Chapter 1    General Principles
1.1 The official name of CSSA is Chinese Student & Scholar Association at Iowa State University, known as CSSA or CSSA-ISU for abbreviation.

1.2 CSSA is an independent, non-political, non-profit benefit, non-religious, officially registered student organization.     

1.3 We aim to serve the community of Chinese students and scholars, to promote traditional culture of the motherland, and to promote community understanding of the internal and external exchanges, enhance friendship, and make efforts to create a good study and living environment for our members.

1.4 CSSA abides by and supports established Iowa State Univesrity Policies, State, and Federal Laws. 
Chapter 2     Membership

2.1 Membership is open to all registered students at Iowa State Unviersity. The CSSA accepts three kinds of members, natural members, official members and special members. Chinese students, scholar and their spouses who study, work, or live in Iowa State University, and who understand and support this Convention, are natural members of CSSA. Natural members who are willing to abide by the Convention, and also pay membership fees, or work seriously for this community will be official member. For friends who are not natural members, but are willing to abide by the Convention and interested in community work, will be approved as special members by Association Executive Committee after paying membership fees on schedule. Special members are not subject to nationality, race, belief, religion, age, gender, or geographical constraints.
2.2 All members of CSSA are entitled to participate in all entertainment, sports and service activities organized by CSSA. Members who abide by the Convention’s corresponding rules will be entitled to the services of CSSA, including leased equipment, Email list, and BBS publication. Member has the right to criticize or make suggestions to the work of CSSA Committee and presented dismiss request to the Executive Committee members. All members has voting right and official members are eligible to be elected.    

2.3 All members have the obligation to promote Chinese traditional culture. Official members and special members have the obligations to abide by the rules of CSSA and serve the community as much as possible. All members shall comply with laws and regulations. 

2.4 Membership of CSSA is examined and approved in accordance with this convention. The CSSA Executive Committee has the right to cancel part or all of member’s rights who is not eligible. 

Chapter 3    Organizations

3.1 Daily affairs of CSSA are managed by the Executive Committee of CSSA(hereinafter referred to as the Executive Committee). The Executive Committee is organized by one President and at least one treasurer. The Executive Committee also invites an advisor to guide and supervise the Committee. The Executive Committee has a clear assignment of work and responsibility. Every committee members from the Executive Committee should be responsible for one's own work.  

3.2 Elections are held in the spring semester and officers are elected into office with a majority vote of the general assembly. One term of office lasts about one year. President manages CSSA through the Executive Committee. The President convenes regular meetings of the Executive Committee to discuss and carry out CSSA activities. When the Executive Committee has disagreements , it will make the final decisions by the principle of democratic votes. 

3.3 The adviser shall be appointed by the president the within one month after the president is elected. Officers may be removed from office by ½ vote of the other officers and ¾ of the general membership if actions are deemed inappropriate by the membership. The officer is permitted to speak before the Executive Committee and the general membership about the charges made concerning his/her performance. The officer is not permitted to participate in the deliberation of the Executive Committee regarding the charges. To fill a vacancy on the Executive Committee, a special election must be held at the first regular meeting of CSSA following the notification of a vacancy.  All members of CSSA are eligible to run for the vacant office.  However, no one individual may hold more than one office on the Executive Committee.
3.4 The treasurer is responsible for financial management. The treasurer will receive the necessary financial training and act in accordance with the law. The treasurer should report regularly to the Executive Committee about the finance situation to CSSA. All budgets should be open to public.

3.5 The officers of this organization must meet the following requirements:
(a) Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00. In
order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.
(b) Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.
(c) Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b)."

3.5 The Executive Committee should supervise the President and treasurer in due course. More than half of executive members should jointly agree in order to abrogate the President and convene the General Assembly to elect a new President. When a Presidency term draws to an end, the Executive Committee shall convene the General Assembly in time to elect a new President.

3.5 The list of all members in the executive committee and their duty:

1. President
• Preside over all meetings
• Represent organization on campus
• Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and
Student Activities Center
• Maintain communication with organization adviser
2. Vice-president 
• Preside over meetings in the absence of the President
• Schedule meetings/events with appropriate University offices
• Coordinate organization promotion and publicity of events
3. Secretary 
• Maintain an accurate record of all organization meetings and post for members
• Maintain membership directory
• Correspond when necessary with University administration and other recognized organizations
4. Treasurer 
• Maintain accurate record of organization transactions
• Collect dues if required
• Develop organization budget and present to membership for ¾ vote
• Cosign organization checks along with the Adviser
• Arrange fundraising opportunities for the organization
• Solicits additional funding if needed from the Student Government
• Association in conjunction with the President
5. Adviser 
• Maintain communication and meet with officer(s) regularly
• Awareness and approval of financial expenditures
• Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and Student Activities Center

Chapter 4  Management
4.1 Committee of CSSA has the right to manage community funding, equipment, webpage and email account.
4.2 Committee funding should be used through committee resolution for different activities. Peculating, or using the funding for any personal purpose are prohibited. CSSA member may request finance to be public. Committee member may carry on the financial inspection when necessary. The committee should collect the fund from as many sponsors as possible. Collecting funding in the name of CSSA is prohibited. 
4.3 Equipment should be used in any activity organized by CSSA. CSSA members may borrow the equipment when it is not in use. The rental policy should be enacted by the committee.
4.4 CSSA has the copyright of the webpage and Email list and appoints webmaster to update and manage them. Committee has the right to terminate members’ access to webpage and email list. 
                  Chapter 5    Badge, Flag, Anthem

5.1. CSSA’s badge, flag and anthem are to be recommended by the new committee, and approved through voting by all members. These emblems are used for all kinds of CSSA’s activities and only belong to CSSA members.

5.2. CSSA’s badge is to be recommended by the new committee. 

5.3.CSSA’s flag is to be recommended by the new committee.

5.4.CSSA’s anthem is to be recommended by the new committee.
Chapter 6
6.1 The amendment of this convention should be advanced by the Executive Committee, and becomes effective only after winning the majority in voting in the general member meeting. 

6.2 The joint pledge explanation rights are reserved to fraternity executive committee.
Chapter 7  Anti-Discrimination Statement
CSSA strictly abides by the non-discrimination and anti-discrimination statement (non-discrimination and affirmative action statement). When CSSA enrolls members and organizes activities, it treats members of different race, color, age, religion, nationality, sexual orientation, gender identity, sex, marital status, disability status, and veterans equally
CSSA Equipment Checkout Policy (trial)
1. CSSA existing equipment include video tapes, Chinese magazines, DVD player, home theater system, microphones, mic mixers, rotary lights for dancing and audio system. The equipment checkout is handled by the manager designated by the Executive Committee.
2. CSSA equipment mainly for community use, some of idle equipment are available for checkout by CSSA members.  
2.1 Videos, Chinese magazine, newspapers, etc. are loaned weekly.  
2.2 DVD player, home theater system, microphones and mic mixers must be loaned under reservation. Reservation can be made by sending emails to the manager.   
2.3 Other equipment are not available for checkout right now.     
3. Charge for damage: members loaning the equipment are responsible for the accidental damage of any equipment during the checkout. Members will be charged fully or partly for the repair and replacement of the equipment depending on the situation.
4. Income from equipment checkout is primarily for the maintenance of the equipment. The Executive Committee shall have the right to do necessary adjustment for the checkout fee in order to ensure the ordinary use of the equipment.

Chapter 8 FINANCES
All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment. The organization may establish reasonable dues that must be paid by all members. The amount of the dues will be determined in the beginning of the academic year by the Executive Committee and presented to the general membership for a ¾ vote. Dues must be paid by (enter week in semester). The treasurer shall maintain all financial records and shall countersign with the president for all organization transactions. The current due is 10$ per semester.
