
Bylaws and Constitution 
of the 
Event Management Club
Iowa State University
Article I
Name

Section 1
The name of the organization shall be the Event Management Club. It is also affiliated with the Professional Convention Management Association as a Student Chapter.
Article II
Purposes

Section 1
The purposes of this organization shall be to:

a.
Continue departmental education beyond the classroom

b.
Prepare students for careers in the events industry through networking and venue visits
c.
Provide an outlet for members to meet event management professionals

d.
Enhance individuals’ knowledge of the event management industry

e.
Provide social opportunities for all students interested in the event management industry

f.
Participate in the recruitment and retention of students in serving the best interests of the AESHM department.
Section 2
The Event Management club will abide by Iowa State University and PCMA rules and regulations, state and federal laws.  
Article III
Statement of Compliance
Section 1
Event Management Club abides by and supports established Iowa State University policies, State and Federal Laws and follows local ordinances and regulations.
Section 2
Event Management Club agrees to annually complete President’s Training, Treasurer’s Training and Advisor Training. 

Article IV

Non-Discrimination Statement
Section 1
Iowa State University and Event Management Club do not discriminate on the basis of genetic information, pregnancy, physical or mental disability, race, ethnicity, sex, color, religion, national origin, age, marital status, sexual orientation, gender identity, or status as a U.S. Veteran. 
Article V
Membership
Section 1
Any undergraduate or graduate student interested in Event Management is eligible

Section 2
Membership to PCMA is optional but highly recommended
Section 3
All members shall subscribe to, and be bound by, the laws and the ethical and professional standards of Iowa State University as well as PCMA
Section 4
All members in good standing will receive all national benefits provided by the club
Article VI
Risk Management
Section 1
The risk management officer is a position held concurrently by the Vice President of Event Management Club. 
Section 2
The duties of the risk management officer shall be to:

a. Help minimize potential risks for club activities
b. Recommend risk management policies or procedures to Event

Management Club

c. Submit documentation to ISU’s Risk Management Office
d. Ensure that Iowa State University policies are followed at all of the organization’s events
e. Ensure that proper waivers and background checks are on file with Risk Management for events 

Article VII
Officers

Section 1
The elected officers of this club shall consist of the following positions:  President, Vice President, Secretary, Public Relations and Social Media Chair, Fundraising Chair, Membership/PCMA Director, Social Chair, and Treasurer.  Each officer shall be a member in good standing of the club and shall have one equal vote.
Section 2
The officers of Event Management Club must meet the following requirements:

a. An officer must be in good standing with the university and enrolled: 
At least half time (six or more credit hours), if an undergraduate student during the term of office, and at least half time (four or more credit hours), if a graduate level student during their term in office.

b. Have at least a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00. 
c. Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b). 
Section 3
An officer is ineligible to hold office should the student fail to maintain the requirements outlined in Section 2.
Section 4
The president, subject to a unanimous committee vote, shall have the power to appoint individuals who have met the requirements of membership to fill vacant executive committee positions.  In the event that the president leaves office, the remaining officers and advisor(s) shall appoint a new president and/or other vacant officer positions
Section 5
If an officer fails to fulfill the duties and obligations of the office, s/he can be removed by a ⅔ vote of the members in good standing, with advisor(s) approval
a. Actions deemed inappropriate by club membership are grounds for impeachment of executive board members; they include but are not limited to: failure to maintain the minimum required GPA, failure to turn in necessary volunteer hours, and by attending less than 80% of all executive board and general club meetings. 

b. The officer is allowed to speak in their defense and be present at the final vote during the process of impeachment

c. If the officer is recognized by PCMA, and this officer is removed, PCMA headquarters must be notified
Section 6
Any member of the executive committee who is unable to attend a club meeting or activity must notify the president or club advisor(s) in advance
Article VIII
Officer Elections
Section 1
Nominations shall be held two weeks prior to elections.  The nominations shall commence with the highest ranking officer and proceed from there
Section 2
Nominations may be made by any member in good standing of the club
Section 3
All prospective nominees must accept nomination prior to elections.  If no nominations are given for a position, the president or advisor(s) shall appoint an individual for that vacant position
Section 4
Active members in good standing are eligible to be nominated for an officer position

Section 5
All officer elections shall be held at the last club meeting of the spring semester
Section 6
The procedure for voting shall be by secret ballot and must be in person. The ballot forms will be collected by the current president 
Section 7
The club officers shall tally the votes.  A candidate receiving the greatest number of votes cast on the balloting shall be declared elected for that position
Section 8
All officers shall hold their respective offices for one (1) year.  Club officers are allowed to serve more than one year, but must follow the nomination and election procedure stated under Article V, Sections 1-7
Section 9
Nominees for President must have served at least one year on the executive board in another position directly preceding the election 

Section 10
A co-presidency may exist if there is no one person able to serve for a full term

Section 11
Elections for Day of Caring Chair will be held in the fall semester immediately after that year’s event. This position will serve as chair for the next year’s event; therefore they must be a student through the following fall semester
Article IX
Duties of Elected Officers
Section 1
The duties of the President shall be to:
a.
Serve as the official leader and spokesperson of the club
b.
Preside and direct club and executive meetings
c.
Schedule all meetings of the club and the executive committee

d.
Act as liaison to the faculty advisor(s)

e.
Propose courses of action or suggest procedures
f.
Update PCMA Headquarter Office at least once a semester with information on the chapter
g.
Reserve rooms and areas for conducting club and executive meetings

h.
Maintain and manage club email account and roster
Section 2
The duties of the Vice President shall be to:

a.
Preside in the absence of the president 

b.
Take attendance at club meetings
c.
Enforce rules and maintain order while meetings are in session 

d.
Collect and keep track of members’ volunteer hours

e. 
Serve the Event Management Club as Risk Management Officer and those duties outlined in Article VI
e.
Perform other duties as the president may prescribe
f. 
Attend CHS Council meetings once a month

Section 3
The duties of the Treasurer shall be to:

a.
Follow the guidelines as stated in the Student Organization Resource Manual prepared by the ISU Student Organization and Activities Center

b.
Keep an account journal of all transactions made through the club
c.
Process all Campus Organization Vouchers and the receipts of all additional purchases made by a club member or the club advisor(s)

d.
Provide updated budgets of the financial situation at executive meetings
e.
Collect dues and record students who have paid

Section 4
The duties of the Secretary shall be to:

a.
Record, publish, and make available minutes of all club meetings
b.
File and maintain minutes from all meetings in a binder for reference 
c.
Write thank you notes to guest speakers

Section 5
The duties of the Fundraising Chair shall be to:
a. Plan and organize fundraising opportunities
b. Help create awareness of club in the community

c. Investigating sources of local sponsorship if needed


Section 6
The duties of Public Relations and Social Media Chair shall be to:

a.       Create a marketing plan for the semester

b.       Control all accounts of social media

c.       Post up-to-date pictures of club members and activities

d.       Create Collegiately Creative social media plan and website

e.       Create advertisements for club fundraisers
Section 7
The duties of the Social Chair shall be to:
a. 
Act as Program Chair for PCMA by being responsible for the full execution of student chapter events

b.
Plan club socials


Section 8
The duties of the Membership/PCMA Chair shall be to:

a. Add to and retain club membership

b. Act as Student Chapter Representative for PCMA by keeping student members informed of any relevant material of the Regional Chapter

c. Update and maintain club bulletin board

d. Manage PCMA membership process
Article X
Club Advisor(s)
Section 1
There should be at least one (1) advisor who is a faculty member of lecturer rank or above, who is employed at least half-time by the University 

Section 2
The department chair of the AESHM Department shall appoint the advisor(s) each academic year.  

Section 3
The duties of the Club Advisor(s) shall be to:

a.
Act as liaison between Event Management Club and AESHM Department
b.
Provide input, suggestions, and comments to executive committee that relate to the club

c.
Work with president and vice president on club issues

d.
Attend as many club meetings and activities as possible

e.
Escort club when traveling
f.
Follow general guidelines as outlined in the Student Organization Resource Manual, prepared by the ISU Student Organizations and Activities Center
Section 4
If an advisor fails to fulfill the duties and obligations of the office, s/he can be removed by a ⅔ vote of the members in good standing, with department chair approval
a. Actions deemed inappropriate by club membership are grounds for impeachment of club advisors; they include but are not limited to: failing to complete necessary paperwork on behalf of club and discriminating against club members. 

b. The impeached advisor is allowed to speak on their behalf and be present during the final vote. 
c. If the advisor is recognized by PCMA, and this advisor is removed, PCMA headquarters must be notified. 

Section 5 
Shall an Advisor vacancy occur, a replacement shall be appointed by the AESHM Department.
Section 6
The head of the AESHM Department may appoint assistant advisors to assist the club advisor(s).  Duties and responsibilities of the assistant advisor are the same as for advisor(s) except that they may not sign documents requiring an official advisor signature.
Article XI
Meetings
Section 1
Club meetings will be held every other Monday at 4:10PM 
Section 2
Executive meetings will be held on the opposite Mondays of club meetings
Section 3
Any executive officer or club advisor may call additional meetings and activities at any time

Section 4
Attendance at a club activity is for members in good standing, set by the executive officers and advisor(s), unless otherwise stipulated

Article XII
Dues/Finances
Section 1
All members shall pay dues of $25 for the fall semester and $15 for spring semester and shall then be considered a member in good standing.  Failure to pay will result in withdrawal of membership
a. Payment will be due by the third meeting of the semester

b. Dues shall be collected by the Treasurer

Section 2
All members in good standing shall have one vote for the purpose of elections and business matters and shall receive all privileges of full membership in the Event Management Club for the upcoming year/semester

Section 3
All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office.  The approved institution/office must be authorized by the Campus Organizations Accounting Office.  All funds must be deposited within 48 hours after collection. The Advisor to this organization must approve and sign each expenditure before payment. 
Section 4
If for any reason the organization is dissolved, the Event Management Club funds shall be donated to the AESHM Department at Iowa State University. 
Article XIII
Amendments
Section 1
A proposed amendment to the above bylaws requires a unanimous vote of the executive committee and faculty advisor for ratification

Section 2
Any member in good standing of the club may propose an amendment, to be voted on by the executive committee and advisor
Section 3
Amended constitution will be submitted within 10 days to the Student Activities Center for approval

Section 4
Ratified constitutions must be submitted to Student Activities Center within 10 days for final approval
On the 21st of September 2017, the executive committee 2017-2018 enacted these bylaws:
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