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PREAMBLE
We, the committee members of the International student ambassadors Club, do hereby form the International student ambassadors Executive Committee, as our representative body. The purpose of the International Student Ambassadors Club is as follows:

The International student ambassadors Club is voluntary student clubs open to any student that has an interest in the mission and activities of the group.  The current mission of the Club is two-fold: 

1.      To actively assist in the promotion and marketing of Iowa State University to prospective international students through a variety of methods and means.
2.      To engage the Iowa State University Community as a global leader from the members country.  To actively participate in curricular, co- curricular and extra-curricular activities on and off campus as a global leader from the members country.  To assist in internationalizing the campus community by acting as a leader in all facets of campus activities.  To assist in galvanizing international students from across campus with the intent of helping other students be successful at Iowa State University. 

Every member of the club carries within it, certain inherent rights. “Iowa State University and International Ambassadors do not discriminate on the basis of genetic information, pregnancy, physical or mental disability, race, ethnicity, sex, color, religion, national origin, age, marital status, sexual orientation, gender identity, or status as a U.S Veteran” These rights include, but are not limited to, the right to be free from discrimination on the basis of age, religion, ethnicity, sex, race, veteran status, marital status, parental status, sexual orientation, disability, or economic status. The Government shall make no laws that deny or abridge those rights guaranteed by the United States Constitution, the State of Iowa Constitution, the Government of the Student Body Constitution, and/or federal, state, and local law. International Ambassadors abides by and supports established Iowa State University policies, State and Federal Laws and follows local ordinances and regulations. International Ambassadors agrees to annually complete President’s Training, Treasurer’s Training and Adviser Training (if required) The Government shall abide by and support established Iowa State University policies, local, state, and federal law.

ARTICLE I: Name and Membership

Membership shall be open to all registered students in good standing at Iowa State University. The name of this membership shall be Leading Student Ambassadors Club. The club shall be composed of all the members as enrolled students of Iowa State University according to the University Laws. The club shall be affiliated with Iowa State University.  Both Leading International Students Ambassador Club and Iowa State University do not discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability or status as a U.S. Veteran.
ARTICLE II: The Executive Body


The executive body shall be called the ISA Executive committee. It shall be directly accountable to the members of the International student ambassadors club. It shall consist of the following positions: President, Vice-President, Treasurer, Secretary, Marketing and Communications Chair. This Advisor of the club shall be someone from the Iowa State University, Office of Admissions (if possible).
ARTICLE III: The Legislative Body

The legislative body shall consist of all Club members, ISA executive committee and the advisor at Club meetings except where otherwise specified by this constitution or university policies.
ARTICLE IV: Voting


The ISA Executive committee will be based on fair opportunity, nominations and voting by all members. The voting shall be conducted by the advisor via online voting polls and he will be responsible for the results and declaration of the new ISA executive committee.
ARTICLE V Amendments to the Constitution


Amendments may be made to this constitution and bylaws when approved by 2/3 of the club in an election or a meeting. Amendments to this constitution shall be offered to the members of the club whenever the ISA executive committee and the Advisor feels it is necessary or whenever it is so required by a petition of 1/4 of the club members. Copies of all approved amendments shall be distributed to everyone in the club via emails at least five days prior to voting and shall be read at one club meeting prior to voting.  In the event of a constitutional amendment, the amended constitution shall be submitted to the Student activities center for approval within 10 days for final approval.
ARTICLE VI: Ratification


This constitution and bylaws shall be declared in effect when it is ratified, every fall semester, by 2/3 of the house members. The proposed constitution must be announced at a club meeting and posted at least five days prior to the voting. The voting process is to be supervised by the Advisor. The ratified constitution must be submitted to the Student Activities Center within 10 days for final approval and then be in effect.
Article VI: Elections Act

Sections A.
Administration:
1. 
The Vice President shall act as the Election Commissioner to conduct the elections of the executive committee.

2. 
In the event that the Vice President is seeking an elected position in the executive committee, the Council shall appoint an Election Commissioner by a majority vote of the seated Council members to conduct the elections of the executive committee.

3. 
Finally, the advisor will be responsible for announcing the beginning and end of fair elections and announce the result of the election.

Section B. 
Requirements for Office:
1. 
To hold or seek any seat, office, or appointment on any Government body, students must be currently enrolled in at least twelve credits at Iowa State University, be designated as a ISA club member, maintain an all-University grade point average equivalent to that required by the University for eligibility in student activities, and maintain representative attendance, as delineated by an act of the Council.

2. 
The officers of this organization must meet the following requirements:

(a) Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office. 

(b) Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.

(c) Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b)
3. 
All elected offices shall be elected by plurality.

4. 
No individual shall hold more than one legislative or executive office in the executive committee, with the exception of committee memberships. Accepting a different office will be interpreted as having automatically resigned from the previously occupied office.

Section C. 
Inauguration:
1. 
Inauguration shall be held during dead week of Spring Semester each school year.
2. 
Inauguration shall signify the end of the term for all outgoing ISA executive committee members.

3. 
Inauguration shall signify the beginning of the term for all incoming ISA executive committee members.
Section D. 
Recall Elections:
1. 
A recall election is an election meant for the purpose of opening a ISA executive committee seat to new candidates.

The individual currently holding the office shall be nominated for election with any other nominated candidates.

2. 
A recall election may be requested by a petition signed by twenty-five (25) percent of the International student ambassadors club members of Iowa State University.

3. 
The minimum that the petition shall include is the seat to be recalled and the names along with the signatures of those members who support the recall election.

4. 
The election process shall be the same as during the general annual election, with the exception of dates and times.

5. 
The winner of the recall election shall take office for the remainder of the term, immediately following the announcement of the election results.

Section E. 
Election Limitations:
1. 
All elections shall take place at the time of the general annual election, with the exception of a recall election.

2. 
No individual shall hold the office of the President for more than two terms.

Article VII: Finances

Section A. 
Account Establishment:
1. 
All monies belonging to this organization shall be deposited and disbursed through a bank account at the Campus Organization Accounting Office and/or approved institution/office (must receive authorization via Campus Organization Accounting Office).

Section B.
Income:
1. The funding for the activities conducted by the International student ambassadors club comes primarily from sponsors.

Section C.
Deposits:
1. 
All funds collected by the members must be deposited within 24 hours after collection to the treasurer.
Section D.
Expenditures:
1. 
The adviser must approve and sign all expenditures before payment.
BYLAWS FOR INTERNATIONAL STUDENT AMBASSADORS CLUB:
PURPOSE OF ISA:
The purpose of the club is as follows:
1.      To actively assist in the promotion and marketing of Iowa State University to prospective international students through a variety of methods and means.
2.      To engage the Iowa State University Community as a global leader from the members country.  To actively participate in curricular, co- curricular and extra-curricular activities on and off campus as a global leader from the members country.  To assist in internationalizing the campus community by acting as a leader in all facets of campus activities.  To assist in galvanizing international students from across campus with the intent of helping other students be successful at Iowa State University. 
Here are some of the activities that International Ambassadors typically do:

a. Coordinating with other international student clubs and organizations

b. Liaising with other non-international clubs and groups such as Freshman Council, Honors, Student Government, etc.

c. Giving input on international admission / international recruitment strategies and communication plans

d. Being an advocate for international student interests on campus

e. Being on our International Ambassadors website:  http://www.admissions.iastate.edu/intl/ambassadors.php
f. Give in-person Iowa State presentations to prospective students at international High Schools and Colleges

g. Communicating via email/Skype/Google Hangouts with prospective International students

h. Coordinating with ISSO staff to assist with International Orientation

i. Assisting with international recruitment marketing and communications strategies such as virtual tours, blogging, videos, and website updates

j. In coordination with ISC, ISSO and other groups, help coordinate current international student activities

k. Represent International Ambassadors at Club Fest and other University-wide functions

l. Attend weekly/bi-weekly/monthly meetings
STATEMENT OF COMPLIANCE:

Leading International Students Ambassadors Club abides by and supports Iowa State University policies, State and Federal Laws and follows local ordinances and regulations.

Our Club agrees to annually complete President’s Training, Treasurer’s Training and 

Advisor Training (if and when required).
NON-DISCRIMINATION STATEMENT:

 “Iowa State University and International student ambassadors Club do not discriminate on the basis of race, ethnicity, sex, pregnancy, color, religion, national origin, physical or mental disability, age, marital status, sexual orientation, gender identity, genetic information or status as a U.S Veteran.”

1: CLUB MEETINGS:
1:A Club meetings shall be scheduled by the cabinet to meet the needs of the house.

1:B Special club meetings shall be called by the president as needed. 
1:C In all cases where the Constitution and the bylaws are found to be insufficient, the advisor shall reconsider an amendment as soon as possible.

2: HOUSE CABINET:
2: A  The club President shall serve as the Chairperson of the executive committee of the club. In the case of a tie in the executive committee, the issue shall be taken to the next club meeting. All members of the club, as defined in Article II of this constitution, are expected to attend all meetings.

2:B The ISA Executive Committee meetings shall be called by the President. Decisions of the executive committee may be revoked by a majority vote of the club members present at the next meeting. All decisions of the executive committee are to be reported at the next Club Meeting.

2:C The duties of the ISA executive committee shall be the following:

1.The presentation of all policies and rules for the welfare of club members and execution of club business.

2. The approval of all appointments by the President.
3: EXECUTIVE OFFICERS:
President:
· Presides over the Club Meetings.

· Maintains Club constitution and by-laws.

· Votes only to serve as tie-breaking vote in Club proceedings.

· Is responsible for knowing and presiding over Club elections processes including ballot counting.

 

Vice President:
· Presides over the Club Meetings in the absence of the President.

· If President vacates his/her position, Vice-President assumes their responsibilities for the remainder of the term.

· Oversees committee structure.

· Announces campus activities at Club meetings (educational programs, leadership and involvement opportunities, etc.).

 

Marketing and Communications Chair:
· Plans and executes a social programming for the Club that promotes interaction of Club members.

· Plans and executive social events that promote interaction with other entities.

· Plans media (brochures, pamphlets, posters, etc) to promote Club events and profile.

· Plans events in accordance with university and Office of Risk Management policies.

· Develops a calendar of social events within first three weeks of each semester.

· Informs Club members of other social events on campus.

· Maintains a house e-mail list and web page.

· Submits, maintains, and updates the Club Student Organization database information through the Student Activities Center website.
Risk Management Officer:
· To ensure minimum risk for the club and impose safety measures during club events and activities if and when required.
· To help minimize potential risks for club activities.

· To recommend risk management policies or procedures to International Ambassadors 

· To submit documentation to ISU’s Risk Management office. 
· To ensure that Iowa State University policies are followed at all of the organization’s events.

· To ensure that proper waivers and background checks are on file with Risk Management for events (if applicable)
· The Division of Student Affairs at Iowa State University values the relationship with students engaged in recognized organization activities and as such has adopted a philosophical approach to partnering with individual students and student organizations as facilitators of the involvement experience. To this end the resources, guidelines, and concepts presented in this manual are based upon the facilitator university approach. As facilitators, student organization members, leaders, and advisers work with administrators, faculty and staff to make intelligent, fair and reasonable choices within the boundaries established by state, federal, and local laws, university rules, and the educational mission of the institution. It is a requirement that all recognized student organizations designate one member to be a risk management officer to ensure minimal risk for the organization. 
Secretary:
· Keeps minutes of Club meetings.

· Posts and distributes meeting minutes to all Club members (usually within 24 hours of the meetings).
· Is responsible for all correspondence between the Club and outside entities .

· Keeps track of attendance at Club meetings and events.

· Is responsible for tallying and presenting results of Club voting.

· Shall keep records of Club members and committee chairpersons.(on and off campus)
· Shall keep records of updates to the Club Constitution.
Treasurer:

· Keeps account of all the incoming and out coming monies for the club.

· Keeps a record of bills, checks and drafts for both incoming and outgoing monies.
· Assist the executive committee in money matters.

· Approach sponsors along with other executive committee members.

· Document and physically be present for purchases or bookings regarding the club and club activities or events.
Advisor:
a.       The Adviser will be chosen by the President

b.      The Adviser and the President will meet on an annual basis to discuss how the position is being handled. (If both parties agree on another one-year term, the Adviser will continue his/her duties).
c.       The Adviser will communicate with officers and meet regularly

d.      The Adviser will be consulted on all financial expenditures

e.      The Adviser will work with the President to ensure the International Ambassadors Club abides by the rules and standards of Iowa State University and the Student Activities Center

f.        The Adviser will complete the annual required training set forth by Iowa State University and the Student Organization Recognition Policy

5: IMPEACHMENT OF EXECUTIVE OFFICERS:
5:A Impeachment of an executive officer may be initiated by petition of 1/2 of the members of the club or a 2/3 vote of executive committee.

5:B A club meeting shall be called one week after the initiation of impeachment proceedings. At this time the officer in question may present his/her defense to the house. A secret ballot shall be made. A vote of 80% of all club members is required for removal from office.

6: FINANCE:
6:A Collection of dues is the responsibility of the house treasurer. 

6:B Collection of monies by club members from sponsors, donations and gifts shall be recorded by the treasurer.
7: OFFICER AND ADVISER REMOVAL
a.       Officers may be removed from office by majority vote of the other officers and 75% of the general membership if actions are deemed inappropriate by the membership (This may include but not limited to not fulfilling the duties of the position as outlined in the constitution or acting in an irresponsible way that could lead to injuring themselves or another member).
b.      The officer is permitted to speak before the Executive Committee and the general membership for five minutes about the charges made concerning his/her performance

c.       The officer is not permitted to participate in the deliberation of the Executive Committee regarding the charges

d.      A blind ballot will be used for a removal vote

e.      The officer will be notified of the decision in person by the President

f.        The officer replacement election will be voted on at the next general meeting and will follow the same procedure as the election protocol (The new officer will serve the remainder of the previous officer’s term).
g.       The President will have the power to remove and appoint an adviser
STANDING RULES:
1: ORDER OF BUSINESS

The following is the order of business for each house meeting

    1. Guest Speaker(s)

    2. President

    3. Vice-President

    4. Secretary

    5. Treasurer

    6. Advisor
