Central Iowa Authors — ISU Chapter
Constitution and Bylaws

Article I Name and relationship to Iowa State University
The name of this organization shall be Central Iowa Authors—ISU Chapter. This organization will be made up of Iowa State University students who are aspiring writers and need a social support organization to realize their writing goals. This organization will abide by University rules and regulations, and state and federal laws.

Article II Purpose & Goals

Central Iowa Authors (CIA) is an Ames/Des Moines based club for novelists who live and work in Central Iowa. The Iowa State University chapter provides a social support group for all students at Iowa State who are interested in writing, currently working on a novel, or plan to participate in National Novel Writing Month (NANOWRIMO) in November. 

Article III Membership
Non-discrimination statement: Membership shall be open to all registered students at Iowa State University. 
“Iowa State University does not discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability or status as a U.S.Veteran.”
As a member, one is required to attend organization meetings regularly, pay dues if required for participation in pre-announced events, and actively support organization projects (such as group write-ins and National Novel Writing Month activities held with the state chapter). Membership will be revoked by ½ vote of officers plus ¾ vote from the general membership if a member’s actions are deemed inappropriate by the membership.

Officer positions are limited to ISU students. Faculty, staff, non-registered students, and student partners may be associate members but may not vote or hold office.

Article IV Officers

	Title
	Duties, Powers, and Responsibilities
	Required Qualifications
	Preferred Qualifications
	Method, time, and process of selection
	Term of office

	President
	• Preside over all meetings

• Represent organization on campus

• Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and

Student Activities Center

• Maintain communication with organization adviser

	Active participant for at least one semester
	Past winner of NaNoWriMo
	Secret-ballot and simple majority by all members during first meeting in September
	One year, re-election not to exceed four terms

	Vice President
	• Preside over meetings in the absence of the President

• Schedule meetings/events with appropriate University offices

• Coordinate organization promotion and publicity of events

	
	
	Secret-ballot and simple majority by all members during first meeting in September
	One year

	Secretary
	• Maintain an accurate record of all organization meetings and post for members

• Maintain membership directory

• Correspond when necessary with University administration and other recognized organizations

• Record minutes at club meetings

• Send club members reminders before each meeting

	Ability to record notes at meetings, contact members electronically
	English major or skilled communicator
	Secret-ballot and simple majority by all members during first meeting in September
	One year

	Treasurer
	• Maintain accurate record of organization transactions

• Collect dues if required

• Develop organization budget and present to membership for ¾ vote

• Cosign organization checks along with the Adviser

• Arrange fundraising opportunities for the organization

• Solicits additional funding if needed from the Student Government

• Association in conjunction with the President

	
	Detail oriented, meets deadlines
	Secret-ballot and simple majority by all members during first meeting in September
	One year

	Adviser
	• Maintain communication and meet with officer(s) regularly

• Awareness and approval of financial expenditures

• Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and

Student Activities Center
	
	
	
	


ELECTION TO OFFICE STATEMENT

Election of officers will require a majority vote from the general membership. If a candidate fails to receive a majority of votes, a run-off election will be held with the top two candidates that received the most votes. Members interested in becoming an officer must meet academic requirements as established by the Student Organization Recognition Policy.

TERM OF OFFICE STATEMENT

The term of office will be one full year (October 1 to September 30). All officers shall comprise the Executive Committee of the organization. The Executive Committee shall meet in addition to regular organization meetings. The Executive Committee shall appoint such committees that are needed to carry out organization goals.

OFFICER REQUIREMENTS
Officer positions are limited to registered ISU students. Faculty, staff, non-registered students, and student partners may be associate members but may not vote or hold office. The officers of this organization must meet the following requirements:

(a) Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.

(b) Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.

(c) Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b)."
ADVISER REQUIREMENTS

The adviser must be an employee of Iowa State University. The adviser must be selected and confirmed by secret ballet and simple majority of both officers and general members by the second week in September each year.
OFFICER/ADVISER REMOVAL

Officers may be removed from office by ½ vote of the other officers and ¾ of the general membership if duties are not being fulfilled or an officer’s actions are deemed inappropriate by the membership. The officer is permitted to speak before the Executive Committee and the general membership about the charges made concerning his/her performance. The officer is not permitted to participate in the deliberation of the Executive Committee regarding the charges.

VACANCIES

Vacancies will be filled by an emergency secret-ballot and simple majority at the next member meeting. All group members are eligible to apply for officer vacancies. Adviser vacancies will be discussed and filled by the Executive Committee.

Article V. Finances
All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment.

DUES

The organization may establish reasonable dues that must be paid by all members. The amount of the dues will be determined in the beginning of the academic year by the Executive Committee and presented to the general membership for a ¾ vote. Dues must be paid by the fourth week in October. The treasurer shall maintain all financial records and shall countersign with the president for all organization transactions.

Dues will only be assessed during semesters when the Executive Committee plans events or requires equipment to meet the club’s mission. Participation or use of in these dues-funded activities/equipment will be limited to dues-paying members. 

Article VI. Amendments and Ratification

This constitution may be amended and subsequently ratified at any time, with the unanimous approval of the President, Vice President, and Treasurer and with a simple majority of the membership, not counting abstainers. Members will be given one week to consider amendments. Ratified amendments to this Constitution must be submitted to the Student Activities Center within (10) days.

BYLAWS

Meetings

Meetings will be held, whenever possible, in collusion with the meetings held by the Ames/Des Moines Central Iowa Authors regional chapter. For a schedule, visit the region website found through the NaNoWriMo website: http://www.nanowrimo.org/
In addition, the organization shall hold regular (weekly) meetings during the academic term except when holidays, examination periods or other events make meeting impractical. Organization meeting day/time will be determined in the beginning of each semester by a ¾ vote of the general membership. Attendance at organization meetings is expected. If a member must miss a meeting, correspondence with the secretary is appreciated. A quorum shall consist of a simple majority of the membership plus one officer. Robert’s Rules of Order (newly revised) shall govern all meetings.

Amendment Procedures

Bylaws may be amended and subsequently ratified at any time, with the unanimous approval of the President, Vice President, and Treasurer and with a simple majority of the membership, not counting abstainers. Members will be given one week to consider amendments. Ratified bylaws to this Constitution must be submitted to the Student Activities Center within (10) days.
