Constitution and By-Laws 
Student Chapter of the Association of Reptilian and Amphibian Veterinarians
Article 1- Name

Iowa State University College of Veterinary Medicine Student Chapter of the Association of Reptilian and Amphibian Veterinarians (ISU CVM ARAV) or Herpetology Club
Article 2- Purpose and Goals
Objectives of this chapter include:
1. Enhancement of the educational opportunities for the veterinary students in the College of Veterinary Medicine at Iowa State University, Ames, IA.

2. Advancement of the professional education of veterinary students by providing resources including, but not limited to, a subscription to the Journal of Herpetological Medicine and Surgery for the chapter, a copy of the Annual ARAV Conference Proceedings, annual conference registration fee waiver for one chapter member, and further resources made available through the parent ARAV.

Article 3- Statement of Compliance
Section 3.1: The Student Chapter of the Association of Reptilian and Amphibian Veterinarians at Iowa State University College of Veterinary Medicine abides by and supports established Iowa State University policies, State and federal Laws and follows local ordinances and regulations. 
Section 3.2: ISU CVM ARAV agrees to annually complete President’s Training, Treasurer’s Training and Advisor Training


Article 4- Non-Discrimination statement
Iowa State University and ISU CVM ARAV do not discriminate on the basis of genetic information, pregnancy, physical or mental disability, race, ethnicity, sex,  color, religion, national origin,  age, marital status, sexual orientation, gender identity,  or status as a U.S Veteran

Article 5- Membership

Section 5.1: Active membership shall be open to all students enrolled in the College of Veterinary Medicine at Iowa State University. Active membership shall be defined as attending chapter meetings regularly, paying dues if required, and actively supporting organization projects. 
Section 5.2: Individual members of the Student Chapter may become student members of the ARAV (which provides additional benefits including an individual subscription to the Journal of Herpetological Medicine and Surgery and reduced conference fees), although individual student membership in the parent organization is not necessary for membership in the Student Chapter.  An updated list of Student Chapter members (name and academic year) must be sent annually during the fall to the parent ARAV Education Committee Chair or Veterinary School Liaison (as listed in the most recent issue of the Journal).
Article 6- Risk Management
Section 6.1: The role of the risk management officer is to:

A) Help minimize potential risks for club activities 

B) Recommend risk management policies or procedures to ISU CVM ARAV

C) To submit documentation to ISU’s Risk Management Office  

D) To ensure that Iowa State University policies are followed at all of the organization’s events 

E) To ensure that proper waivers and background checks are on file with Risk Management for events (if applicable)


Section 6.2: The role of risk management officer shall be fulfilled by the club’s secretary with assistance from other executive officers
Article 7- Officers/Executive Board

Section 7.1: Duties 



 President:

A) To preside and regulate the proceedings of the chapter meetings.

B) To appoint committees for the student chapter to carry out objectives. 

C) To coordinate and supervise the activities of the chapter; ensure that the organization is operating in conformity with the standards set forth by Iowa State University and Student Activities Center

D) To organize special programs, including field trips and wet labs.

E) To officially represent the chapter and perform all the duties expected of the president.

F) Maintain communication with the organization advisors.


President-elect:
A) To serve and preside over the chapter meetings in the absence or at the request of the president.
B) To assist the president in performing his/her functions.

C) To replace the president if he/she cannot perform the duties of their office.
D) To coordinate and supervise fundraising activities.

Secretary/Risk Management Officer:
A) To record and distribute the minutes of each executive meeting.

B)  To compile and maintain membership information including e-mailing lists (listserv). 
C) To serve as Risk Management Officer as described in Article 6.


Treasurer:

A) To maintain the financial records of all club business.
B) To serve as the custodian for the funds of the chapter and be accountable for the club credit card (P-card).
Class Representatives
A) Assist other executive positions as needed.
Section 7.2 Terms of Service


President: 
Holds President-elect position for 1 year before becoming President for 1 year. Generally elected as a VM1 (spring semester), holds President-elect position as a VM2, and becomes president as a VM3. 


President-elect: 
1 year term of service. The position of President-elect will automatically be converted to President at the end of the academic year, unless the President-elect declines the position. Generally elected as a VM1, holds President-elect position as a VM2, and becomes president as a VM3.


Treasurer: 
1 academic year term of service.


Secretary/Risk Management Officer: 
1 academic year term of service. 

Class Representatives:
Elected as needed for additional assistance from classes in which no other officer exists and will serve until the end of the academic year. 

 
Section 7.3 Election

Elections will occur during the spring semester by e-mail ballot. If two or more members are nominated for the same office, the candidates will be voted for until a majority of votes are awarded.
Section 7.4 Officer Removal/Replacement

Officers may be removed from office by at least 2/3 vote of the other officers if their actions are deemed inappropriate. The accused officer is permitted to speak before the Executive Committee about the charges made concerning his/her performance. In the event of a removed or abdicated office, elections for a replacement will occur in the same manner as normal elections.

Section 7.5 Officer Requirements

A) Be in good standing with the university and enrolled at least half time during their term of office. 
B) Have a minimum cumulative grade point average (GPA) of 2.5 during the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. 
Article 8- Advisors
Section 8.1: Each chapter will be supervised by two faculty advisors, which are strongly encouraged to be active members of ARAV. Advisors shall be elected for a full year. Advisor election/appointment shall take place at the beginning of each fall semester, based on nominations by executive members.  
Section 3.2: Advisor Duties:
A) Maintain communication and meet with officer(s) regularly
B) Awareness and approval of financial expenditures
C) Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and Student Activities Center
Section 3.3: If neither advisor is an active member of the ARAV, the chapter shall maintain contact/affiliation with an active member of the Association of Reptilian and Amphibian Veterinarians. 
Article 9- Finances

Section 9.1: All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office. Funds should be deposited in a timely manner following collection. 
Section 9.2: Dues

Club dues will be decided by officers on a yearly basis and may be combined with Avian Club and Zoo, Exotic, Wildlife Club for joint membership. Amount due may vary based on club need but should not exceed $15 per year for membership in ISU CVM ARAV alone. 
Section 9.3: Should the organization be absorbed or dissolved, the organization’s funds shall be transferred to the absorbing organization or donated to an organization approved by a 2/3 vote of the Executive Committee. 
Article 10- Amendments

Section 5.1: Amendments to the constitution can only be made if the appropriate protocol has been followed:
1. Proposed amendment must be submitted in writing to all members prior to the vote of the proposed amendment.
2. For a proposed amendment to pass it must have a majority vote by the active members.
Section 5.2: Amended or ratified constitution must be submitted within ten (10) days to Student Activities Center for approval.

Article 11- Property

This student chapter is not formed for profit. No money or properties received by the club will be paid to any person except as compensation for property purchased or services rendered.

Article 12- Meetings

2-5 general meetings shall be held per semester (approximately 1 per month) based on speaker availability. Members shall be notified of the place, date, and time for meetings at least five business days in advance. Meetings will focus on speakers and other professional presentations; most club business will be handled via e-mail.
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