Constitution

of the

Iowa State

Pi Epsilon 
Chapter of the 

Pi Tau Sigma National Mechanical Engineering Honorary Society
Article I: Name and Insignia of Pi Tau Sigma
1. The name of the organization shall be "Pi Tau Sigma."

2. The name of this chapter of the national organization shall be “Iowa State Pi Epsilon”

3. The colors of the honor society shall be "murrey and azure."

4. The flower of the honor society shall be the "white rose."

5. The insignia of the honor society shall be as represented in Figure 1.  A replica in the form of a key shall be worn by initiates during initiation week.

6. The crest shall be as shown in Figure 2.
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                   Figure 1: Pi Tau Sigma Insignia                         Figure 2: Pi Tau Sigma Crest
Article II: Purpose & Goals of Pi Tau Sigma
Pi Tau Sigma is a national Mechanical Engineering Honorary Society that was founded on March 16, 1915 at the University of Illinois.  This organization was established to recognize students with high academic standings in the Mechanical Engineering curriculum, and to stimulate and promote departmental activities.  The Pi Epsilon chapter of Pi Tau Sigma at Iowa State University was installed at the National Convention in November of 1942.  Ours is one of over one hundred forty-one active chapters across the United States, and the entire organization has a total membership exceeding 100,000.  

The Pi Epsilon chapter at Iowa State seeks to foster scholarship among students and promote academic quality in the Mechanical Engineering department. 

Article II of the Pi Tau Sigma National Constitution states:  The objective of this organization shall be to encourage and recognized superior scholarship, to foster the high ideals of the engineering profession, to stimulate interest in coordinated departmental activities, to promote the mutual professional welfare of its members, and to develop in students of mechanical engineering the attributes necessary for effective leadership and the taking up of the responsibilities of a citizen living in a democracy.

Pi Tau Sigma's core values are: Integrity (soundness of character and moral conduct), Service (serving the mechanical engineering profession and the community), and Leadership (being foremost and fostering initiative through example in a professional manner).

Pi Tau Sigma abides by and supports established Iowa State University policies, State and Federal Laws.
Article III: Membership of Pi Tau Sigma

1. Active members shall be chosen from students in a mechanical engineering curriculum on a basis of scholarship and shall be selected from the junior and senior classes, or their equivalents, as defined by the administration of the college of engineering and the department of mechanical engineering.
2. To be considered for election to active membership a student's scholastic ranking must lie in the upper percentage of the student's respective classification in accordance with the Eligible Group column shown below.  Election of active members must be done so that the maximum number of active members in each respective classification does not exceed the percentage of the entire class as shown in the Maximum column shown below.

Eligible Group:                                  


First term Juniors 

upper 25% 


Last term Juniors 

upper 25% 


First term Seniors 

upper 35% 


Last term Seniors 

upper 35% 

Maximum:

First term Juniors 

25%

Last term Juniors 

25%

First term Seniors 

35%

Last term Seniors 

35%

Note: Pi Tau Sigma is a member of the Association of College Honor Societies. Membership in the Association prevents the initiation of any candidate whose scholastic index is not in the top 35% of the candidate's class.

"Maximum active members" refers to the percent of the respective graduation class.

3. Invitation for membership must be from the official chapter.
4. The Pi Tau Sigma is open to registered students at Iowa State and does not discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability or status as a U.S. Veteran.   

Article IV: Officers of Pi Tau Sigma

The officers of this organization must meet the following requirements:

1. Have a minimum cumulative grade point ratio (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.
2. Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.
3. Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (1) and (2) above.

Election of officers shall be held within two weeks after each initiation, during the last half of each semester.  A general meeting shall be called to hold the elections.  A member may nominate another member or themselves as a candidate for office.  If a member is nominated by another, the nominated member must accept the nomination to become a candidate.  When more than one candidate is nominated for a particular office, each of the candidates will be given the opportunity to speak briefly to the general assembly while the other candidate(s) is outside of the room.  A majority vote is required to elect each officer, even when only one candidate is nominated.  The term of the elected officers shall be for the following semester.

The Faculty Advisor of Pi Tau Sigma shall be responsible for overseeing and approving organization activities as deemed appropriate by the chapter and national Officers, and the Student Activities Center.  The Faculty Advisor shall be appointed by the Chair of the Department of Mechanical Engineering and serve until a new Faculty Advisor is appointed, or if a new Faculty Advisor is elected by a majority vote of the membership at a general meeting, provided that the meeting and its purpose are announced to all members currently enrolled at Iowa State University.  The Faculty Advisor shall attend each Initiation Ceremony and supervise the conduct of the Executive Committee to ensure ethical and responsible conduct.  The Faculty Advisor is responsible for working with the President in preparing and revising the Initiation Invitation Letters for new initiates each semester and emailing copies to each new initiate invited.
If a member of the Executive Committee is derelict in his or her duties such that it poses a threat to the existence of the organization or violates the ASME Code of Ethics, a new election for that position may be held at a general meeting, provided that the meeting and its purpose are announced to all members currently enrolled at Iowa State University.  Such an election may be called by the Faculty Advisor, by a ¾ vote of the Executive Committee, or by a petition of ¼ of the members currently enrolled at Iowa State University.
The Executive Committee shall consist of the President and Co-President (if applicable), Vice President, Treasurer, and Secretary.  The Executive Committee in consultation with the Faculty Advisor shall determine the structure of the Pi Tau Sigma Board of Officers, including the number and nature Officer positions. This could include Committee Chairs or individual positions such as liasons with other student organizations, or student representatives.

The following are the descriptions, roles, and responsibilities of each member of the Executive Committee.
President (also applicable to Co-President)
Position Description: 

The President of Pi Tau Sigma serves as the overall leader of the student organization.  The President is therefore in charge of all activities of the organization, and the delegation of responsibilities throughout the organization.  

Duties:

1. The President is responsible for making sure the organization is in good standing with the national organization AT ALL TIMES.

2. The President leads the board members to be dependable and successful in their responsibilities.  

3. The President plans and leads board and general meetings, initiation meetings, and initiation proceedings.  

4. The President is responsible for reserving rooms for meetings, etc.

5. The President is responsible for notifying Pi Tau Sigma members of upcoming meetings and events.

6. The President is responsible for acquiring materials and refreshments for meetings or delegating this responsibility to another board member at least three days in advance.

7. The President is responsible for delegating responsibilities of planning and carrying out activities and completing tasks related to events and procedures to other board members and organization volunteers as necessary.

8. The President is responsible for registering for and attending the national convention at the chapter’s expense.

9. The President corresponds with the national Pi Tau Sigma board as necessary throughout the semester.

10. The President is responsible for renewing the organization status with the Student Activities Center.

Vice President

Position Description:


The Vice President of Pi Tau Sigma is considered to be a “President-in-Training.”  The Vice President is responsible for the same knowledge as the President, and the responsibilities of the President and Vice President are often interchangeable as delegated by the President.

Duties:

1. The Vice President leads other board members to be dependable and successful in their responsibilities.

2. The Vice President attends all board, general, and Initiation meetings.

3. The Vice President helps the President plan and board board meetings and general meetings, initiation meetings, and initiation proceedings, as determined by the President.

4. The Vice President serves as a monitor of the responsibilities of the other members of the board.
Treasurer

Position Description:


The Treasurer of Pi Tau Sigma is responsible for all of the financial transactions and records of the organization.

Duties:

1. The Treasurer must complete the Treasurer Training course at the Memorial Union, room B4 (Campus Organization Accounting Office).

2. The Treasurer attends all board, general, and Initiation meetings.

3. The Treasurer is responsible for obtaining Vouchers for the purchase of goods and reimbursement of members, and should have at least three Vouchers that are signed by the faculty advisor in possession at all times.

4. The Treasurer is responsible for keeping a clear financial record of organization transactions through Ledgers, and presenting the record at each board meeting.

5. The Treasurer is responsible for requesting funds for the organization from the Engineering Student Council, the Dean of Engineering, and the Mechanical Engineering Department Chair when it is determined to be necessary.

6. The Treasurer is responsible for collecting new member dues and giving receipts for dues received.

7. The Treasurer is responsible for sending the New Member Registration Form and national dues to the national office after initiation.

8. The Treasurer is responsible for presenting a financial record of the entire semester in the form of a Ledger to the board and organization’s Faculty Advisor at the end of the semester.

9. The Treasurer is responsible for presenting a financial record of the entire year in the form of a Ledger to the Campus Organization Accounting Office at the end of the academic year.
10. The Treasurer is responsible for ordering new Pi Tau Sigma initiation keys when it is determined to be necessary.

Secretary

Position Description:


The Secretary of Pi Tau Sigma is the board member responsible for communication between the leadership of the organization, and of the department.

Duties:

1. The Secretary is responsible for keeping accurate records of the proceedings (minutes) of all board, general, and Initiation meetings.

2. The Secretary attends all board, general, and Initiation meetings.

3. The Secretary is responsible for sending an email attachment of each meeting’s proceedings to all board members, and to the organization’s Faculty Advisor within one week of the meeting.

4. The Secretary maintains records of all events and activities.
5. The Secretary is responsible for maintaining a Calendar of Events.

6. The Secretary is responsible for maintaining the Email List of the entire organization.

7. The Secretary maintains a file of all records (including copies of ALL receipts) of the organization for the semester in the Secretary folder.

8. The Secretary works with the President to prepare the Annual Report.

Article V: Pi Tau Sigma Finances
All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 24 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment.
Each new Pi Tau Sigma member shall pay the one-time dues of $65.  This amount shall be paid by each new initiate before their Initiation Ceremony begins.  This amount can be reviewed for adjustment by the Pi Tau Sigma Officers once a year.  If the amount of dues is adjusted, the adjusted amount takes effect the following semester.
Should the Pi Tau Sigma organization be dissolved, the organization’s funds shall be transferred to the Campus Organization Account of the Iowa State University chapter of the American Society of Mechanical Engineers.
Article VI: Amendments and Ratification of the Constitution of the Iowa State Pi Epsilon Chapter of Pi Tau Sigma
This constitution shall become effective upon approval by a unanimous vote of the Executive Committee of this chapter of Pi Tau Sigma. Ratified constitutions must be submitted to Student Activities Center with in 10 days for final approval.  

Amendments to this constitution must be submitted via e-mail to all members currently enrolled at Iowa State University at least one day prior to a general meeting when a vote approval of said amendments are to take place. In order to adopt the amendment, a vote of 2/3 of the general membership is necessary.  The amended constitution will be submitted within 10 days to the Student Activities Center for approval.

To be valid, the constitution must be signed by the Pi Tau Sigma President, Vice President, Treasurer, and Faculty Advisor at the time of approval, and approved by the Assistant Director of Student Activities. A space must be provided for these individuals to sign and date the document.
Bylaws

In order to govern the specific activities of Pi Tau Sigma, and therefore fulfill the purpose of Constitutional Bylaws, the Pi Tau Sigma Operations Manual was developed in January 2005 and can be revised as deemed necessary by the Pi Tau Sigma Executive Committee.  No part of the Pi Tau Sigma Operations Manual shall contradict the Articles set forth in this Constitution, and no Article of this Constitution shall contradict any part of the Pi Tau Sigma Operations Manual.
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