GODFREY HOUSE CONSTITUTION

Enacted: October 1998

Preamble


We the members of Godfrey house determined, to further integrate the activities of this house and organization, and realizing the need to make a more efficient governing body representing the members of Godfrey house, in the dignity and worth of its members, and to establish conditions under which justice and mutual respect for the obligations arising from unforeseen future law can be maintained, and to these ends live together in peace with one another as good neighbors, and to unite our strength to maintain house peace and security, and provide its house members with a positive living and studying atmosphere that promotes cultural awareness and recognizes the needs of all its members and does not discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability or status as a U.S.Veteran.
Article 1: Purpose and Principle

A. The name of this organization shall be Godfrey house, hereafter referred to as the house.

B. Godfrey house shall be affiliated with  Friley Senate, IRHA, the Department of Residence, and Iowa State University
C. To maintain peace and security within the house, and to that end: to take effective collective measures for the prevention of threats to the peace, and to develop friendly relations among house members based on respect for the principles of equal rights and self-determination of house members and to achieve cooperation in solving problems within the house.

D. House members are required to read the house constitution and Resident Hall Guidelines and to understand the rules and requirements in said material.

E. The House abides by and supports established Iowa State University policies, State and Federal Laws.

Article 2: Membership

A. Membership shall include all residents of the house as designated by the Department of Residence and shall include honorary members.

B. Honorary house members shall be nominated by any members of the house and will become honorary members upon approval of a majority of the legislative body.

Article 3: House Officers

A. Officers of this house shall consist of the following positions in following executive succession: President, Vice-President, treasurer, two social chairmen, secretary, intramural chairman, and sustainability chairman.

B. Any candidate for a house office must have been a member of the house for one semester preceding the taking of office, maintained a cumulative 2.00 grade point average (GPA), and must reside in the house during his term in office.

C. Any officer must have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration. 

D. Any officer must be in good standing with the university and enrolled: at least half time(six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.

E. Any officer will be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (c) and (d)."

Article 4: Advisors

The advisors of the House consist of both the Community Advisor (CA) who lives on the House and the Hall Director (HD) of the building that the House resides in.  Although the HD serves as the official advisor to the House, the CA carries out many advisory roles including advising the Cabinet, meeting weekly with the House President, assisting with elections, etc.  The HD is responsible for authorizing all purchases of the House through both the Voucher system and the Purchasing Card system.
Article 5: House Cabinet
I. Members

A. Each house cabinet members shall hold a cumulative GPA of at least of 2.00.  Failure to maintain this requirement will justify immediate impeachment of said cabinet member from office as defined in chapter 6, article 2.

B. All officers shall be residents of the house during their candidacy, terms of office, and if an officer moves from the floor during their term of office, they shall forfeit all the rights of their office and the office shall be considered vacant and therefore requiring the position to be filled according to house guidelines.

C. The cabinet shall consist of the following voting members: Vice-President, two social chairmen, treasurer, secretary, sustainability chairman, and intramural chairman.  The President shall vote only in the event of a tie and has no other vote in house policies.

II. General duties

A. Design and supervise a house program, which will most effectively meet the needs and desires of the house members.

B. Act as the official representatives of the house in any situation, which pertains to the house.

C. Meet preceding the house meetings to act as a steering committee and enact to other pertinent business.

D. Authorize any single non-budgeted expenditure up to and including the amount of ten dollars (US currency) from the house treasury.  An expenditure of more than ten dollars must be approved by a simple majority of the legislative body.

E. Appoint all committees not otherwise provided for, either by the legislative body or the President.

F. Approve all appointments made by the President.

G. Preside over house elections, count the ballots and post the results.  In case where candidate selection is not involved, vote count will not be posted. 

H. Cabinet members are required to attend all cabinet meetings.  In the event of one unexcused absence by a cabinet member, the President shall inform said cabinet members of his constitutional duties to attend cabinet meetings.  The cabinet shall define an unexcused absence.  After two consecutive absences, or three unexcused absences per semester, the said cabinet member(s) shall undergo a hearing by the cabinet for possible impeachment as outlined in the constitution or disciplinary actions.  Notice of all emergency cabinet meetings, special cabinet meetings, or emergency house meetings shall be posted at least twelve hours in advance of a meeting.

III. Terms of Office

A. For the Presidency and Treasurer, the election is held at the end of spring semester.
B. All other Cabinet Positions are elected in the first three weeks of Fall Semester. The terms of office begin the first day of fall semester (or election date) to the last day of the spring semester.
IV. Duties of individual offices

A. President

1. Shall be chief executive officer of the house and may time to time choose by executive order to establish administrative procedures, job descriptions, councils and efficient administration of the government.

a. Such an executive order(s) shall be permanent and shall stand until such time as it may be modified by the cabinet or changed by a succeeding executive order(s) established by the President.

b. Such an order(s) shall in all cases conform the provisions as set forth in the constitution and the guide to resident hall living.

2. Shall preside over the house meetings and the meeting of the house cabinet as chairman.

3. Shall call special house meetings at his discretion or upon petition of ¼ of the house members.

a. Shall have the power to designate the times and places of special sessions of the house government.

b. Shall prepare an agenda for each special session of the house government.

c. This agenda for any special sessions may be amended at any time by a majority vote of the cabinet.

4. Shall vote only in the case of a tie, at which he shall cast the deciding ballot, with no announcement being made of the tie vote to any member of the house except the cabinet, which, must be informed of such event.

5. Shall appoint all regular and special committees not otherwise provided for, and shall promptly fill vacancies created in said committees with approval by cabinet.

6. Shall be an ex-officio member of all committees.

7. Shall perform such other duties, as his office shall require.

8. Shall be accountable to the members of the house and to the house cabinet.

9. Shall consider reports submitted by the legislative body, cabinet or outside authority.

10. Accept petitions and examine them in consultation with the legislative body, cabinet or outside authority.

11. Shall assume the responsibility of carry out and fulfilling the provisions as set forth by the constitution.

12. Shall assume the responsibility of addressing the legislative body and the cabinet and any of its councils and committees.

B. Vice-President

1. Shall assist the President in the effective and efficient administration of all Godfrey house government affairs.

2. Shall serve as house representative to Friley senate.

a. Shall take all information from the Friley senate back to the house and share it at the house meetings.

b. Post Friley senate, GSB and IRHA minutes and other handouts he receives at the Friley Senate meetings in a prominent place on the floor.

c. Shall keep the President informed of any pertinent information from the Friley senate possibly regarding the house at cabinet meetings.

3. Shall inform the members of the house of all policies formed by the Friley senate.

4. Shall server as member of the house cabinet.

5. Shall preside at house meetings in the absence of the President.

6. Shall serve as chairman of the house cabinet in the absence of the President.

7. Shall assume the office of the President if that office is vacated and shall fulfill the term to that office for a term not exceeding one semester unless officially elected to the office of President.

8. Shall perform such other duties, as his office shall require.

9. Shall be accountable to the members of the house.

10. Shall be an ex-efficio member of all committees.

C.
Secretary

1. Shall be responsible for taking the minutes of all regular and special meetings of the house.

2. Shall be responsible for posting the minutes.

3. Shall server as a member of the house cabinet.

4. Shall be responsible for all correspondence pertaining to the house.

5. Shall keep an up-to-date record of the house officers, chairmen, appointees, representatives and committee members.

6. Shall perform other duties, as his office shall require.

7. Shall be accountable to the members of the house.

8. Shall post all proposed policies six days prior to balloting.

9. Shall be the keeper and manager of the house constitution and all other house records.


D.
Treasurer

1. Shall maintain financial records of the house.

2. Shall submit to the UDA house budget review board the names of all the members who refuse to pay UDA dues.

3. Shall server as a member of the house cabinet.

4. Shall perform other duties at his office shall require.

5. Shall be accountable to the members of the house.

6. Shall consider and make recommendations to the cabinet concerning the budgets of any house activity requiring funding.


E.
Social chairmen

1. Shall consist of at least one-person form the house but can consist as many persons as the cabinet and/or legislative body see forth.

2. Shall server as a member of the house cabinet.

3. Shall be accountable to the members of the house.

4. Shall perform other duties at his office shall require.

5. Shall server as the official representatives of the house and its policies on all matters deemed appropriate by the President.

6. Shall be responsible for conducting research on issues of concern to the house upon request by the President.

7. Shall assume responsibility as the official representative in finding activities and programs for the house.

8. Shall establish and maintain contact with other house floors in the residence halls for possible joint house related programs and activities.

9. Shall be responsible for organizing and promoting house related activities and programs.

10. Shall have his roles and duties defied by the President and Vice-President not otherwise provided for.

F. Intramural chairman

1. Shall server as a member of the house cabinet.

2. Shall be accountable to the members of the house.

3. Shall perform other duties at his office shall require.

4. Shall promote house unity through recreational activities.

5. Inform house of intramural house activities available.

6. Inform house of intramural rules and regulations.

7. Responsible for obtaining and posting intramural information.

8. Shall have his roles and duties defined by the President and the Vice-President not otherwise provided for.

G. Sustainability Chairperson
1. Promotes and educates the community about recycling, i.e. what is recycled, how to recycle, etc.
2. Gives reports to the House/community on a regular basis (at House meetings and/or government meetings).
3. Ensures appropriate signage is posted at the collection location and other areas as needed.
4. Monitors the collection location on a daily basis, keeping it in good shape with clean containers, removing contamination and emptying containers before overflow occurs.
5. Abides by the Cleanliness and Safety Expectations.
6. Abides by the collection procedures established, getting materials to the pickup location as scheduled.
7. Removes redeemable cans and bottles on a regular basis, taking these to HyVee or the Ames area Redemption so the monies can be kept by the House.
8. Ensures the collection locations are cleared, clean, and in good shape for summer storage at the end of the spring semester finals week
9. Keeps records of how much material is recycled each week.
10. Creates a team of volunteers from the House that can assist with recycling needs.
11. Attends the Department of Residence recycling meetings or training programs as requested.
12. Assists with any special recycling efforts during Fall Move In and Spring Move Out.
13. Works closely with Community Advisors, Hall Directors, and Custodial staff as needed to ensure a clean, safe, and successful recycling program.
Article 6: Legislative Body 

A. The legislative body of Godfrey shall consist of all members living in Godfrey and attending the house meeting involving a voting action.  The legislative body consists 50% of the members in which voting is taking place.

B. This body shall have the power to formulate and enact such legislation necessary to establish and perpetuate the goals as stated in this constitution.  The Community Advisor is not a member of the legislative body. 

C. Regular weekly meetings shall be held at a time and place determined by a majority vote of the legislative body.  These meetings shall be termed regular meetings.  Special meetings may also be called by petition bearing the signature of ¼ of the members of the house or at the discretion of the President.

D. Godfrey House agrees to annually complete President’s training, Treasurer’s Training and Advisor training.

Article 7: Finances

A. House Dues

The House collects dues through the mandatory student government dues each year.  Of this, $10 per member is transferred into the House account.  These dues contribute to programming and upkeep of House-owned equipment. All student government dues will be billed through the Accounts Receivable Office.  These are mandatory dues.  The House may collect social dues for House social functions. Social dues are not mandatory. The House will vote on the social due amount during the second or third House meeting, needing a simple majority to set the maximum collected amount.  All social dues will be collected by the Secretary.  No refunds of House dues will be paid. All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours after collection. The Advisor to this organization must approve and sign each expenditure before payment.
B. Budget
1. The Treasurer and volunteering members of the House will meet and propose the House budget for the academic year.
2. This budget must be presented to the Cabinet.  
3. The budget must approved by the House Cabinet.  
4. Once approved, the budget must be posted.  The budget shall be posted three days prior to discussion with the House.
5. The budget will be voted on within one week after the discussion with a secret ballot.
6. The budget must receive 67% on the vote in approval in order to pass. The House must have 67% participation.
 
C. Expenditures

The Cabinet, when following the House approved budget, does not need any further approval of House members to spend House money.  The Cabinet may make purchases under $25 with a unanimous Cabinet Vote.  To reallocate House funds, a meeting must be held where the new budget must receive 67% on the vote in approval in order to pass. The House must have 67% participation.
Article 8: Selection of Officers

A. Nominations

1. The legislative body shall make nominations of elected officers.

2. Nominations shall be confirmed verbally by the nominees at the house nominations 



meetings.

3. In the event of a given office position(s), within the year while serving the term of office, 



is being challenged, opposed, or disputed by another members of the legislative body and 



all of the officers of the cabinet see fit to have a re-election for the said office position(s), 



an election will take place at the end of the fall semester and before the first cabinet 



meeting of the second semester for only the office position(s) being challenged for the 



one spring semester term of that year.

4. At least two candidates shall be nominated for each office.

5. Additional names may be placed in nomination for any elected house office by written 



request signed by 25% of the house members and submitted to the President before the 



third day preceding the election, thereafter it will be deemed void.

B. Campaigning

1. All posted campaign material shall be posted only five days prior to the election.  




Violations of this article will not allow the nominee to post campaign materials until two 




days prior to the election.  Further violations of this article by the same nominee will 




disqualify the said nominee from the elections.

2. Room to room campaigning is not authorized.

3. Destruction of campaign literature, posters, booklets, or anything containing a candidates 



name, picture, or symbol shall be considered a violation of campaign ethics and 



disqualify the guilty nominee running for office or in any case of a house member 



disqualifying said person from voting in the election.

4. All campaigning materials must be taken down the day after the election.

C. Election procedure

1. Elections shall take place within two weeks following nominations, with campaigning 



taking place five days prior to elections.

2. Ballots shall be provided by the incumbent house secretary and shall contain all the 



names of the nominated candidates.

3. Voting for the house offices shall be done by secret written ballot.

4. Each member of the house shall be given equal opportunity to vote.

5. Ballots shall be cast by checking the name of one previously nominated candidate for 



each office, the exception of the social chairmen, where two nominees shall be checked.  



Ballots having more than one name checked for each office that appears on the ballot, or 



ballots with write-in votes for any office that appear on the ballot shall be considered 



spoiled and will not be counted.

6. The incumbent house cabinet shall count ballots.  Any member of the cabinet who is a 

candidate shall be excluded from this duty.  If all members of the current cabinet are 

nominees for re-election, then the simple majority of the house will assign two members 

of the house these duties.

7. No members of the house shall hold more than one elected house office.

D. Selection of officers

1. 75% of the house members must vote for the election to be valid.

2. 50% plus one majority declare office winners.

a. In case a majority is not obtained for an office, the top two nominees for that 

office shall be chosen for a run-off election, excluding social chairmen, in which 

case the top four nominees shall be selected for a run-off election.

b. Run-off elections shall be continued until a 50% plus one majority is obtained for a single candidate.

c. Run-off elections between the top two candidates will be held within one week of the elections.

E. Vacancies in house offices

1. Vacancies shall be filled by appointment by the President, with the approval of the 



cabinet.

2. Vacancies not filled will have the duties of the vacant office(s) distributed among current 



officers as defined by the current President and cabinets until said vacant office 



position(s) are filled.

Article 9: Impeachment and removal from house office

A. Initiation of impeachment procedure

1. Any house officer may be impeached

2. Impeachment proceedings may be initiated by a 50% plus one vote of the legislative body and given to the President or Vice-President.

3. Grounds for impeachment and removal from office shall be heard by the cabinet before the next house meeting and proceed to consider such a request.

4. A simple majority vote of the cabinet shall be sufficient to initiate impeachment proceedings.

5. Only one impeachment of any cabinet member will be considered at any one particular time.

B. Trial and removal

1. The President shall preside over the impeachment proceedings.

2. In case of impeachment of the President, the Vice-President shall preside over the impeachment proceedings.

3. The presiding officer of the trial will define the impeachment trial proceedings and hearing.

4. Any house officers impeached maybe be removed from the office by 2/3 vote of the house.  Voting shall be by secret ballot within two days following the impeachment trial.  Judgement in case of impeachment shall not extend further than removal from office and disqualification from the holding any further office within the house for the remaining school year.

Article 10: House Parking

A. Succession

1. The house presidential parking space shall have a succession which shall be used if the President does not have a car.

2. This line of succession is as follows: Sustainability Chair, Vice-President, treasurer, social chairmen, 


secretary, conduct chairman and intramural chairman.

B. Term of parking space

1. House parking stickers once issued for an election term of office will hold that sticker until next election term.  House parking stickers are not transferable within the term semester of holding office to other cabinet members if they acquire a vehicle within the same semester and term or office.

2. House parking stickers are for the term semester and must be renewed every term semester.

3. House members that obtain parking stickers for an election term will abide by all UDA parking laws.

C. Lottery

1. Of other parking stickers are available, they shall be awarded by lottery.

2. Applicants to the lottery will be accepted with the understanding that the vehicle shall be made available for house functions.

Article 11: Ratification

A. Ratification of this constitution shall consist of a petition signed by 80% of the legislative body.  

B. The amendment to the constitution will become effective upon ratification by the house.

Article 12: Amendments to the constitution
A. Amendments to this constitution may be amended by a vote of 80% of the legislative body.  

B. The amendment to the constitution will become effective the day following its approval.

Article 13: Constitutional review
A. This constitution shall be reviewed with recommendations for revisions the first week of October of every year.  Review and revisions of constitution are to be completed by the end of the third week of October of every year.

B. The President, subject to approval shall appoint a constitution review committee by the cabinet.  A simple majority of cabinet must approve the President’s selection or have the selection be void.

Article 14: House policies

A. The President will post the adoption of all house policies at least six days before ballots are cast.  

Failure to post policies as specified will void balloting on house policies until these requirements 

are met.

B. The voting percentage in order to pass a house policy must have affirmative votes of 80%, as specified in the guide to residence hall living.

C.  Godfrey House abides by and supports Iowa State University policies, State and Federal Laws and follows local ordinances and regulations.
D. Iowa State University and Godfrey House do not discriminate on the basis of race, ethnicity, sex, pregnancy, color, religion, origin, physical or mental disability, age, marital status, sexual orientation, gender identity, genetic information or status as a US Veteran.
Article 15: House meetings
A. House cabinet meetings

Before each house meeting there will be meeting of just the house cabinet members to:

1. To meet with all of the house cabinet members and the house CA.

2. Discuss what each cabinet member will announce or discuss with the legislative body.

3. Discuss future events, programs and ideas for the house.

B. House meeting agenda

1. Just before the house meeting the house cabinet members shall announce the start of the house meeting to the house.

2. The house meeting shall begin when the President or whomever is conducting the house meeting decides to begin.

3. After the start of the house meeting, each cabinet member and the CA of the house shall give their reports.

4. After the cabinet members and the CA have given their reports, the legislative body is free to voice their opinions to the cabinet, CA and the other members of the legislative body.

5. The President shall adjourn the house meeting or whoever is conducting the house meeting.

Article 16: House Den

A. The house den must be kept clean by the house members.

B. Den Furniture

1. Eight large and ten small chairs and three tables allotted to us by the UDA must remain in the house den at all times.

2. The den furniture must be kept in an orderly manor in the house den.
C. Ping Pong Table
1. The Ping Pong Table, net, and paddles must remain in the house den at all times
2. The Ping Pong Table must be kept in an orderly manor in the house den.
D. Vacuum
1. 
Only house members shall use the vacuums.
2.
The house vacuums shall be borrowed from the den for a time period no longer than 1 hour.
Article 17: Alcohol

All members of the house will abide by the rules and regulations of the most current alcohol policy defined by the Department of Residence on consumption and possession of alcohol and alcohol related materials.

Article 18 –Duties

Designate a point person to handle risk management concerns within the organization and state this in your constitution - Student organizations can identify an existing position to manage this function or they can create a new one.  [For example, the vice-president will serve as the risk management officer and will oversee all risk management responsibilities]

 

Duties of the Risk Management Officer:

A.        Become educated on ISU risk management procedures

B.        Share applicable procedures as needed with the council in order to meet ISU guidelines and expectations

C.        Submit documentation to ISU’s Risk Management Office as needed

