bound to the provisions of this Constitution, the BBMB Undergraduate Club Bylaws and by the acts, policies, and rulings of the assembly.

Article II
Purpose

We, the members of the Biochemistry, Biophysics and Molecular Biology Undergraduate Club at Iowa State University, in order to form a more effective organization; to ensure adequate representation to each member; to secure an atmosphere stimulating intellectual success as well as social, academic and community interaction with respect to Biochemistry, Biophysics and Molecular Biology; to establish self-governess; and to provide each member an effective voice within itself; do establish this Constitution of the Biochemistry, Biophysics and Molecular Biology Undergraduate Club.

Article III
Statement of Compliance

                                1. 
The BBMB Undergraduate Club Constitution shall not violate federal, state, or local law, nor violate policies of the Department of BBMB.
                                2.
The BBMB Undergraduate Club Constitution shall not violate any procedure or policy of Iowa State University or The Student Activities Center.
                                3.
The BBMB Undergraduate Club agrees to annually complete President’s Training, Treasurer’s Training and Adviser Training (if required).
Article IV
Non-Discrimination Statement

                    
Iowa State University Biochemistry, Biophysics, and Molecular Biology Undergraduate Club  do not discriminate on the basis of genetic information, pregnancy, physical or mental disability, race, ethnicity, sex, color, religion, national origin, age, marital status, sexual orientation, gender identity, or status as a U.S Veteran.


Article V
Membership


The BBMB Undergraduate Club membership shall be open to all students at Iowa State University.
Article VI
Risk Management


The president of BBMB Undergraduate Club is hereby assigned an additional job of risk management. The role of the risk management officer is to: 

1. Help minimize potential risks for club activities

2. Recommend risk management policies or procedures to BBMB Undergraduate Club
3. Submit documentation to ISU’s Risk Management Office 
4. Ensure that Iowa State University policies are followed at all of the organization’s events 
5. Ensure that proper waivers and background checks are on file with Risk Management for events (if applicable).
Article VII

Executive Branch Officers
A. Authority

1.
The executive cabinet shall consist of all appointed and elected committee heads, and other club positions as defined by the bylaws.

2.
The executive cabinet shall consist, and only consist, of the president and his cabinet.
3.
The Executive Council shall be empowered to formulate policies that shall govern the Biochemistry, Biophysics, and Molecular Biology (BBMB) Undergraduate Club within the limitations specified by the BBMB Undergraduate Club Constitution and Bylaws.

4.
The BBMB Undergraduate Club shall have a Constitution and Bylaws approved and ratified as specified in Article X of this constitution and the Bylaws.
B. Executive Power
1.
All executive powers shall be vested in the BBMB Undergraduate Club President
i.
The Cabinet shall assist BBMB Undergraduate Club President in the execution of the executive duties as specified by the Bylaws.

ii.
The Cabinet shall be accountable to the BBMB Undergraduate Club President

C. Executive Power

1.
The Cabinet shall be comprised of all essential members not including the President and is limited to.
i.
Vice President

ii.
Secretary

iii.
Treasurer

D. Committees
1.
Committees shell be formed and dissolved as specified by the Bylaws.

2.
Each committee shall provide for representation where required by the BBMB Undergraduate Club Constitution and Bylaws at weekly meetings.
E. Duties of Officers
1. President: Shall be the chief administrator, shall be held accountable to the BBMB Undergraduate Club faculty advisor, shall preside over those the bylaws where he is not directly effected including but not limited to non-presidential elections, impeachment procedures, shall be a voting member of the executive cabinet, shall be a voting member of the assembly, shall make non-executive cabinet nominations where necessary, upon resignation, removal from office or end of term shall write a Sate of the Club and Presidency report including current status of projects, goals, and future outlook, to be submitted to the secretary, successor if one exists and faculty advisor.
2. Vice President: Shall assist the president in his presidential duties, shall preside over regular club meetings, shall provide for food and prizes where necessary for meetings, shall preside over meetings of the assembly, shall be responsible for securing meeting locations, shall serve as a voting member on the executive cabinet, shall serve as a voting member of the assembly, shall be held responsible for all issues accrued during regular and assembly meetings where it is not necessary to either create a position or committee. In the case where the president can no longer fulfill his duties the vice president shall assume the duties of the president. Upon resignation, removal from office or completion of term the vice-president shall write a report of the state of vice-presidential affairs report to be submitted to the secretary, successor if one exists and faculty advisor.

3.
Secretary: Shall serve as a voting member of the executive cabinet, shall serve as a voting member of the assembly, shall record, publish, and distribute minutes of all regular, executive council, and executive assembly meetings, shall be responsible for archiving all minutes, bills, legislation, and related papers, shall keep a current record of all assembly members with contact information, shall keep a current record of all committees and their members. Upon resignation, removal from office or completion of term of office shall prepare a State of Club Secretarial affairs report to be submitted to the secretary, successor if one exists and faculty advisor.

4. Treasurer: Shall insure that bills of the BBMB Undergraduate Club are paid, are responsible for any collections of money that may be necessary, shall be responsible for distribution of funds to committees, members of the assembly, or other club members as authorized, shall prepare an submit a budget at the beginning of each academic semester listing appropriation of funds for approval by the assembly, shall amend the budget as authorized and resubmit it for approval. Upon resignation, removal from office or completion of term of office shall prepare a State of Club Finances report to be submitted to the secretary, successor if one exists and faculty advisor.

5. LASR: Shall attend the LAS council meetings, shall report pertinent information to the club executives. Upon resignation, removal from office or completion of term of office shall prepare a State of Club Representative affairs report to be submitted to the secretary, successor if one exists and faculty advisor.
6. CALSR: Shall attend the CALS council meetings, abide by the election process of the Agriculture and Life Science Student Council (CALS), shall report pertinent information to the club executives. Upon resignation, removal from office or completion of term of office shall prepare a State of Club Representative affairs report to be submitted to the secretary, successor if one exists and faculty advisor.
7. Breakfast Club Chair: Shall coordinate materials for the first Thursday of every month faculty-student interaction, shall attend and make sure the event runs smoothly, shall advertise event to faculty, staff, and students, and shall make pancakes. Upon resignation, removal from office or completion of term of office shall prepare a State of Club Breakfast affairs report to be submitted to the secretary, successor if one exists and faculty advisor.
8. Social Chair: Shall provide for advertisement of regular club meetings, shall plan departmental holiday events, shall keep a record of special event committees, shall obtain documentation of events including a written report containing: summary of planning, summary of the event itself, pictures where possible, a discussion of what went well and what didn’t and why, suggestions for future related events, shall keep and coordinate a calendar of club events and commitments. Upon resignation, removal from office or completion of term of office shall prepare a State of Special Events report to be submitted to the secretary, successor if one exists and faculty advisor.
9. Outreach Chair: Shall plan one outreach event per scholarly year, shall work with graduate assistant to coordinate undergraduate and graduate volunteers, shall prepare protocol and gather supplies necessary to execute, shall communicate with incoming school to ensure timeline and permission is present for said students, shall be present on day of event to ensure smooth delivery. Upon resignation, removal from office or completion of term of office shall prepare a State of Club Outreach affairs report to be submitted to the secretary, successor if one exists and faculty advisor.
10. Diversity and Inclusion Chair: Shall promote diversity and inclusion (D&I) amongst department, shall coordinate speakers and activities to discuss D&I, shall promote D&I resources across campus. Upon resignation, removal from office or completion of term of office shall prepare a State of Club Inclusion affairs report to be submitted to the secretary, successor if one exists and faculty advisor.
11.
Membership of the BBMB Undergraduate Club assembly is at its discretion, but must contain at least the each position of the Executive Cabinet.
12.
The names of BBMB Undergraduate Club Committees, their heads and their members must be turned into both the BBMB Undergraduate Club President and Secretary within one week of their election or establishment.
13.
The Executive Cabinet shall be responsible for the administration of the BBMB Undergraduate Club and for other duties, as specified in the BBMB Undergraduate Club Constitution and Bylaws.

14.
The Executive Branch shall have the right to make expenditures as appropriated in the BBMB Undergraduate Club Budget.

15.
The Executive Branch shall have the responsibility to train the newly elected members.

16.
The Executive Cabinet members shall perform other duties, as their respective offices require or as delegated by the president.
F. 
Selection

1.
The president and the cabinet shall be selected by direct election, during a club meeting in late February of the spring semester of each academic year (See Bylaws IX: Elections). 

2.
Any members may be nominated by any current BBMB Undergraduate Club member, in accordance with the BBMB Undergraduate Club Bylaws, and seated upon affirmation by the assembly as determined by the Bylaws.

3.
All club members running for and holding an officer position must maintain a GPA of 2.0 and maintain at least half time status. 
               G. Term of Office
1.
The term of office for all Executive Cabinet members shall end at the time of Undergraduate Commencement or at the end of the spring semester. No term shall last longer than one (1) year in length.

2.
Any Executive Cabinet member may be reelected as determined by the Bylaws.

4. 
At the conclusion of an officer’s term of office, the officer will be responsible for training his/her replacement by holding a mandatory 1 hour training session with the replacement within two weeks of new elections, or within two weeks of the start of the fall semester. 

5.
In the event of a vacancy of an officer position, elections will be held at the next meeting to determine a replacement. All members are eligible for the position. 

6.
In the event an officer no longer meets the eligibility requirements, the officer will be removed from their position. An officer may be removed from their cabinet position by 1/2 of the voting from the Executive Cabinet members to remove them (See Bylaws VIII: Impeachment).
            H. Eligibility
Any student holding a position in the Executive Cabinet must:

1.
Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.

2.
Be in good standing with the university and enrolled: at least half time (six or more credit hours), unless fewer credits are required to graduate in the spring or fall semesters during their term of office. 
3.
Any persons not meeting above officer requirements are not eligible for any officer position.
Article VIII

Advisor

1.
The advisor will act as a mentor to the club. He/she will advise on potential speakers, general activities of the club, and oversee management of the finances. 
2.
The advisor will meet with the club at the beginning of the year to share their expectations of the club for the year. 
3.
The advisor is appointed by the chair of the BBMB department.

4.
The following year’s advisor will be appointed one month prior to the end of the spring semester. 
5.
The BBMB Undergraduate Club Advisor shall be selected in accordance with the policies of the Department of BBMB and with approval form the BBMB Department Chair.
6. 
The term of the BBMB Undergraduate Club Advisor shall be defined by the policies of the Department of BBMB and is at the discretion of the Department of BBMB Chair. 
7.
If the faculty advisor can no longer meet the requirements of advisement, he will be removed from the position. An advisor may be removed from their cabinet position by 1/2 of the voting from the Executive Cabinet members and with the approval of the Department Chair (See Bylaws VIII: Impeachment). 
Article IX

Finances


1.
There are no dues for BBMB club.

2.
All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment.

Article X

Amendments and Ratifications
A. Proposal of BBMB Undergraduate Club Amendments

1.
Any BBMB Undergraduate Club member not holding an Executive seat wishing to submit a proposal of amendments to this constitution or the BBMB Undergraduate Club Bylaws must do so with an accompanying petition bearing the signatures of at least five BBMB Undergraduate Club members or with the affirmation by five votes from BBMB Undergraduate Club members during any regular meeting when a full quorum is present, as defined by the bylaws.
2.
The Assembly may also propose amendments to this Constitution or BBMB Undergraduate Club Bylaws, when a quorum is present.

B. Ratification of BBMB Undergraduate Club Amendments 

1.
The assembly shall require a final vote on the proposed amendments which is to take place no sooner than one meeting and no later than two meetings after the presentation of the proposed amendment to the assembly, except where specified by the Bylaws.
2.
The Executive Cabinet is responsible for making amendments available to all club members at least five days prior to a vote.

3.
Voting on any amendment shall occur at a scheduled club meeting when a full quorum is present, as defined by the bylaws.
4.
If it is difficult to assemble the full quorum, the President is responsible to assemble the full quorum to vote electronically after the Faculty Advisor’s approval.  
4.
To be considered ratified, the proposed amendments shall require an affirmative one-half vote in the presents of a full quorum, as specified, by the bylaws.
C.      Ratification

1.
This Constitution and its bylaws will be considered ratified upon approval by one-half of the full cabinet members with signature of the president and secretary as witness and submission to the BBMB Undergraduate Club advisor as specified in the bylaws.
2.
If a new and different Constitution and bylaws is proposed as specified by the by laws, it will be considered ratified upon a one-half affirmative vote of the assembly and submission to the BBMB Undergraduate Club advisor.
We the President and Cabinet of the Biochemistry, Biophysics and Molecular Biology Undergraduate Club here by ratify this constitution as voted by a full quorum as in accordance with the Bylaws.

Treasurer __________LAURA KURR___________________
    DATE:____4/6/20_________________
Iowa State University

Biochemistry, Biophysics, and Molecular Biology Undergraduate Club

Bylaws

I SUPREMACY

I.1 Should a conflict occur between the BBMB Undergraduate Club Constitution and Bylaws, with that of the Iowa State University Government of the Student Body’s (GSB) Constitution and Bylaws, those of the GSB shall always be supreme.

I.2 The following shall be the rank of supremacy within the BBMB Undergraduate Club.

I.2.1 Constitution

I.2.2 Bylaws

I.2.3 Additional Legislation of the Assembly

II Provision of Information
II.1 Copies of both these bylaws and the BBMB Undergraduate Club Constitution shall be kept on file with the Faculty Advisor, President, and Secretary.

II.2 All BBMB Undergraduate Club members and higher governing bodies have the right to request copies of information provided in the Undergraduate Club Constitution and Bylaws.

II.3 Undergraduate Club Constitution and Bylaws shall be kept on file with the following:

II.3.1 Faculty Advisor

II.3.2 President

II.3.3 Secretary

II.4 Copies of Assembly Legislation that has been passed shall be kept on file by the Secretary.

III SPECIAL MEETINGS

III.1 Any member of the Executive Assembly may call a closed meeting of the Executive Assembly.

III.1.1 A closed meeting shall include only members of the Executive Assembly

IV Regular Meeting Operating Procedures
IV.1 Each meeting agenda shall consist at a minimum the following components:

IV.1.1 Meetings shall be conducted by the President

IV.1.1.1 Should the President be unable to fulfill this duty, it shall fall to the officers in the following order.

IV.1.1.1.1 Vice President

IV.1.1.1.2 Secretary

IV.1.1.1.3 Treasurer

IV.1.1.1.4 College of Liberal Arts and Sciences Council Representative

IV.1.1.1.5 Faculty Advisor

IV.1.2 Should the duty fall to one of the above they shall have the authority to postpone the meeting.

IV.1.3 Roll Call

IV.1.3.1 Shall consist of verification and record of all Assembly members on a meeting sign-in sheet.

IV.1.4 Call to order by the President

IV.1.5 Comments of the President

IV.1.6 Comments of the Faculty Advisor

IV.1.7 Reports of the Executive Assembly

IV.1.7.1 Vice President

IV.1.7.2 Treasurer

IV.1.7.3 College of Liberal Arts and Sciences Council Representative (LASR)

IV.1.7.4 Secretary

IV.1.7.5 Special Events Coordinator(SEC)

IV.1.7.5.6 Special Event committee heads as directed by the SEC.

IV.1.7.6 Additional Executive Assembly members

IV.1.7.6.7 Executive Assembly as defined by Section VII

IV.1.8 Old business not covered during officer reports

IV.1.9 New business

IV.1.10 Open Forum

IV.1.11 Closing announcements

IV.1.12 Actis agendis the meeting shall be considered closed upon a movement twice seconded followed by order of the President.

V Attendance policy

V.1 All regular and Assembly meetings shall be considered mandatory for any BBMB Undergraduate Club member that has a seat on the Assembly.

V.2 In the case of unexcused absences of Assembly members, within the academic year the following provisions will apply:

V.2.1 Upon the first unexcused absence the vice-president shall contact that member and remind them of the Bylaws concerning meeting attendance.

V.2.2 Upon the second unexcused absence the vice president will contact that member under the following provisions

V.2.2.1 The member may wish to give up their position and seat.

V.2.2.2 If the member does not wish to give up their position and seat they must explain themselves to the vice president.

V.2.2.3 The vice president will report to the assembly at the next meeting.

V.2.2.3.8 A vote as to the delinquency of the chair shall be made by the Executive cabinet.

V.2.2.3.9 Should two members of the Executive Cabinet the Vice-President will file a Request for Removal.

V.2.2.3.10 Upon two or more votes in favor of the Request for Removal the member is immediately stripped of their title and seat. A vote of less than two releases the member of any disciplinary action resulting from the second absence

V.2.3 Any further absence in that academic year shall result in immediate filing of a Request for Removal by the Vice-President.

V.3 Unexcused absences of any member of the cabinet within an academic semester shall follow these provisions:

V.3.1 Upon the first absence the president shall contact that person and remind them of the bylaws concerning absences.  

V.3.1.1 Should club operations be greatly effected by the absence the president shall fill a mandatory Request for Removal.

V.3.2 Any further unexcused absence in the same academic semester shall result in immediate the President filing a mandatory Request for Removal

VI Committee policy
VI.1 Each committee shall consist of no less than (3) three members.

VI.2 Each committee is to appoint a committee head.

VI All committee heads have a chair and are voting members of the Assembly.  That chair shall abide by the Bylaws set forth regarding Assembly members, meetings and attendance.

VI All members of a committee shall have full voting rights within that committee.

VII Assembly Qualifications and duties

VII.1 Membership

VII.1.1 Full time members of the Executive Cabinet:

VII.1.1.1 President

VII.1.1.2 Vice President

VII.1.1.3 Secretary

VII.1.1.4 Treasurer

VII.1.1.5 LASR

VII.1.1.6 Special Events Coordinator

VII.2 Qualifications

VII.2.1 President, Vice-President, Secretary, and Treasurer

VII.2.1.1 Shall have been a member of the BBMB Undergraduate Club for a minimum of one academic semester.

VII.2.1.2 Must be elected in accordance with the elections section of the Bylaws.

VII.2.1.3 Shall be a current Iowa State Student Undergraduate Student with a declared major in Biochemistry, Biophysics, or Molecular Biology or a concurrent enrollment student whom has not, as of the election date, completed their undergraduate requirements.

VII.2.1.4 Shall maintain a cumulative grade point average of 2.00 or higher while in office.

VII.2.2 Special Events Coordinator

VII.2.2.1 Shall have been a member of the BBMB Undergraduate Club for a minimum of one full academic semester.

VII.2.2.2 Must be elected in accordance with the elections section of the Bylaws.

VII.2.2.3 Shall be a current Iowa State Student Undergraduate Student with a declared major in Biochemistry, Biophysics, or Molecular Biology.

VII.2.2.4 Shall maintain a cumulative grade point average of 2.00 or higher while in office.

VII.2.3 Webmaster(CHANGE TO LASR)

VII.2.3.1 Shall have been a member of the BBMB Undergraduate Club for a minimum of one academic semester.

VII.2.3.2 Must be elected in accordance with the elections section of the Bylaws

VII.2.3.3 Shall be a current Iowa State Student Undergraduate Student. 

VII.2.3.4 Shall maintain a cumulative grade point average of 2.00 or higher while in office.

VII.2.4 Committee Heads and Chairs

VII.2.4.1 Shall be a current BBBMB Undergraduate Club member.

VII.2.4.2 Shall be a current Iowa State Student Undergraduate Student.

VII.3 Duties

VII.3.1 President

VII.3.1.1 Shall be the chief administrator.

VII.3.1.2 Shall be held accountable to the BBMB Undergraduate Club Faculty advisor.

VII.3.1.3 Shall preside over those the Bylaws where he is not directly affected including but not limited to non-presidential elections, Impeachment procedures.

VII.3.1.4 Shall be a voting member of the Executive Cabinet
VII.3.1.5 Shall be a voting member of the  assembly

VII.3.1.6 Shall make non-Executive Cabinet nominations where necessary

VII.3.1.7 Upon resignation, removal from office or end of term shall write a Sate of the Club and Presidency report including current status of projects, goals, and future outlook, to be submitted to the secretary, successor if one exists and Faculty advisor.

VII.3.2 Vice-President

VII.3.2.1 Shall assist the president in his presidential duties

VII.3.2.2 Shall preside over regular club meetings

VII.3.2.3 Shall preside over meetings of the Assembly

VII.3.2.4 Shall be responsible for securing meeting locations

VII.3.2.5 Shall serve as a voting member on the Executive Cabinet
VII.3.2.6 Shall serve as a voting member of the assembly

VII.3.2.7 Shall be held responsible for all issues accrued during regular and assembly meetings where it is not necessary to either create a position or committee.

VII.3.2.8 In the case where the president can no longer fulfill his duties the vice president shall assume the duties of the president

VII.3.2.9 Upon resignation, removal from office, or completion of term the vice-president shall write a report of the state of Vice-presidential affairs report to be submitted to the secretary, successor if one exists and Faculty advisor.

VII.3.3 Secretary

VII.3.3.1 Shall serve as a voting member of the Executive Cabinet
VII.3.3.2 Shall serve as a voting member of the assembly

VII.3.3.3 Shall record, publish, and distribute minutes of all Regular, executive cabinet, and assembly meetings

VII.3.3.4 Shall be responsible for archiving all minutes, bills, legislation, and related papers

VII.3.3.5 Shall keep a current record of all assembly members with contact information

VII.3.3.6 Shall keep a current record of all committees and their members

VII.3.3.7 Upon resignation, removal from office or completion of term of office shall prepare a State of Club Secretarial affairs report to be submitted to the secretary, successor if one exists and Faculty advisor.

VII.3.4 Treasurer

VII.3.4.1 Shall insure that bills of the BBMB Undergraduate Club are paid

VII.3.4.2 Are responsible for any collections of money that may be necessary

VII.3.4.3 Shall be responsible for distribution of funds to committees, members of the assembly, or other club members as authorized

VII.3.4.4 Shall prepare an submit a budget at the beginning of each academic semester listing appropriation of funds for approval by the assembly

VII.3.4.5 Shall amend the budget as authorized and resubmit it for approval

VII.3.4.6 Upon resignation, removal from office, or completion of term of office shall prepare a State of Club Finances report to be submitted to the secretary, successor if one exists and Faculty advisor.

VII.3.5 Special Events Coordinator (Director of Public Relations)

VII.3.5.1 Shall provide for advertisement of regular club meetings

VII.3.5.2 Shall provide for food and prizes where necessary for meetings

VII.3.5.3 Shall keep a record of special event committees

VII.3.5.4 Shall obtain documentation of events including a written report containing:

VII.3.5.4.11 Summary of planning

VII.3.5.4.12 Summary of the event itself

VII.3.5.4.13 Pictures where possible

VII.3.5.4.14 A discussion of what went well and what didn’t and why

VII.3.5.4.15 Suggestions for future related events

VII.3.5.5 Shall keep and coordinate a calendar of club events and commitments.  It is the SEC who is responsible we do not over extend our resources with respect to special events.

VII.3.5.6 Upon resignation, removal from office, or completion of term of office shall prepare a State of Special Events report to be submitted to the secretary, successor if one exists and Faculty advisor.

VII.3.6 Webmaster (TO BECOME LASR)

VII.3.6.1 Shall be responsible for maintaining the club website

VII.3.6.2 Shall be responsible that content of the website reflects the ideas and wishes of the majority of club members

VII.3.6.3 Shall submit initial design and major changes of the website to the assembly for approval

VII.3.6.4 Shall be responsible that information on the website is up to date

VII.3.6.5 Upon resignation, removal from office, or completion of term of office shall:

VII.3.6.5.16 Prepare a State of the Website report to be submitted to the secretary, successor if one exists and Faculty advisor.

VII.3.6.5.17 Submit all pertinent files or access to those files to the Faculty Advisor and the secretary

VII.3.7 Additional Members

VII.3.7.1 Additional members of the Assembly shall be established by executive legislation.

VII.3.7.2 These positions are to address specific interests and concerns of the BBMB Undergraduate Club 
VII.3.7.3 Their responsibilities and duties shall be outlined in the legislation that established their position.

VII.4 Vacancies

VII.4.1 In the event of a resignation or removal of a member of the executive cabinet the member ranked blow them will assume their duties until a new member can be elected or appointed.

VII.4.2 The ranking of officers shall be given as:

VII.4.2.1 President

VII.4.2.2 Vice President

VII.4.2.3 Secretary

VII.4.2.4 Treasurer

VII.4.2.5 Special Events Coordinator

VII.4.3 In the event any other position should become unfilled the responsibilities of that position shall be distributed by the president until the time at which that position can be filled

VII.4.4 If it is the opinion of the Executive Cabinet that the position should be dissolved the removal section of these Bylaws shall be followed.

VIII Impeachment

VIII.1 Grounds for Impeachment

VIII.1.1 The grounds for impeachment and removal from office shall be malfeasance, misfeasance, or nonfeasance of duties and responsibilities related to the office held, failure to maintain a 2.00 grade point average or failure to remain a student during term of office

VIII.2 Request for impeachment

VIII.2.1 Any club member may file a “Request of Impeachment” as long as it contains:

VIII.2.1.1.18 The date it was written

VIII.2.1.1.19 The office and officer name and contact information

VIII.2.1.1.20 A clear statement of the charges

VIII.2.1.1.21 The signature of one third the members of the BBMB Undergraduate Club  

VIII.2.2 The Request is to be submitted to the President and secretary providing they are not listed on the request.

VIII.2.3 Should the President or the secretary be listed the request is to not be filed with that individual but with the Faculty Advisor in their place

VIII.3 Impeachment Hearing

VIII.3.1 The individual on the Impeachment Request shall be informed within five days of the request being received

VIII.3.2 Attendees of the hearing shall consist of at minimum:

VIII.3.2.1 President

VIII.3.2.2 Vice president

VIII.3.2.3 Secretary

VIII.3.2.4 Treasurer

VIII.3.2.5 Those listed on the request if not listed above

VIII.3.3 The purpose of the hearing shall be

VIII.3.3.1 To ascertain weather the charges are clear to all parties

VIII.3.3.2 Explain the trial procedure to all parties

VIII.4 Impeachment trial

VIII.4.1 The Trial is to immediately follow the hearing

VIII.4.2 The following shall constitute the minimum members of the court for commencement to the trial:

VIII.4.2.1 President

VIII.4.2.2 Vice-President

VIII.4.2.3 Secretary

VIII.4.2.4 Treasurer

VIII.4.2.5 Special Events Coordinator

VIII.4.2.5.22 members of the court may be appointed by the highest ranking officer not listed on the request

VIII.4.2.6 Representation of those who drafted the Request

VIII.4.2.7 Those listed on the request not listed above

VIII.4.3 The highest ranking officer not listed on the  Request shall preside over the trial in the following order:

VIII.4.3.1 President

VIII.4.3.2 Vice President

VIII.4.3.3 Secretary

VIII.4.3.4 Treasurer

VIII.4.3.5 Faculty Advisor

VIII.4.4 Trial Procedures

VIII.4.4.1 Roll call and sign in

VIII.4.4.2 Reading of the charges

VIII.4.4.3 Response of the charged

VIII.4.4.4 Rebuttal of those who drafted the request

VIII.4.4.5 Last statement by the accused

VIII.4.4.6 Court is adjourned for a minimum of fifteen minutes for deliberation of the Impeachment council

VIII.4.4.6.23 The council shall decide by a 3-4 vote weather penalties should be imposed

VIII.4.4.6.24 The Impeachment council shall decide weather the penalty is removal from office and or denial of holding any further office or offices determined the coucil.

VIII.4.4.7 If the presiding feels deliberation will take longer than 30 min he or she shall call a re-adjournment at a time decided by the impeachment council

VIII.4.4.8 The court shall be brought back to order

VIII.4.4.9 The decision of the Impeachment council shall be read before the court

VIII.4.4.10 Upon reading to the verdict the decisions are in immediate effect

IX Elections

IX.1 BBMB Undergraduate Club elections shall be defined as elections held on that day established by the assembly for elections with respect to the President, Vice President, Secretary, Treasurer, Breakfast Club Chair, and Social Chair
IX Either the Faculty advisor, or one appointed by him shall serve as election
commissioner when elections include all positions.

IX.2.1 The term of the election commissioner shall only last until the completion of the elections at which time the position is dissolved.

IX.3 Voter and Candidate Eligibility

IX.3.1 Any member of the BBMB Undergraduate Club shall be eligible to vote

IX.3.2 Any member of BBMB Undergraduate Club as defined by qualifications is eligible to run for office.

IX.4 Election Procedures

IX.4.1 The six above mentioned positions shall run together as a slate.

IX.4.1.1 With a majority vote of the assembly or by execution of the commissioner, the election for each office can be run individually by a show of hands.

IX.4.2 Each student shall have one vote per office

IX.4.3 Each member receiving the highest number of votes in the election shall be considered elected to office.

IX.4.4 In event of a tie for the highest number of votes the election commissioner shall hold a run off election.

IX.5 Run off elections

IX.5.1 A run off election shall consist of the tied candidates

IX.5.2 Temporary Procedure:

IX.5.2.1 Procedure at the discretion of the election commissioner.

IX.6 Term of office

IX.6.1 All positions carry a term from the date of election to the date of the next election (one academic year).

X RESIGNATION

X.1 Any Assembly member may resign at any time if they so choose by filing a Notification of Resignation with the Secretary and President.

X.1.1 A meeting of the assembly shall decide what if any positions may be served in the future, he who is resigning.

XI Removal and Dissolvent

XI.1 Removal procedures for positions not defined by the se Bylaws

XI.2 Dissolving positions

XI.2.1 Only those positions that do not constitute the Executive Cabinet may be dissolved.

XII Full impeachment, removal and reestablishment procedures

XII.1 Impeachment of all officers and dissolving of all non-integral positions shall be considered Executive Order with the completion of the following procedure:

XII.1.1 An Executive Order is to be drafted and signed by the Faculty Advisor prior to X 1.2.

XII.1.2 A meeting is to be called, may include a regular meeting, where 80% of the number of attendees is equal to 80% of the average regular meeting attendance.

XII.1.3 The Faculty Advisor is to preside over the Full Impeachment, Removal and Reestablishment procedure.

XII.1.4 Presentation of the Executive Order shall be made.

XII.1.5 Vote for consideration:

XII.1.5.1 Majority vote of those present to continue to X.1.6.

XII.1.6 Any statement against the order.

XII.1.7 Additional statements of support for the order.

XII.1.8 A vote of 50% of those present shall constitute approval of the executive order 

XII.1.9 Upon a 50% vote the ALL positions are considered vacant and all positions not defined in these Bylaws shall be considered Dissolved.

XII.1.10 Elections shall either immediately commence or an election commissioner and date of elections shall be established.

XIII Emergency Business

XIII.1 Definition

XIII.1.1 Any Business that requires a vote can be labeled emergency business as provided below.  All emergency business is to be executed or voted on immediately

XIII.2 Motion

XIII.2.1 A motion can be made by any member of the executive assembly to make any business emergency business

XIII.2.2 A motion to make something emergency business can go to a vote when that motion has been twice seconded

XIII.3 Vote

XIII.3.1 A vote to make something emergency business shall be considered executive order upon a one-half vote of the assembly

XIV  Amendments

XIV.1 Proposal of Bylaw amendments

XIV.1.1 Proposal of amendments to these bylaws may be made in type written format to both the President and the Secretary

XIV.2 Ratification of amendments

XIV.2.1 The Amendments are to be presented to the assembly

XIV.2.2 A vote to ratify the amendments shall be made no sooner than one week following their proposal

XIV.2.2.1 A majority vote of the Assembly can move the vote to emergency business at anytime.

XIV.2.3 These Bylaws may be considered ratified by a one-half vote of the assembly

