Constitution of Pre-Medical Club

Article I	Name

The name of this organization shall be the Pre-Medical Club at Iowa State University.

Article II	Purpose

The purpose of the Pre-Medical Club is to help guide and inform students interested in pursuing medicine and applying to medical school. The goals of this organization are to provide accessible, inclusive information to all students interested in pursuing careers in medicine and healthcare. 

To achieve these goals, the Pre-Medical Club will:

1. Create opportunities for students to explore diverse fields within medicine through clinical settings, volunteering, research, personal development workshops, and networking.

2. Foster a supportive community that promotes academic success, leadership, and personal growth.

3. Encourage collaboration among pre-health students and professionals to strengthen preparation for medical and graduate programs.


Article III	Statement of Compliance

The Pre-Medical Club abides by, and supports established Iowa State University policies, State and Federal Laws, and follows local ordinances and regulations. The Pre-Medical Club agrees to annually complete the President’s and Treasurer’s Training.


Article IV	Non-Discrimination Statement

		Iowa State University and The Pre-Medical Club do not discriminate on
		The basis of genetic information, pregnancy, physical or mental disability,
		Race, ethnicity, sex, color, religion, national origin, age, marital status,
		Sexual orientation, or status as a U.S. Veteran.





Article V	Membership

Section 1: Requirements

Membership, meetings, and events shall be open to all registered students
in good standing at Iowa State University.

To receive active membership status and receive all the benefits of being a participating club member, dues of $5 will be required each semester.	Comment by Owen Butzlaff: Specify due amount or no?


Section 2: Removal

Removal of a Member

· Reasons for removal may include, but are not limited to, use of derogatory language, bullying, harassment, theft, repeated disruptions during meetings, or any other action deemed unacceptable by the current Student Disciplinary Regulations (Code of Conduct).
· The removal process may be initiated by any member of the organization. A formal call for removal must first be made to the organization's officers. A member may call for the removal of another member by emailing the organization's President to request a discussion of their concerns. 
· Officers must have a majority vote of approval from the executive team to move the removal process to a general membership vote.
· Membership may be revoked by a majority vote of club membership present at the voting meeting.
· Voting will be conducted by secret ballot at a general meeting. The voting method will be an anonymous virtual form or a secret ballot.
· Members must be present at the voting meeting to cast a vote.

· The member in question must be provided a summary of the reasons for removal at least one week in advance of the general membership vote. 
· The vote will be announced at least one week prior to the meeting with a summary of the reasons for removal. 
· The member will be allowed to speak to the membership for up to 5 minutes before voting. The member in question will be asked to leave the meeting while deliberation and voting commence. The member in question will be informed of the results and be allowed access to the ballots if requested. 


Removal of an Officer

· The removal process of an officer may be initiated by any member of the organization. A formal call for removal must first be made to the organization's advisor. A member may call for the removal of an officer by emailing the organization's Advisor to request a discussion of their concerns. 
· The removal process for an officer will follow the same steps as for a member. 
· To fill an officer vacancy, a special election will be held within two weeks of the previous officer’s leave. The special election will follow the same procedures as general elections.

Removal of an Advisor

· The removal process of an advisor may be initiated by any member of the organization. A formal request for removal must first be submitted to the organization's president. A member may call for the removal of an advisor by emailing the organization's President to request a discussion of their concerns. 
· The removal process for an advisor will follow the same steps as for a member. 
· To fill an advisor vacancy, the Executive Team will find and appoint a replacement advisor. 


Article VI	Officers

Section 1:  Only active members shall be eligible to hold office within the organization.

Section 2:  The term of office shall be one year.

Section 3:  The title of elected officers shall be President(s), Vice-President, Secretary, Treasurer, Academic Chair, LAS representative, CHHS representative, social media & Outreach Chair, and Mentoring Chair.

Section 4: Additional officer positions may be created, or current officer positions may be modified based on the current needs of the club, approved by majority vote of the executive board.

Section 5:  Duties:
A. President(s)
1. Preside over all meetings and coordinate scheduling of meetings with other executive team members.	Comment by Owen Butzlaff: Create a welcoming and conducive environment to club growth?
2. Communicate with other club officers concerning their duties and responsibilities. Assisting when applicable.
3. Actively maintain communication with the club advisor, ensuring they are up to date on the club's current details.
4. Act as a resource for all executive team members and general club members, helping them pursue their goals of attending medical school.
5. Help to create a welcoming and conducive environment to personal and professional growth for pre-med club members.
6. Ensure the organization operates in accordance with the standards set by Iowa State University and Student Engagement.
7. There will be no more than two “co-presidents” in a given term year.
8. If there are two co-presidents for the term year, they will work together to ensure all tasks are completed efficiently and effectively, without taking away from the vice-presidential duties.
9. Serve in the role as Officer of Risk to a) help minimize potential risks for club activities, b) recommend risk management policies or procedures, c) submit documentation to ISU’s Risk Management Office, and d) ensure that proper waivers and background checks are on file with Risk Management for events (if applicable).

B. Vice-President:
1. Preside over all club meetings to help support the president(s). This can include presenting certain sections of meetings or leading the entire meeting.
2. In the absence of the president(s), the vice-president will assume “presidential duties” and take control of the club to lead the meeting.
3. Ensure the club’s reliability by gathering and promoting resources for extracurricular activities. This includes leadership, volunteering, research, gaining clinical experience, and other activities related to club members.
4. Coordinate and collaborate with the academic and mentoring chairs to ensure that all students have sufficient opportunities and resources to succeed in their pre-medical endeavors.


C. Secretary:
1. Attend and actively participate in all club meetings. Following the meetings, send out all applicable materials to club members through the appropriate communication channels.
2. Responsible for sending weekly meeting updates as well as “newsletters” to provide club members with up-to-date information and opportunities regarding the club.
3. Communicate with different executive team members to gather relevant information for the club newsletters.

D. Treasurer:
1. Maintain an accurate record of the organization’s transactions and collect semester dues of $5 for every member seeking “active membership” status.
2. Attend and complete the treasurer training to ensure compliance with university policies and procedures.
3. Submit all transactions through the Workday application.
4. Communicate with the relevant executive team members regarding club finances and membership. Including communication with CHHS and LAS representatives regarding budgetary requests.
5. Ensure an up-to-date roster of club members.
	
F.  Academic Chair
1.   Organizes and supervises club study groups throughout the semester to give members opportunities to excel in relevant pre-medical classes.
2. Coordinate with club members to encourage MCAT study groups, MCAT practice exam sessions, and provide them with relevant information and advice relating to the MCAT.
3. Administer MCAT practice days.
4. Serve as a resource for undergraduate students, connecting them with relevant academic resources, including supplemental instruction, help hours, etc.
5. Communicate with the club advisor and secretary regarding any relevant information to study groups, sign-up/interest forms, and practice exam sessions.

E. LAS Representative
1. Serve as a liaison between the Pre-Med Club and LAS Council while representing the interests of pre-med students.
2. Submit funding proposals when applicable to ensure proper funds are present for club events and activities.
3. If unable to attend council meetings, find another pre-med club member to fulfill the duties.
4. Ensure all LAS council requirements are met each semester.
5. Maintain proper membership requirements for the LAS council.

F. CHHS Representative
1. Serve as a liaison between the Pre-Med Club and CHHS Council while representing the interests of pre-med students.
2. Submit funding proposals when applicable to ensure proper funds are present for club events and activities.
3. If unable to attend council meetings, find another pre-med club member to fulfill the duties.
4. Ensure all requirements of the CHHS council are fulfilled every semester.
5. Maintain proper membership requirements for the CHHS council.

G. Mentoring Chair
1. Responsible for sending out a mentoring recruitment survey when applicable. 
2. Set up mentoring groups both with an undergraduate network and a medical student network (when applicable).
3. Will supervise mentoring pairs and provide advice for mentors on how to be a good resource to their mentees
4. Ensure proper communication between mentors and mentees by checking in at least once a month to address any questions or concerns club members may have.

H. Social Media & Outreach Chair:
1. Ensure up-to-date information on both the club website and social media sites to promote club events and activities.
2. Coordinate and communicate with other pre-health clubs to facilitate relevant joint meetings for service, professional development, or leisure activities.
3. Actively seek ways for the club to participate in outreach activities on and around the Iowa State University campus.
4. Communicate with relevant club members to ensure the social media & outreach chair’s tasks are fulfilled to their fullest potential.

I. Selection and Role of the Club Advisor
1. The club Advisor must be a current Iowa State faculty or staff employee.
2. The selection of the advisor will be made at the discretion of the organization’s Executive Team and must receive a majority vote.
3. Maintain communication and meetings with all or some members of the Executive Team when necessary to coordinate and complete upcoming club events or required tasks. 
4. Provide the Executive Team with any relevant resources to their success and the general well-being of the club.
5. Coordinate with and provide the club with applicable University staff and faculty resources to further their development.
6. Ensure the organization operates in accordance with the standards set by the Iowa State University Student Engagement Office.


Section 6:  Requirements for Officer
		
A. Each officer must attend all scheduled executive meetings.  If an officer is unable to attend, he or she must give 24 hours' advance notice to the secretary and/or president(s).
  
B. Officers should do their best to attend all scheduled meetings and events. Any officer who negligently disregards this rule may lose their position.

C. Each officer should come to meetings prepared with their announcements, plans, objectives, and/ or ideas to share with the group.

D. An officer may be impeached by a majority vote of the executive team.

E. Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment,
the semester of election/appointment, and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum GPA is 2.00.	Comment by Owen Butzlaff: 3.0 or do away with GPA requirement, full-time student
For this provision to be met, at least six hours (half- time credits) must have been taken for the semester under consideration.

F. Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credit hours are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term to office.

G. Be ineligible to hold an office if they fail to maintain the requirements as prescribed in (F) and (G).

Section 7:  Election of Officers

A.  Elections will be held in the final three weeks of April. The term will be one year, with re-election possible.
	Comment by Owen Butzlaff: Want to show some preference to those who are regularly attending meetings or participating in club events?
B. Nominations are open to all Pre-Medical Club members through an application process. The application due date will be announced a few weeks before the elections.  Nominations will be accepted via e-mail and submitted via an online form.  Members may only nominate themselves. After all nominations are submitted, the current executive team members will vote on the nominees anonymously. The President(s) and Vice-President will work to show preference to those applying who have been most active in the club throughout the year (e.g., one may not apply for the role of vice-president or president if they did not regularly attend meetings and club events). The nominee with the most votes will win the office they are running for.

C. Elections will be held in the final three weeks of April. The term will be one year, with re-election possible.

D. If there are any vacancies during the year, except for the President, new elections will be held at the publicized meeting to fill the position.  This will be at the discretion of the current executive team (e.g., elections may not be held if one of the two co-presidents steps down). In the case of the Presidency, the Vice-President will succeed, and an election will be held for the Vice-Presidency.

Article VI:	Club Meetings

Section 1. Meetings will be held regularly during the academic year, as determined by the executive board. Additional meetings can be scheduled for special initiatives or professional development. Members will be notified through official club communication channels.
 
Section 2.  Business will be conducted informally at any regularly scheduled meeting. A simple majority will be required for transaction business.

Article VII:	Finances

Section 1:  All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours after collection. The Advisor to this organization must approve and sign each expenditure before payment.

Section 2: The organization may establish reasonable dues that must be paid to obtain full membership.  The amount of the dues will be determined at the beginning of the academic year by the Executive Committee and may be presented to the membership for a majority vote.  Dues shall not exceed $5.00 per semester.

Section 3:  The treasurer shall maintain all financial records and shall countersign with the president for all organization transactions.


Article VIII:	Dedication to Community Engagement

Section 1:  The Pre-Medical Club recognizes the importance of community involvement in developing compassionate future healthcare providers. Members are encouraged to participate in volunteer and service initiatives that address community health and promote outreach to underserved populations.


Article IX:	Amendments
	
Section 1:  Any amendments or changes to this constitution shall be proposed at executive meetings and will be voted on by all members.  A majority of officers present is necessary to adopt any amendments to the constitution.  The amended constitution will be submitted to Student Engagement for approval within 10 days.

Article X:  Ratification

Section 1:  This constitution shall become effective upon approval by an Executive Board majority vote.  Ratified constitutions must be submitted to the Student Engagement within 10 days for final approval.
Section 2:  In the event a constitution is rejected because it does not meet Iowa State University policy and/or constitution requirements, the following may occur:
· Any changes to bring the constitution into compliance may be made with unanimous approval from the President, Treasurer, and Advisor.
· Notification of these changes must be communicated at the next full organizational meeting.



