Preamble
We the people, in order to form a more perfect pre-law club, establish future lawyers, ensure the enhancement of knowledge, provide for the common student, promote the potential career of law, and secure equal opportunities for all, do order and establish this constitution for the Pre-Law Club at ISU.

Article I Name 

The official name of this organization shall be the Pre-Law Club at ISU, hereafter referred to as Pre-Law Club. 

Article II Purpose & Goals 

Section One: The purpose of this club is to provide information and opportunities for students at Iowa State University who are interested in pursuing a legal education. 

Section Two: Pre-Law Club abides by and supports established Iowa State University policies, State and Federal Laws and follows local ordinances and regulations. Pre-Law Club agrees to annually complete President’s and Treasurer’s Training.
Article III Membership 

Section 1: Membership shall be open to all registered students at Iowa State University. 

Section 2: Iowa State University and Pre-Law Club does not discriminate on the basis of genetic information, pregnancy, physical or mental disability, race, ethnicity, sex, color, age, religion, national origin, sexual orientation, gender identity or status as a U.S. Veteran.
Section 3: Membership Dues. 

i. Membership dues shall be $10 per semester or $20 for the year and all dues paid to the treasurer are non-refundable. 

ii. Dues shall be paid to the Treasurer by the beginning of each semester. 

iii. Members who have not paid their dues by the due date of each semester or year, shall be considered as not being in good standing with the club and shall lose all membership privileges, including voting, trips and events made by the club, until the dues are paid.   

Article IV Officers 

Section 1: Elections
All interested candidates will submit their names for consideration. All eligible members shall engage in an open voting process, as directed by President. Candidates should not be allowed to partake in this process. If feasible, candidates should leave voting area. A simple majority vote from the general membership is needed for election. If a candidate fails to receive a majority of votes, a runoff election will be held with the top two candidates that received the most votes. Members interested in becoming an officer must meet the academic requirements as established by the Student Organization Recognition Policy. 

Section 2: Terms of Office
The term of office will be one full year (August to May).  There is the possibility of reelection provided the student officer continues to meet academic requirements as defined by the Student Organization Recognition Policy. Officer elections will be held in the third week of April. All officers shall comprise the Executive Committee of the organization. The Executive Committee shall meet in addition to regular organization meetings. The Executive Committee shall appoint such committees that are needed to carry out organization goals.
Section 3: The officers of this organization must meet the following requirements: 

(a) Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration. 

(b) Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office. 

(c) Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b)." 
(d) All officers must attend every club meeting, if an emergency accrues and a member or officer must miss a club meeting then an email to the current Vice President, ahead of time is substantial. The excuses for missing are not allowed as follows; homework, studying and another club’s obligations. The excuses that are allowed are as follows; a doctor’s note (if sick), family emergency if someone passed; the obituary or flyer for the funeral service must be presented to the current Vice President via email, social media or any other form of communication will not be accepted.  
(e) After missing 2 consecutive club meetings will have a consequence of relinquishing their position as an officer.
(f) Be ineligible to hold office for one full year (August to May), should the student fail to maintain the requirements as prescribed in this constitution.  
Section 4: Officer Duties

1. President

· Preside over all meetings

· Represent organization on campus

· Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and Student Activities Center

· Maintain communication with Pre-Law adviser
· Schedule meetings, rooms, guest speakers

· Creates an agenda
2. Vice-president

· Preside over meetings in the absence of the President

· Schedule events with appropriate University offices

· Coordinate organization promotion and publicity of events
3. Secretary

· Maintain an accurate record of all organization meetings and post for members

· Maintain membership directory and roster
· Records attendance at each club meeting
· Maintain attendance sheets
· Taking and maintaining meeting minutes
· Correspond when necessary with University administration and other recognized organizations
· Sends agendas to Club officers and members

· Provides food for meetings
4. Treasurer

· Maintain accurate record of organization transactions

· Collects dues at the beginning of the semester and or year
· Develop organization budget and present to membership for ¾ vote

· Cosign organization checks along with the Adviser

· Arrange fundraising opportunities for the organization

· Solicits additional funding if needed from the Student Government

· Association in conjunction with the President
5.  Head of Committees

· Maintain communication with committee chairs

· Work with and aid all committee chairs with the implementation of programming

· Present committee chair  reports to the executive committee
6. Photographer

· Takes official club photos as well as photos with the guest speakers

7. Officer at Large

· Assists all other officers in the duties of their absence

· Writes thank you notes to the guest speakers

8. Public Relations Director

· Coordinates organization’s promotions and publicity of events

· Coordinates the organization’s social media

Section 5: Officer Removal

Officers may be removed from office by a ¾ vote of the other officers if actions are deemed inappropriate by the membership. The officer is permitted to speak before the Executive Committee and the general membership about the charges made concerning his/her performance. The officer is not permitted to participate in the deliberation of the Executive Committee regarding the charges. The behavior as follows warrants officer removal; missing 2 consecutive club meetings, not enacting the duties prescribed for the officer position, not maintaining the GPA as listed in this constitution and not being in good standing with the university.  
Section 6: Leaves of Absence

In the event an officer is unable to perform their duties due to extenuating circumstances, i.e. study abroad, accidents, personal reasons, etc., then an interim officer will be elected to fill that position. 

Section 7: Replacement of Officer(s)
If extenuating circumstances occur where an officer can no longer fulfill their duties (i.e. no longer a member of the club), then a replacement officer will be appointed by the officer team.

Section 8:

An outstanding member from the university faculty or staff is chosen to serve as Pre-Law Club’s advisor. The duration of the advisor’s tenure is individually determined but is generally one year and can be renewed.

1. Advisor Duties
· Assist in the preservation of the club

· Assist the executive board with any questions, concerns or problems that may arise throughout the year.

· Maintain communication and meet with officer(s) regularly

· Awareness and approval of financial expenditures

· Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and Student Activities Center
2. Method of election/selection of adviser(s)

The method/selection of adviser(s) for Pre-Law Club at ISU will be selected and appointed by the 
officers of the club.  

3. Adviser(s) Term of Service
The Advisor for Pre-Law Club at ISU will serve a term on a year-to-year basis while he or she is at Iowa State University.
4. Replacement of Adviser(s)

If extenuating circumstances occur where an advisor can no longer fulfill their duties or they are unsuitable to do so, then a replacement advisor will be appointed by the officers of the club.  
Article V. Finances 
Section 1: "All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment." 

Section 2: The semester and or annual dues will be assessed on members of $10 per semester or $20 for the year. For the additional funds for specific club activities, i.e. t-shirts, trips, social events, etc., in such a case a reasonable one-time charge may be assessed to supplement club funds in covering said expense.  

Article VI. Committees

Section 1: Responsibilities of Committees

The following duties are required of committee chairs.  Other duties may be assigned as deemed appropriate by the executive committee.

1. Community Relations Chair

· Maintain and develop relationships with outside organizations

· Collaborate with other organizations

2. Legal Representatives Chair

· Maintain and develop relationships with law schools and law representatives

· Maintain relationships with other pre-law resources

· Organize representative visits to Iowa State

3. Public Relations

· Create and disseminate information about club activities

· Display information about club events around campus

4. Volunteer Chair

· Organize volunteer opportunities

· Educate the pre-law club on upcoming volunteer opportunities

5. Social Chair

· Organize social events for general membership

6. Internship Chair

· Educate the pre-law club about internship opportunities and other legal opportunities

7. Webmaster

· Maintain and regularly update the pre-law club website

Article VII. Amendments

Section 1: This constitution may be amended and subsequently ratified at any time, with the unanimous approval of the President, Vice President, and Treasurer and with a simple majority of the membership, not counting abstainers.  Members will be given one week to consider amendments.  Ratified amendments to this Constitution must be submitted to the Student Activities Center within (10) days.

