Iowa State University Undergraduate CRP Club Constitution

Constitution of the Undergraduate 

Community & Regional Planning Club
Iowa State University College of Design
Article I. Name

The name of this student organization shall be the “Undergraduate Community & Regional Planning Club” (Undergraduate CRP Club).

Article II. Purpose

Section 1. The purpose of the Undergraduate CRP Club is to provide an avenue for students to become more educated and involved in the arenas of urban, community, and regional planning.

Section 2. The Undergraduate CRP Club shall also function as a mechanism for the advancement of Community & Regional Planning as a major within the College of Design and the University as a whole.
Section 3. The Undergraduate CRP Club shall work toward fulfilling its purpose by:

A. Arranging for guest speakers;
B. Offering travel opportunities (i.e. visiting planning firms);
C. Encouraging members to attend regional and national planning (and related) conferences; and

D. Working with faculty and administrators to develop stewardship between them and the student body.

Section 4. The Undergraduate CRP Club shall abide by and support established Iowa State University policies as well as any applicable state and federal laws. 

Article III. Membership

Section 1. Membership in the Undergraduate CRP Club shall be open to all registered undergraduate Iowa State University students. 
Section 2. Iowa State University faculty, administrators, and registered graduate students may join the Undergraduate CRP Club as “associate members.” Associate members may fully participate in Club activities, however they may not run for office and do not have voting rights. 

Article IV. Membership Fees

Section 1. Each member must pay a membership fee of $15 per semester or $25 per academic year.

Section 2. Only members who are current on their dues payment shall be considered “active members.” 

Section 3. Only active members may participate in Club activities. 

Section 4. The executive committee may amend the membership fee with a two-thirds vote of the active membership.

Article V. Officers (Executive Committee)

Section 1. The officers of the Undergraduate CRP Club shall be: President, Vice President, Treasurer, Secretary, Department Representative, APA Student Representative, Design Council Senator, and Website Coordinator.

Section 2. Only active members may serve as officers. 

Section 3. The creation of additional officer positions must be approved by a two-thirds vote of the active membership and with the support of the Faculty Advisor.

Section 4. All executive members should make every attempt to attend all meetings and other Club functions.

Section 5. The duties of the President shall include:

A. Organizing and running all club meetings;
B. Calling emergency meetings pursuant to Article VIII;
C. Working directly with the Faculty Advisor to ensure that the club is functioning properly;
D. Establishing an effective relationship with agents and other student organizations within the Department of Community & Regional Planning, the College of Design, and Iowa State University;
E. Providing leadership to the Club; and
F. Overseeing all actions of other executive members. 

Section 6. The duties of the Vice President shall include:

A. Assisting the President in fulfilling his/her duties;

B. Coordinating an agenda for each meeting;

C. Appointing special committees pursuant to Article IX;

D. Working with the Treasurer to establish budgets for special committees; and

E. Providing support for the development of Club activities planned by special committees. 

Section 7. The duties of the Treasurer shall include:

A. Keeping an up-to-date record of Club finances including expenses, deposits, and vouchers;

B. Collecting and depositing any money belonging to the Club (i.e. membership fees);

C. Preparing all budgets;

D. Working with the Vice President to establish budgets for special committees;

E. Maintaining the membership record; and

F. Keeping the President and Vice President informed of the Club’s account status. 
Section 8. The duties of the Secretary shall include:
A. Recording minutes from all meetings to the APA’s Planning Student Organization standards; 

B. Keeping track of attendance at all Club functions;
C. Sending out announcements and agendas for all meetings (including regular, executive committee, and emergency meetings) at least 24 hours before each meeting and sending out copies of the minutes within 48 hours of each meeting’s conclusion; and

D. Ensuring that all changes of officers are reported to the appropriate University officials.
Section 9. The duties of the student representative to the Department of Community & Regional Planning (Department Representative) shall include:
A. Attending all CRP faculty meetings as a representative of the interests of the undergraduate student body of Community & Regional Planning;

B. Reporting any (non-confidential) actions taken at the meeting which may affect or concern the students; and

C. Encouraging the development of a positive relationship between the student body and the faculty.
Section 10. The duties of the American Planning Association (APA) Student Representative shall include:
A. Attending all meetings of the Iowa Chapter of the American Planning Association (Iowa APA) as a representative of the Iowa State University undergraduate student body of Community & Regional Planning; 

B. Reporting any (non-confidential) actions taken at the meeting which may affect or concern the students; and

C. Encouraging the development of a positive relationship between Iowa State planning students and the Iowa APA. 

Section 11. The duties of the Design Council Senator shall include:
A. Attending all meetings of the Design Council as a representative of the interests undergraduate student body of Community & Regional Planning; 

B. Reporting any (non-confidential) actions taken at the meeting which may affect or concern the students; 

C. Encouraging the development of a positive relationship between planning students and the College of Design; and

D. Assisting the Vice President, Treasurer, and any other special committee members in securing any funds from Design Council.
Section 12. The duties of the Website Coordinator shall include:
A. Developing or redeveloping a website;

B. Maintaining the website to ensure that all information and links are up-to-date and accurate; and
C. Working with all executive members to assure that any announcements are posted to the website in a timely manner.

Article VI. Officer Eligibility, Election, Impeachment, & Replacement
Section 1. Each officer of the Undergraduate CRP Club must meet the following requirements:

A. Have a minimum cumulative grade point average (GPA) of 2.00 in the semester immediately prior to the election, the semester of election, and the semesters during the term of office. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.
B. Be in good standing with the university and enrolled: and at least half time (six or more credit hours unless fewer credits are required to graduate in the student’s final semester) during the term of office.

C. Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in A and B.

Section 2. Election Process: Election of officers shall consist of the following three-step process; 1) Nomination, 2) Election, and 3) Run-off Election [if necessary].

A. Nomination: Nominations shall be held at the meeting prior to the meeting of elections.  Any active member may nominate a fellow active member of the Club to any of the officer positions. Candidates may be nominated for more than one position and may nominate himself/herself to any of the officer positions if he/she is not nominated by another member.
B. Election: Hand vote elections shall be held at the final meeting of Spring semester. Only active members present at the meeting may cast a vote and only those votes shall count toward the computation of the simple majority (51%) required to be elected. The order of elections shall be as stated in Article V. Section 1.

C. Run-off Election: In the event that no candidate receives at least 51% of the vote of the present active members, a run-off election shall be held between the two candidates receiving the most votes. In the event of a tie, the President seated at the beginning of the election shall cast the deciding vote. 

Section 3. Term of Office: The term of office shall be one academic year with the term beginning on the first Sunday after the final day of Spring semester classes. All officers shall comprise the Executive Committee of the Undergraduate CRP Club. The Executive Committee may meet in addition to regular organized meetings as necessary. The Executive Committee may appoint special committees that are needed to carry out the Club’s goals. 
Section 4. Impeachment Process: In the event that an officer is judged to be deficient in his/her duties (as decided by agreement of at least three other Club officers and the Faculty Advisor) he/she may be removed from office by a two-thirds vote of the active members. The Advisor shall oversee the impeachment process to ensure that the process is fair and democratic. 
Section 5. Replacement Process: In the event that an officer has been impeached and removed from office, a replacement election (as elections are laid out in Section 2) shall be held in the first two meetings after impeachment. The replacement officer shall serve out the remainder of the term. 

Article VII. Faculty Advisor

Section 1. A Faculty Advisor shall be appointed at the time of general elections by the newly elected Executive Committee. This Executive Committee shall unanimously agree upon an advisor who will work with the Club toward reaching its goals.

Section 2. The Faculty Advisor must be a full-time faculty member or administrator of Iowa State University. 
Section 3. The duties of the Faculty Advisor shall include:

A. Meeting with the Executive Committee on a regular basis;

B. Attending as many Club functions as possible;

C. Meeting with the Treasurer on a monthly basis to review any activity in the Club bank account; and

D. Assist with the transition of officers between academic years.

Section 4. The Faculty Advisor shall be an ex-officio member of the club, but shall have no voting rights.

Section 5. The Faculty Advisor shall have veto power over any decision made by the club that may be in direct violation of Department, College, or University policy. This authority shall only be used in circumstances where club officers are knowingly violating such policies. 

Section 6. If the Faculty Advisor is not available to sign for an action (i.e. a voucher) the Chair of the Department of CRP may sign in his/her place with a written notification to the Faculty Advisor of the action taken. 
Article VIII. Meetings

Section 1. The Undergraduate CRP Club shall hold regular meetings on the first and third Thursdays of each month during the academic year. 
Section 2. Quorum to conduct business shall be at least one more than half of the active membership. 

Section 3. In the event that an emergency meeting of the Club needs to be held, the President shall have the authority to call such meetings. All officers must agree in advance to the emergency meeting and must be given at least 24 hours notice via e-mail. Communication of emergency meetings shall be the responsibility of the Secretary. 

Article IX. Special Committees

Section 1. The Vice President may appoint special committees as they are needed to address issues regarding the advancement and/or functionality of the Club (i.e. fundraising, trips, etc.). 
Section 2. Any special committee must report to the Vice President at least once before each meeting and briefly report during each meeting the progress and decisions being made as they may be of interest to the active membership. 

Section 3. Only active members may serve on a special committee; however faculty members and administrators may also assist them.

Section 4. Duties of each special committee as well as a timeline for completion should be set forth at their time of creation in order to keep them accountable and on-task. 
Article X. Finances
Section 1. All monies belonging to the Undergraduate CRP Club shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting office and/or approved institution/office.

Section 2. The Treasurer shall maintain all financial records.

Section 3. Membership fees (dues) are addressed in Article IV.

Section 3. Any expenditure or disbursement of funds must be pre-approved by both the Treasurer and Faculty Advisor. 

Section 4. All funds must be deposited in the Club bank account within 24 hours after collection.
Section 5. Reimbursement for expenditures will only be accepted for members who have retained an original, itemized receipt and a description of the expense. 

Article XI. Amendments & Ratification

Section 1. This Constitution may be amended and subsequently ratified at any time with the unanimous approval of the Executive Committee and a two-thirds majority vote from the active membership. 

Section 2. Amendments

A. Members interested in proposing amendments to this Constitution must submit the proposal in writing at a regular Club meeting where it will be presented to the membership. 
B. The proposed amendment shall be also presented to the active membership via e-mail as an addendum to the minutes of that meeting.

C. The proposed amendment then will be voted on at the next meeting where a two-thirds majority vote of the active membership is required for approval. 
D. The amendment must then be submitted to the Student Activities Center within ten days for approval.
Section 3. Ratification: The ratified Constitution must be submitted to the Student Activities Center within ten days for final approval. 

Article XII. Affiliation with the American Planning Association (APA)
Section 1. The Undergraduate CRP Club is Affiliated with the American Planning Association, a professional organization that is intended to help develop strong working relationships between students and their respective Chapters, and to foster a sense of community between planning students.

Section 2. The members of the Undergraduate CRP Club shall make the appropriate effort to gain and maintain status as a Planning Student Organization (PSO) with the American Planning Association.

Section 3. When in conflict, Iowa State University policies shall supersede those of the American Planning Association.
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