Kappa Kappa Gamma
Iowa State University Greek Chapter Recognition Document
The Student Activities Center (SAC) requires registered student organizations to upload a constitution. Greek chapters at Iowa State University are affiliates of their (inter)national organization. The constitution for the organization is held at the national level, not with the local chapter. Therefore, a recognition document has been created for chapters that do not have a local constitution to upload. 
ARTICLE 1: NAME

The name of this organization shall be Kappa Kappa Gamma at Iowa State University.
ARTICLE II: PURPOSE AND GOALS

The purpose of Kappa Kappa Gamma is to cultivate membership in areas of academic, leadership, philanthropic and social growth. Kappa Kappa Gamma abides by and supports established Iowa State University policies, state, and federal laws. 

ARTICLE III: MEMBERSHIP

Membership in Kappa Kappa Gamma shall be open to all female students at Iowa State University. Iowa State University does not discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability or status as a U.S. Veteran. The membership selection process, types of membership and procedures for disciplining and/or removing members should follow (inter)national procedures. 

As a member, one is required to attend meetings on a regular basis, pay dues in a timely manner, and actively support the mission, vision and purpose of the chapter. 
ARTICLE IV: OFFICERS

Elections for officer positions will be held annually at the end of the Fall semester.  An advisor will be chosen and may serve longer than an annual term. Chapter Council acts as the executive committee of our chapter. Elected members meet weekly to recommend chapter actions and to supervise and coordinate the work of all chapter committees. Kappa Kappa Gamma shall have the following officers:

President: The President is the executive officer of the chapter, the liaison with the campus and Fraternity
Vice President of Standards: The Vice President of Standards is chairman of the Standards Committee, which is responsible for them maintenance of chapter harmony, the education and maintenance of Fraternity standards and new member conferences. She also presides at chapter meetings in absence of the President

Vice President of Organization: The Vice President of Organization coordinates chapter Leadership Action Plan (LAP) with her committee, and presides at chapter meetings in the absence of the President and Vice President of Standards. 

Vice President of Academic Excellence: The Vice President of Academic Excellence, with her committee, promotes academic awareness, supervises scholarship and provides assistance to members when needed. She sees that the chapter’s grades are at least equal to or exceed the all-sorority average each term.

Recording Secretary: Takes attendance at Kappa Kappa Gamma functions
Corresponding Secretary: Corresponding Secretary answers and files chapter correspondence as directed.
Treasurer: The treasurer is responsible for creating invoices for all members, collecting dues, creating/monitoring/tracking officer budgets, paying bills, and writing reimbursement checks.
Registrar: The Registrar maintains the records, archives and history of the chapter. She serves as Chairman of the Catalog Committee. Annually, before expiration of the school year, she writes a historical report of the chapter year.

Marshal: The Marshal needs to be at every chapter. It is her responsibility to keep everyone quite and respectful during each chapter meeting
Education Chairman: The Education Chair plans and coordinates the chapter education program.
House Chairman: The House Chairman, with her committee, advisor and the House Board, formulates, for chapter approval, house rules and regulations.
Membership Chairman: The Membership Chairman plans and coordinated all activity for the selection of new members, including the membership recruitment budget.
New Member Chairman: The New Member Chairman, with her committee, is responsible for all aspects of the New Member Program and selection of mentors with the Standards Committee.
Collegiate Panhellenic Delegate: CPC Delegates have a weekly meeting at a different chapter house each week. Every other week is formal. As delegates, it is our responsibility to make sure we relay information from CPC to our chapter council officers. We remind our council when their roundtables (meetings) are with the women who hold the same position in the other houses.
Philanthropy Chairman: The Philanthropy Chairman, with the help of her committee, plans and supervises the philanthropy program. She promotes education about the Kappa Kappa Gamma Foundation and its programs and scholarship aid available to members.  
Public Relations Chairman: The Public Relations Chairman, with the help of her committee, works to promote good relations with alumnae, faculty, administration, the campus, and fraternity groups, and she plans and edits the chapter’s news publication.
Risk Management Chairman: The Risk Management Chairman is responsible for educating Chapter Council and the chapter members about risk management guidelines and policies. She reviews Event Planning Forms as to their completeness and works with the Fraternity Risk Management Chairman.

Events: The Events Chairman and her committee plan and coordinate chapter social and functions and promote chapter hospitality in both formal and informal affairs. The Event Committee and House Committee ensure that there is no alcohol on Kappa property

Advisor: To be a source of knowledge to President and officers. 
National processes and procedures shall be followed for outlining officer and adviser responsibilities, nominations and elections and removal and replacement. No hazing shall take place. Will abide by Iowa State rules and regulations.
Election of Office

Election of officers will follow (inter)national requirements. Members interested in becoming an officer must meet the following academic requirements: 2.33 in college or a 3.0 straight out of highschool.
· Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum cumulative GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate students, the minimum GPA is 2.33. 
· Be in good standing with the university and enrolled at least half time (six or more credit hours) if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits) if a graduate student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.

· Be in good standing with the Chapter financially. All dues must be paid prior to election. 

· Be ineligible to hold an office should the student fail to maintain the requirements as prescribed above.
Term of Office

The term of office for all positions will be one year. All officers and advisors shall comprise the Executive Committee of the organization.  The Executive Committee shall meet in addition to regular chapter meetings. The Executive Committee shall appoint such committees that are needed to carry out chapter goals.

ARTICLE V: FINANCES

Kappa Kappa Gamma will have (inter)national dues determined by the national organization and local dues determined by the Iowa State University chapter leadership 
For information regarding dues please contact the chapter treasurer. The dues will not exceed $_3,217___/semester 
All monies belonging to Kappa Kappa Gamma shall be deposited and disbursed through a bank account established at the Campus Organizations Accounting Office and/or approved institution/office.  All funds must be deposited within 48 hours after collection.  The treasurer and president to this organization must approve and sign each expenditure request before payment.  The advisor also oversees and reconciles all expenditures.   
ARTICLE VI: AMENDMENTS AND RATIFICATION

An amended Recognition Document will be submitted within 10 days to the Student Activities Center for approval. The executive council will review this document annually and submit changes as necessary. 
