Eaton Tilden House Constitution

November 10, 2008
Preamble

We, the members of Tilden House, do establish and adopt this constitution in order to form a more efficient organization, ensure equal representation of each resident, and secure an environment that stimulates intellectual, social, recreational integration and interaction, and to guide our actions and activities toward our best mutual interests.
Article I:  Name and Affiliation
The name of the organization shall be Tilden House, hereafter referred to as the House.  The House shall be affiliated with the Eaton Hall Council, IRHA, the Department of Residence, and Iowa State University and abide by their constitution, rules, regulations, and laws as well.  Tilden House abides by and supports Iowa State University policies, State and Federal Laws and follows local ordinances and regulations.

Article II:  Purpose
It is the purpose of the House to provide the members with a positive living environment and studying environment that promotes cultural awareness and recognizes the need of all its members

Article III:  Membership
Active members shall include all residents of the House.  Anyone who is a member of the House for any semester or part thereof shall be bound by all sections of this constitution.  Members must be registered students at Iowa State University.  Both the House and (and name of organization) do not discriminate on the basis of race, ethnicity, sex, pregnancy, color, religion, national origin, physical or mental disability, age, marital status, sexual orientation, gender identity, genetic information or status as a U.S Veteran.
Article IV:  Advisors and Officers 
Section 1 The House Cabinet shall consist of the following officers:  President, Vice President, Treasurer, Secretary, Social Chair, Intramural Chair, Recycling Chair, Community Advisor, and Adviser (the Hall Director).  Although the HD serves as the official adviser to the House, the CA carries out many advisory roles such as advising the cabinet.  The CA Advisor and HD Adviser have no voting rights in any proceeding.  
Section 2 Additional officers deemed necessary by the Cabinet shall be elected by the Legislative body.  Any person on House may nominate themselves or another member of the House for a position on cabinet deemed necessary.  This will follow normal election procedures.  (See Article V Legislative Body, V. Election Officers, Section A ).
Section 3 The House Cabinet shall carry out the necessary administration pertinent to the House and such duties as so outlined in the constitution.

Section 4 Any House office may be shared by more than one person as deemed necessary by the Legislative body.  The House will vote on when a shared position is necessary.  This will be decided by a majority vote prior or during the election procedures.  (See Article V Legislative Body, V. Election Officers, Section A).
Section 5 The cabinet will decide on who shall receive the parking pass, the person who can best serve the house with their vehicle. Tilden House agrees to annually complete President’s Training, Treasurer’s Training  and Advisor Training (if required)
Article V:  Legislative Body
I. House Cabinet

A. Members shall be defined as in Article III of the constitution

B. Duties:

1. Serve as the official representative of the House in any situation that pertains to the House.

2. Act as a steering committee to design a House agenda that will most effectively meet the needs and desires of the House members.

3. Appoint all committees as necessary.

4. Approve of all appointments to the temporary House committees and committee chairpersons not otherwise provided for in this constitution.

5. Attend all of Cabinet and House meetings

6. Be available to all house members

7. Be willing to fill in other cabinet member duties when they are unable to perform them.

II.  House Members

A. The House members shall include all active members of the House.  Attendance to house meetings of all the House members is strongly encouraged.  All members who attend official House meetings have the right to vote.
B. Duties:

1. Carry out such legislation necessary to establish and preserve the policies of the House, provided such policies do not conflict with those of the Departmental of Residence.
2. Elect all officers provided for by this constitution and all other officers deemed necessary by the Cabinet.

3. Elect or appoint all House candidates for various campus events.

C. A 2/3 majority of those present at the House meetings shall be necessary to pass all legislation, unless exceptions are made by the constitution.

D. Each Tilden member is responsible for seeing that her guests adhere to the House policies.

E. All elections for the House shall take place at specified dates and shall be held by secret ballot.

III.  House Meetings

A. House members may initiate special house meeting at any time.

B. The House President may call mandatory meeting throughout the semester.  If the House members cannot attend this meeting they should notify the House President with the House President or other House members before the meeting.

IV. Elected Officers

A. Eligibility

1. All cabinet positions are open to any eligible house member.
       2.    (a) Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum cumulative GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.

              (b) Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.

             (c) Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b)."
B. Duties

1. President

a. Presides over all meetings of the House and House Cabinet and serve as the risk management officer.
b. Appoint any additional officers not provided for in this constitution with the approval of the house members.

c. Arrange for representatives at all necessary meetings or events.

d. Assume the responsibility for all House secret ballot elections with the Vice President.

e. The role of the risk management officer is [a] to recommend risk management policies or procedures to (name of student organization), [b] to submit documentation to ISU’s Risk Management Office and [c] to ensure that Risk Mgt. procedures are implemented at all of the orgs. events 

f. Perform such other duties as the office shall require.

2. Vice President

a. Possesses executive power during the temporary absence or inability of the President

b. If the office of the President is vacated, the Vice President will assume that office for the remainder of the semester, at which time an election will be held.  If however, she does not wish to assume the office of President, a special election will be held with two school weeks of vacancy.  All eligible members of the House may run for the position.  In the vacancy of the President in which the Vice President chooses to become President, the position of Vice President is then vacant.  The VP position is then open to all members of the House living in the House at least1 semester, and elections must be held and filled within two school weeks of vacancy.

c. Represent the House at all UDA Senate meetings.  Or, if unable to attend, arrange for a substitute for the House.

d. Perform such other duties as the office shall require.

e. Assume responsibilities for all House secret ballot elections with the President.

3. Secretary 

a. Record and post the minutes of all House meetings and Cabinet meetings within 48 hours and maintain a file of such records.

b. Assume responsibilities for all correspondence pertaining to the House.

c. Perform such other duties the office shall require.

4. Treasurer

a. Maintain financial records of the House.

b. Be responsible for giving a financial report to the House Cabinet and House on request.

c. Assume responsibilities for the collection of House dues.

d. Pay House bills.

e. Present financial books and records to the Campus Organization Accounting Office.   

f. Maintain House purchasing card and purchasing card records

g. Perform such other duties as the office shall require.

5. Social Chairs 

a. Plan and carry out a social program for the House, which will be in harmony with the Programming Board social programs and desires of the House members.

b. Conduct all social events as directed.

c. Perform such other duties as the office shall require.

6. Intramural Chairperson 

a. Organize and promote intramural teams and activities with the House.

b. Assume charge of collecting and paying rec. fines.

c. Perform such other duties as the office shall require.

V. Election of Officers

A. Elections

1. Every position will be elected at least once a year.  The Presidency will be elected in the Spring.  All other positions will be elected within the first four weeks of the Fall semester.  

2. The President and Community Advisor shall preside over the elections, count the ballots, and announce the results.

3. All elections for the House officers shall be by secret ballot.

4. A majority of the House vote is necessary to win. 

5. In the case of a tie, a second ballot will be taken within a week after the first ballot.

B. Term of Office

1. The House Cabinet shall serve until the following academic year.

C. Vacancies

1. Vacancies shall be filled by a special election held within two school weeks of the vacancy.  All eligible members of the House may run for the position.  Applications must be made to the House Cabinet.  The names of the Candidates must be posted and secret ballot conducted.

2. In the case of only one person seeking the vacancy, the position may be filled by appointment of the House Cabinet and approval of the House.

3. In case of vacancy of the House President, the Vice President shall take the position and the House will go through special election held within two school weeks of vacancy in order to fill the Vice President position.  (See Article V Legislative Body, V. Election Officers, Section A).
VI. Impeachment Procedures


A.  Initiation of Impeachment


1.  Any elected House officers may be impeached.

2. Impeachment proceedings may be initiated by a majority vote of the House or by a majority position.

B. The House meeting shall be called one week after the initiation of impeachment

proceedings.  At this time the officer in question may present her defense to the     House members.  A secret ballot shall then be made.  A vote of 75% of all the House members is required for removal from the office.

C. The Community Adviser and Vice President shall conduct impeachment proceedings unless the Vice President is being impeached, than the President will assist the Community Adviser in the proceedings.

Article V1:  Finances

Section 1  House Dues
The House collects dues through the mandatory student government dues each year.  Of this, $10 per member is transferred into the House account.  These dues contribute to programming and upkeep of house-owned equipment. All student government dues will be billed through the Accounts Receivable Office.  These are mandatory dues.  The House may collect social dues for House social functions. Social dues are not mandatory. The House will vote on the social due amount during the second or third House meeting, needing a simple majority to set the maximum collected amount.  All social dues will be collected by the Treasure.  No refunds of House dues will be paid. All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment.

Section 2 Budget

· The Treasurer and volunteering members of the House will meet and propose the House budget for the academic year.

· This budget must be presented to the Cabinet.  

· The budget must approved by the House Cabinet.  

· Once approved, the budget must be posted.  The budget shall be posted three days prior to discussion with the house.

· The budget will be voted on within one week after the discussion with a secret ballot.

· The budget must receive 2/3 on the vote in approval in order to pass. The house must have 2/3 participation.

Section 3 Expenditures
The Cabinet, when following the House approved budget, does not need any further approval of House members to spend House money.  The Cabinet may make purchases under $25 with a unanimous Cabinet Vote.  To reallocate House funds, a meeting must be held where the new budget must receive 2/3 on the vote in approval in order to pass. The House must have 2/3 participation.
Article VII:  Amendments and Ratification
A. At least every two years a Constitution Revision Committee of at least three House members presided by the Vice President must be formed to consider changes to the Constitution.  Changes must receive an affirmative vote from at least 80% of the voting members.
B. Proposed Amendments must be submitted to the House Cabinet, posted for one week and then voted on.  Amendments to the constitution may be enacted by an affirmative vote of 80% of those voting.

