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Tompkins House Constitution (Ratified December, 1 2008)

TOMPKINS HOUSE

CONSTITUTION

RATIFIED BY:

TOMPKINS HOUSE

ON

December 1, 2008
Preamble

We, the members of Tompkins House, do establish this constitution within the Richardson Court Association and on the campus of Iowa State University.  It is the purpose of the constitution to create an atmosphere of fellowship among the members, as well as to help improve the academic and social activities of each house member and the House as a unit.

Article I
Name, Composition, and Authority

A. Name

The name of the organization shall be Tompkins house, hereafter referred to as the House.

B. Composition

The House shall be composed of all the residents living on the eighth floor of Willow Hall.

C. Authority

All of the members of the House shall be bound by the provisions of this constitution and by the acts of the House.  At no time shall this constitution or the House make procedures contrary to the Richardson Court Association constitution and by-laws or the Department of Residence Terms and Conditions of the 2002-2003 Room and Board Contract in an Undergraduate Residence Hall.
Article II
Purpose & Goals

A. Tompkins House is an organization dedicated to building community in Willow.  We seek to create an atmosphere that promotes personal and academic growth, as well as recognizes and celebrates differences. 

B. Tompkins House abides by and supports established Iowa State University policies, State and Federal Laws and follows local ordinances and regulations.

C. Our Tompkins House agrees to annually complete President’s Training, Treasurer’s Training and Advisor Training (if required).

D. Iowa State University Willow Tompkins does not discriminate on the basis of race, ethnicity, sex, pregnancy, color, religion, national origin, physical or mental disability, age, marital status, sexual orientation, gender identity, genetic information or status as a U.S Veteran.
Article III       Membership

A. The House shall be composed of all the residents living on the eighth floor of Willow Hall.  Membership shall be revoked if a member no longer lives in the House.
Article IV     Officers
A. Election to Office
Election of officers will require a majority vote from the general membership. If a candidate fails to receive a majority of votes, a run off election will be held with the top two candidates that received the most votes. Members interested in becoming an officer must meet academic requirements as established by the Student Organization Recognition Policy.
B. Term of Office

The term of office will be one full year (August to May). All officers shall comprise the Executive Committee of the organization. The Executive Committee shall meet in addition to regular organization meetings. The Executive Committee shall appoint such committees that are needed to carry out organization goals.

C. Eligibility

The officers of this organization must meet the following requirements:

(a) Have a minimum cumulative grade point average, 2.0,  as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.

(b) Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.

(c) Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b).
D. Composition

The House cabinet shall be composed of the following officers:

1.    President 

2.    Vice President 

3.    Secretary

4.    Treasurer

5.    Social Chairpersons (2-4)

6.    Intramural Chairperson (1-2)

7.    Educational/Cultural Chairperson (1-2)

8.    Birthday Chairperson (1-4)
9.    Advisor (CA)

E. Officers

1. President

a. Qualifications

i. Shall have been a member of the House for at least two full semesters prior to the election.

ii. Shall have served on cabinet for at least one full semester prior to the election.

iii. Must have a cumulative GPA of at least 2.00

b. Duties

i. Shall be accountable to the members of the House.

ii. Shall all training sessions as required by the Richardson Court Association.

iii. Shall preside over House meetings as a non-voting member.

iv. Shall preside over the House cabinet meetings as a voting member.

v. Shall be chief administrator of the House.

vi. Shall be responsible to the House constitution.

vii. Shall attend all President Council meetings set by the Hall Director.

viii. Shall be responsible for submitting the House Policy form.

ix. Shall be responsible for scheduling House and cabinet meetings.

x. Shall have the power to call emergency House meetings.

xi. Shall be responsible for knowing all University and Department of Residence policies and procedures for house functions.

xii. Shall be responsible for the appointment of all House committees.

xiii. Shall have the power to make necessary appointments subject to the approval of the House legislative branch.

xiv. Shall cast the deciding vote should the House vote end in a tie.

xv. Shall perform other duties as the office requires.

2. Vice President

a. Qualifications

i.
Shall have been a member of the House for at least one full 



semester prior to the election.

ii. Shall have served on cabinet for at least one full semester 

prior to the election.

iii. Must have a cumulative GPA of at least 2.00

b. Duties

i. Shall be accountable to the President and the House.

ii. Shall attend all training sessions required by the Richardson Court Association.

iii. Shall be a non-voting member of the House.

iv. Shall be a voting member of the House cabinet.

v. Shall attend all House cabinet and House meetings.

vi. Shall assist the President in the administration of House affairs.

vii. Shall assume the office of the President should that office be vacated.

viii. Shall be responsible for representing the House at all Richardson Court Association Assembly meetings.

ix. Shall report all activities of the Richardson Court Association to the House.

x. Shall be responsible for House elections.

xi. Shall perform other duties as the office requires.

3. Treasurer

a. Qualifications

i. Shall have been a member of the House for at least one full semester prior to the election.

ii. Must have a cumulative GPA of at least 2.00.

b. Duties

i. Shall be accountable to the President and the House.

ii. Shall attend all training sessions required by the Richardson Court Association.

iii. Shall be a voting member of the House.

iv. Shall be a voting member of the House meetings.

v. Shall attend all House cabinet and House meetings.

vi. Shall assist the President in the administration of House affairs.

vii. Shall assume the office of the Vice President should that office be vacated.

viii. Shall be responsible for signing the House Registration form.

ix. Shall be responsible for the House budget.

x. Shall be responsible for collecting House dues.

xi. Shall be required to turn in the unpaid dues and the athlete’s dues form to the Richardson Court Association Complex Office.

xii. Shall be required to keep an up-to-date record of all House finances.

xiii. Shall be responsible for paying all debts.

xiv. Shall perform other duties as the office requires.

4. Secretary

a. Qualifications

i. Shall have been a member of the House for at least one full semester prior to the election.

ii. Must have a cumulative GPA of at least 2.00.

b. Duties

i. Shall be accountable to the President and the House.

ii. Shall attend all training sessions required by the Richardson Court Association.

iii. Shall be a voting member of the House.

iv. Shall be a voting member of the House cabinet.

v. Shall attend all House cabinet and House meetings.

vi. Shall assist the President in the administration of House affairs.

vii. Shall keep and record updates of the House constitution.

viii. Shall maintain attendance records for all House cabinet meetings.

ix. Shall record the minutes of all House meetings.

x. Shall post the minutes of each House meeting.

xi. Shall perform other duties as the office requires.

5. Social Chairperson(s)

a. Qualifications

i. Shall have been an elected member of the House with no required time lived on the floor.

ii. Must have a cumulative GPA of at least 2.00.

b. Duties

i. Shall be accountable to the President and to the House.

ii. Shall attend all training sessions required by the Richardson Court Association.

iii. Shall be a voting member of the House.

iv. Shall be a voting member of the House cabinet.

v. Shall attend all House cabinet and House meetings.

vi. Shall assist the President in the administration of House affairs.

vii. Shall plan and execute all House social functions.

viii. Shall perform other duties as the office requires.

6. Intramural Chairperson(s)

a. Qualifications

i. Shall have been an elected member of the House with no required time lived on the floor.

ii. Must have a cumulative GPA of at least 2.00.

b. Duties

i. Shall be accountable to the President and to the House.

ii. Shall attend all training sessions required by the Richardson Court Association.

iii. Shall be a voting member of the House.

iv. Shall be a voting member of the House cabinet.

v. Shall attend all House cabinet and House meetings.

vi. Shall assist the President in the administration of House affairs.

vii. Shall be responsible for informing the House of all intramural activities.

viii. Shall be responsible for obtaining all intramural information material from 107 State Gym (the Intramural Office).

ix. Shall be responsible for all House intramural registrations.

x. Shall perform other duties as the office requires.

7. Educational/Cultural Chairperson(s)

a. Qualifications

i. Shall have been a member of the House for at least one semester prior to the election.

ii. Must have a cumulative GPA of 2.00.

b. Duties

i. Shall be accountable to the President and the House.

ii. Shall attend all training sessions required by the Richardson Court Association.

iii. Shall be a voting member of the House.

iv. Shall be a voting member of the House cabinet.

v. Shall attend all House cabinet and House meetings.

vi. Shall assist the President in the administration of House affairs.

vii. Shall provide the floor with at least one educational session per semester.

viii. Shall be a source of academic support (i.e. organizing a list of every floor member’s classes and setting up study groups for floor members)

ix. Shall perform other duties as the office requires.

8. Risk Management Chairperson

a. Qualifications

i. Shall be an elected member of the House with no required time lived on the floor.

b. Duties

i. Shall be accountable to the President and the House.

ii. Shall be a voting member of the House.

iii. Shall be a voting member of the House cabinet.

iv. Shall attend all House cabinet and House meetings.

v. Shall assist the President in the administration of House affairs.

vi. Recommend risk management policies or procedures to Willow Tompkins.

vii. Submit documentation to ISU’s Risk Management Office

viii. Ensure Risk Management procedures are implemented at all the organization events.

9. Birthday Chairperson

a. Qualifications

i. Shall be an elected member of the House with no required time lived on the floor.

b. Duties

ix. Shall be accountable to the President and the House.

x. Shall be a voting member of the House.

xi. Shall be a voting member of the House cabinet.

xii. Shall attend all House cabinet and House meetings.

xiii. Shall assist the President in the administration of House affairs.

xiv. Shall be responsible for recognizing and making others aware of floor members’ birthdays.

xv. Shall perform other duties as the office requires.

9.
Advisor (RA)

a. Qualifications

i. Must be the Resident Assistant of the House.

b. Duties

i. Shall report activities of the Department of Residence to the House.

ii. Shall advise the House cabinet.

iii. Shall be a non-voting member of the House.

iv. Shall be a voting member of the House cabinet.

v. Shall perform other duties as the office requires.

F. Selection

Selection of all House officers, excluding the advisor, shall be conducted by election as specifies in By-Laws (Article II.A.).

G. House Cabinet Duties

1. The house cabinet shall be responsible for the administrative functions of the House.

2. The House cabinet shall have the power to make expenditures as appropriated in the house budget.

3. The House cabinet shall be responsible for the supervision of all House activities.

4. The House cabinet shall be accountable to the House.

H. Waiving Position Requirements

1.
Waiving Position requirements for a position may be waived if none of the candidates meet all of them.

2. The GPA requirement may be waived for a candidate if the candidate has not established an ISU GPA at the time of the vote.

I. Term of Office

1. The term of office for House cabinet members, excluding the advisor, shall start on the Sunday three weeks before the end of the spring semester, and end on that Sunday of the next spring semester.

J. Vacancies

1. Vacancies occurring within (3) weeks of the winter break shall be filled by an election as defined in the By-Laws (Article II.A.).

2. Vacancies occurring at some other time during the term of office shall be filled by appointment by the President(s).  The appointment will be subject to approval by a majority of the quorum at the next House meeting.

Article V
Finances

A. All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment.
B. Dues will be automatically added to the members’ U-bills. 
Article  VI      Legislative

A. Composition

The Legislature is composed of all residents living in Tompkins House.

B. Voting Representative

All residents, excluding the House President, Vice President, and RA, shall have one vote in all legislative activities.

C. Duties

1. Formulate and enact such legislation as may be necessary to establish in advance the policies of the House.

2. Attend weekly meetings when possible and attend all mandatory meetings.

3. Consider and approve a budget submitted by the House Treasurer.

4. Has the power to approve all appointments made by the House President.

Article VII
Impeachment and Removal from Office

A. Impeachment of House cabinet members (excluding the advisor)

1. To constitute a quorum for impeachment action, a minimum of 75% of the voting members of the House must be present.

2. Impeachment proceedings may be brought against any House cabinet member by a majority vote of the voting members of the House.

3. If impeachment proceedings are brought against a House cabinet member, an impeachment committee will be formed consisting of the remainder of the House cabinet and five members of the legislative body appointed by the Advisor.

4. The House advisor shall serve as the impeachment committee chairperson.

5. The impeachment committee shall submit a written recommendation to the House legislative branch on its findings within two weeks of the formation of the committee.

6. The committee’s recommendation shall either be for or against impeachment.

7. Each member of the impeachment committee has one vote, excluding the chairperson.

8. The chairperson may only vote in case of a tie.

9. Upon recommendation, the legislative body shall vote on the motion of impeachment.

10. A 70% affirmative vote of the legislative body is necessary for impeachment.

B. Removal from Office

1. Any House cabinet member must be a resident of the House during her term of office.  Violation constitutes immediate removal from office.

2. Upon an affirmative charge of impeachment, the House cabinet member shall be removed from office.

Article IX
By-Laws

A. By-laws or amendments to the by-laws must not be in conflict with this constitution.

B. Amendments to the by-laws require a two-thirds affirmative vote of the legislative body with a quorum of two-thirds of the voting members of the House.

Article X
Amendments

A. Proposal

Amendments of this constitution may be proposed by a petition bearing the signatures of one half of the House.

B.
Ratification of Amendments

The proposed amendments shall be ratified by the legislative body with an affirmative vote of three-fourths of the members and a quorum present during two consecutive meetings.  Voting shall take place no sooner than one week following the presentation of the proposed amendment.

Article XI
Quorum

A. A quorum shall be at least 30% of the House membership.

B. A quorum shall be necessary to conduct all House business other than voting on the House budget and the House policies.

C. The quorum shall be done by a voice vote or show of hands.

Article XII
House Policies

A.
The House policies shall be in agreement with the rules set by the DOR 


Terms and Conditions of 2002-2003 Room and Board Contract in an Undergraduate Residence Hall.

B.
The House policies shall be approved by a referendum.

Article XII
Ratification

This constitution shall take effect upon ratification by an affirmative vote of seventy-five (75) percent of all House members.

