CONSTITUTION OF THE 
STUDENT AFFAIRS GRADUATE ASSOCIATION
AT IOWA STATE UNIVERSITY

Article I. Name

Section 1.1 The name of the organization shall be the Student Affairs Graduate Association (SAGA).

Article II. Purpose

Section 2.1 The purpose of the organization shall be to aid all members by:

a. Complementing the academic program by providing professional development opportunities such as the research symposium; and

b.  Assist in recruitment efforts for prospective students and providing for orientation for new students; and

c. Organizing graduation celebration to recognize outgoing membership; and
d.  Serving as a liaison between students and faculty/administration; and

e. Promoting morale through social programs and volunteer opportunities.

Section 2.2  SAGA abides by and supports established Iowa State University (ISU) policies, State and Federal laws, local ordinances and regulations.
Section 2.03 
SAGA agrees to annually complete President’s Training, Treasurer’s Training, and Advisor Training (if required).

Article III. Membership

Section 3.1 The membership of the organization shall consist of any currently enrolled ISU graduate students in the Student Affairs program in the School of Education. Iowa State University does not discriminate on the basis of race, ethnicity, sex, pregnancy, color, religion, national origin, physical or mental disability, age, marital status, sexual orientation, gender identity, sex, genetic information or status as a U.S. veteran.

Section 3.2  Voting members must be a graduate student currently enrolled in the School of Education, Student Affairs program.

Article IV. Meetings

Section 4.1 The Board will meet at least once a month during the academic year; the time and place will be decided by the Board.

Section 4.2 General membership meetings will be held as needed.

Article V. Officers

Section 5.1 The following officers of the organization shall be chosen from the membership and shall be elected to the following positions: Finance Director, Membership Development Director, Communications Director, Assessment Director, and Logistics Director. The I-Days Coordinator(s) will be ex-officio member(s) selected by the adviser(s) of the organization.

Section 5.2  The officers of this organization must meet the following requirements: 

(a) Have a minimum cumulative grade point average (GPA) of 3.0 as stated below and meet the minimum cumulative GPA of 3.0 in the semester immediately prior to the election/appointment, the semester of election/ appointment, and semesters during the term of office. 

(b) Be in good standing with the university and enrolled at least half time (four or more credits, unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office. 

(c) Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (a) and (b).

Section 5.3  The officers of the organization shall be elected in October. Nominations will be collected preceding the election.

Section 5.4 Officers will serve a 12-month acting term (January-December).

Section 5.5 Newly elected officers shall receive transitional training, observe the planning process and implementation of the Research Symposium from the outgoing officers, and begin planning I-Days under the coordination of the I-Days Coordinator prior to Spring Semester.

Section 5.6 All officers shall comprise the Board. The Board reserves authority to appoint committees to fulfill the objectives and purpose of the organization.

Section 5.7  Election of officers will require a majority vote. If a candidate fails to receive a majority of votes, a runoff election will be held with the top two candidates who received the most votes. (The process is the same when filling a vacancy that may occur throughout the year.)

Section 5.8 Officers may be removed from office if recommended by the adviser and 3⁄4 of the general membership present at a meeting. The officer is permitted to speak before the Board and the general membership about the charges made concerning his/her performance. The officer is not permitted to participate in the deliberation of the Board regarding the charges.

Section 5.9 A faculty or staff advisor will be appointed by the School of Education.

Section 5.10 SAGA will work in conjunction with other constituents in the School of Education to coordinate the selection of GPSS Representation. 
a. Advisor will serve indefinitely while they are employed at Iowa State University.

b. Impeachment proceedings may begin at the discretion of the SAGA Board of Directors. Impeachment must be voted on by 2/3 quorum. Quorum as defined as 2/3 of general membership in physical attendance at the vote. The Advisor up for impeachment may speak on their own behalf, but must not be present for the final vote. 

c. Should the current Advisor leave or be impeached, the Director of Graduate Education in the School of Education will appoint a new advisor.
Section 5.11 One of the seats will be filled by the Board’s Communications Director. 

Section 5.12   The Finance Director will coordinate an election of the other board members to determine a Chair of the Board, whom will serve as the convener and primary contact of the organization.

Article VI. Duties of Officers

Section 6.1 Section 1: It shall be the duties of the Logistics Director to:

a. Interview Days (I-Days)

i. Coordinate the hosting program 

ii. Coordinate transportation to and from the airport for candidates

b. Orientation

i. Coordinate scheduling of rooms

ii. Make necessary dining arrangements
iii. Facilitate necessary sessions

c. Research Symposium

i. Coordinate room schedules and arrangements

ii. Make necessary dining arrangements

d. Graduation

i. Schedule and confirm location with necessary equipment

e. Other duties as signed

Section 6.2 It shall be the duties of the Communications Director to:

a. Record and disseminate meeting minutes. 

b. Coordinate the flow of information from SAGA to its constituents. 

c. Coordinate and disseminate SAGA publications.

d. Serve as a Graduate and Professional Student Senate representative from the School of Education.

e. Coordinate the September election of the remaining GPSS representatives. 

f. Interview Days

i. Coordinate speakers and writing of the introductions of speakers

ii. Coordinate resrouce bags to be distributed to candidates

g. Orientation

i. Compile materials and resources for incoming students

ii. Communicate with invested parties (department, providers, etc.) about orientation dates, times, locations

h. Research Symposium

i. Gather submissions for program from students

ii. Organize presentation schedule

iii. Create necessary signage and program

iv. Coordinate research awards

i. Graduation

i. Coordinate slideshow/visual program and relevant handouts
ii. Create and disseminate invitations
j. Other duties as assigned

Section 6.3 It shall be the duties of the Finance Director to:

a. Maintain SAGA’s budget and financial records. 

b. Coordinate all SAGA financial transactions, including, but not limited to catering/dining payments, room booking fees, and technology fees. 

c. Keep SAGA members informed of the organization’s financial standing. 

d. Manage purchasing card and reconcile corresponding transactions.

e. Apply for GPSS funding where applicable (Research Symposium)

f. Coordintate fundraising opportunities
Section 6.4 It shall be the duties of the Interview Days Coordinator(s) to: 

a. Coordinate Interview Days as prescribed by the appointed faculty member

Section 6.5 It shall be the duties of the Membership Development Director to:

a. Interview Days
i. Coordinate the welcome dinner for prospective students

ii. Arrange meals and social events during event

b. Orientation
i. Serve as primary contact for fielding questions of incoming students

ii. Create and maintain listserv (SA2###@iastate.edu)

iii. Arrange meals and social events for cohorts

c. Research Symposium
i. Serve as the liaison of the Social Justice Art Gallery

d. Graduation
i. Arrange speakers

e. Other duties as assigned. 

Section 6.6 It shall be the duties of the Assessment Director to:

a. Interview Days

i. Create, collect, and analyze results of assessment information and present findings to the advisers, board, and interested members
b. Orientation

i. Create, collect, and analyze results of assessment information and present findings to the advisers, board, and interested members
c. Research Symposium

i. Create, collect, and analyze results of assessment information and present findings to the advisers, board, and interested members
d. Graduation

i. Assist where needed

e. Other duties as assigned. 
Section 6.7 It shall be the duties of the Advisor to:

a. Maintain communication and meet with SAGA officers regularly.

b. Approve financial expenditures in coordination with the Finance Director.
c. Appoint the Interview Days Coordinator(s) 
Section 6.8 It shall be the duties of the Chairperson to:

a. Coordinate risk management duties and serve as general risk manager
Article VII. Finances

Section 7.1 All monies belonging to SAGA shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office. All funds must be deposited within one business day of collection. The Advisor to this organization must approve and sign each expenditure before payment.

Section 7.2 All financial transactions should receive approval from at least two Board members. Transactions of amounts over $100 require a 2/3 vote by the Board with the exception of the I-Days budget, which must receive 2/3 approval of the Board 

Section 7.3 Should SAGA cease to exist as a functioning organization, its remaining funds will be transferred to the School of Education to support the professional development of students in that department.
Section 7.4 SAGA does not collect dues from its members.

Section 7.5 Itemized receipts from all SAGA related transactions must be presented to the Finance Director within five (5) days.

Article VIII. Ratification and Amendments

Section 8.1 An affirmation vote of 2/3 of members voting in a general membership meeting will serve to ratify the constitution.

Section 8.2 Any amendment to this constitution may be made with 2/3 approval of the Board and 2/3 approval of the general membership. Members will be given at least one week to consider amendments.

Section 8.3 Ratified amendments to this Constitution must be submitted to the Student Activities Center within ten (10) days of adoption.

