Constitution of Graduate Students in Sociology at Iowa State University 
Updated October 2022 

Article I: Name of the Organization & University Policy 
The name of this organization shall be the Graduate Students in Sociology (henceforth GSS). The GSS will abide by Iowa State University rules and regulations, state and federal laws.  
Article II: Purpose and Goals

Section 1: Graduate Student Representation and Advocacy

The primary purpose of GSS is to represent and advocate for sociology graduate students within the Department of Sociology, the Graduate College, Iowa State University, and the community of Ames.  To this end, GSS shall maintain student representatives on the following bodies.  

A.  The Graduate and Professional Student Senate (GPSS)
B. The departmental Graduate Curriculum Committee

All representatives shall be elected by and subject to the rules outlined in Article VI.
Section 2: Professional Development

GSS shall undertake and support activities that contribute to the professional development of its students.  These activities are too diverse to enumerate, but past examples include grant workshops and competitions, purchase of journal subscriptions, and support of seminars and speakers.  GSS officers shall coordinate such activities with the leadership of Alpha Kappa Delta (AKD) to minimize redundancy.

Section 3: Organization of Social Functions

GSS will plan social functions throughout the year for the purpose of network building and provide opportunities to improve bonds among graduate students.
Article III: STATEMENT OF COMPLIANCE
The Graduate Students of Sociology (GSS) abides by and supports established Iowa State University policies, State and Federal Laws and follows local ordinances and regulations. GSS agrees to annually complete President’s and Treasurer’s Training.
Article IV: Non-DISCRIMINATION STATEMENT
Iowa State University and GSS do not discriminate on the basis of genetic information, pregnancy, physical or mental disability, race, ethnicity, sex, color, religion, national origin, age, marital status, sexual orientation, gender identity, or status as a U.S Veteran.
Article V: Membership

Section 1:  Criteria

The Graduate Students in Sociology is open to all registered students at Iowa State and does not discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability, or status as a U.S. Veteran. In order to achieve its goals and justifiably accept departmental funds, any graduate student meeting EITHER of the following criteria shall be considered a member of GSS:

C. The graduate student is currently enrolled (full- or part-time) in the Department of Sociology.

D. The graduate student is currently enrolled (full- or part-time) in a co-major or program with the Department of Sociology registered as their home department.
Section 2:  Membership Fees

Payment of membership fees is not required for membership or to vote in GSS elections.  However, fee payment is required to participate in activities funded by GSS - that is, an activity where the participation of unpaid members would prevent the participation of a paid member.  For example:
E. Food at GSS meetings would be limited to paid members.

F. Participation in a GSS-funded grant competition would be limited to paid members.

Article VI:  Officers, REPRESENTATIVES, AND ELECTIONS
Section 1:  Officers
The organization shall be governed by the GSS officers, elected annually by simple majority through the procedure described in Article V.  The duties of the officers as a whole are as follows:

G. Maintain a dialogue with all GSS members.

H. Maintain public, easily-accessible records of GSS activities.

I. Maintain an Officer Guidebook, a resource for future Officers.

i. The Guidebook should include a section for each relevant activity (e.g., Meetings, Fundraisers, Grant Competitions, etc.) detailing the successes and challenges of the Committee’s term.

ii. The Guidebook should include a section for each position, containing guidelines and advice for successors (e.g., do not use the words “Iowa State University” on any merchandise without clearing it through Trademark).

J. Review and propose any necessary amendments to the constitution (as discussed under Article IX).

Section 2: Officer roles and Committee Representatives
The following enumerates the titles and duties of each officer and Committee Representative: 

K. President: 

i. Conducts all meetings.

ii. Is responsible for communication with other bodies that do not have dedicated representatives (e.g., AKD).

iii. Attends departmental faculty meetings.

iv. Coordinates the activities of the officers
v. Prepare, train, and assist the incoming President for the next term.
L. Vice-President:

i. Evaluates member schedules to determine the best possible event dates and times.

ii. Schedules rooms with the department or Room Scheduling as necessary.

iii. Handles permissions for events through the Student Activities Center and Event Management Office as necessary.

iv. Recruits and schedules volunteers as necessary.
v. Act as risk management officer for club activities and to provide documentation to ISU’s Risk Management Office. These include duties include:
i. help minimizes potential risks for club activities,

ii. recommend risk management policies or procedures,
iii. to submit documentation to ISU’s Risk Management Office

iv. to ensure that proper waivers and background checks are on file with Risk Management for events (if applicable).
vi. Serves as Interim President when required.
vii. Prepare, train, and assist the incoming Vice President for the next term.
M. Treasurer:

i. Is trained according to the requirements of the Campus Organizations Accounting Office (henceforth COA).

ii. Ensures that the Treasurer’s Ledger is complete, well-organized and up-to-date (see Article VI, Section 4).

iii. Maintains a list of paid members.

iv. Handles all organizational financial transactions in a timely and well-documented manner.

v. Prepares grant and allocations requests (e.g., from the department or GPSS).

vi. Prepares an annual report of the organization’s income, expenditures and current balances at the end of the Spring semester.
vii. Prepare, train, and assist the incoming Treasurer for the next term.
N. Secretary:

i. Maintains official documentation of all decisions and actions taken by the organization.
ii. Take attendance at GSS meetings.
iii. Compiles and disseminates minutes of organizational meetings to members and the designated coordinator of faculty meetings to enhance communications.
iv. Informs members of GSS events and activities.

v. Manages signage for GSS events.

vi. Ensures the sociology graduate email list is kept up-to-date.
vii. Prepare, train, and assist the incoming Treasurer for the next term
O. Liaison to Incoming Students

i. Responsible for responding to questions from incoming graduate students during the school year as well as the summer.
ii. Prepare, train, and assist the incoming Liaison to Incoming Students for the next term.
P. Social Chair

i. Plan engaging and relaxing activities for graduate students in the Sociology department to build an affinity among the graduate students.
ii. Prepare, train, and assist the incoming Social Chair for the next term.

Section 3: Committee Representatives

The following enumerates the titles and duties of each Committee Representative: 
Q. Graduate Program Committee Representative

i. Serve on the Graduate Curriculum Committee.

ii. Help review applications for the upcoming academic semester/year with faculty members.

R. Sociology Equity, Inclusion and Diversity Committee Representative
i. Serve on the Sociology Equity, Inclusion and Diversity Committee
ii. Contribute to the discussion for improvements to equity, inclusion, and diversity to the Sociology graduate program.
S. Development Committee
i. Work with the technical director on the use of technology funds.
T. Personnel Committee
i. Attend meetings ranging from once a month to bi-monthly depending on the time of year in order to discuss possible candidates, award structure, University and College policies, and plan for the year's award season.
ii. Take meeting attendance, taking minutes, and providing student perspectives on candidate nominations, changes being proposed to existing awards, and new awards being proposed.
Section 4: Eligibility of GSS Elected Officers/Representatives 
A. Officers must have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For graduate students, the minimum GPA is 3.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration. 
B. Officers must be in good standing with the university and enrolled: at least half time (six or more credit hours), during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.
C.  The officer will be ineligible to hold an office should the student fail to maintain the requirements as prescribed in (A) and (B).
Section 5:  Representatives on Other Bodies & Their Duties

U. Electing Representatives:

i. Representatives are elected annually by simple majority, following the procedure described in Article V.
ii. GSS shall elect one representative to serve with each of the bodies outlined in Article II, Section 1 of this constitution, excluding GPSS.

iii. GSS shall elect a number of GPSS senators in accordance with Article I, Section 1 of the GPSS Constitution (http://www.grad-college.iastate.edu/gpss/rules/index.html).  At the time of this writing, departments elect one representative per fraction of 50 graduate students enrolled, with a minimum of one and a maximum of five.
V. Duties of Representatives:

i. Representatives are responsible for attending all meetings of their organizations, arranging substitutes as necessary.

ii. Representatives are responsible for attending the regular GSS meeting, reporting on relevant developments in their organizations, and gathering the opinions of GSS members to convey to those organizations.
iii. Before voting upon important matters pertaining to specific committee functions (e.g. voting upon the hiring of a faculty member, curriculum or program revisions, etc.) representatives are required to consult with the student body at the monthly GSS meetings. Votes on important matters should reflect the will of students in general, and not the will of the individual representative.
Section 6:  Forfeiture of Office

The following shall be considered grounds for automatic forfeiture of office:

W. During a single term, the representative fails to or is unable to attend more than two committee or senate meetings.

X. During a single term, the representative fails to attend more than two of the GSS meetings at which reports (other than “no reports”) are required.

Y.  Upon forfeiture, the open position will be filled by the normal procedure described in Article V.

Section 7: Removal of Officers and Representatives

In the event that a representative fails to adequately fulfill the responsibilities outlined above (apart from those cases outlined under Section 4), any member of the organization may request the enactment of impeachment procedures with a petition signed by at least 10% of all members of GSS that is to be delivered to the highest ranking member of the GSS officers that is not the officer that has been accused of failing at the officer’s duties. 
Z. The following are impeachable offenses:
i. Not fulfilling the responsibilities of the officer or representative listed in this constitution.
ii. Not being an eligible member of GSS.
iii. Conduct detrimental to the operations of GSS.
AA. Impeachment proceedings will take place in the order of precedence:
i. If a minimum of 3 members of GSS request an emergency meeting take place within 10 days. 
ii. If 2/3 of the officers  request an emergency meeting take place within 10 days.
iii. At the regular monthly GSS meeting.
AB. Impeachment proceedings will be conducted in the following manner:

i. The President will head the proceedings, unless the impeachment is for the President. The Vice President would then lead the proceedings.

ii. The person responsible for initiating the impeachment will first speak for at most three minutes to make the case of why the officer should be removed from their position.

iii. The person being impeached will speak for at most three minutes to make the case that they should not be removed from their position.

iv. The person being impeached will then take questions from any members currently at the meeting that wish to ask questions. The person leading the proceedings will be responsible to make sure that the questions are in an inquisitive manner and not in a purely attacking manner.
v. The person being impeached will then leave the room while all other members will be given at most two minutes to speak whether in favor or against removal of the officer.

Section 8: Election Dates for Officers
Election of officers are to be held during the end of Fall semester at a regular GSS meeting.  Towards the end of the Fall semester, the officers are responsible for determining the following dates:
AC. The date of the ballot count, set during the regular GSS meeting prior to January 1st.  This date must be announced to the members by email.

AD. The date of nominations, set during the regular GSS meeting prior to the election.  This date must be announced to the members by email.

Section 9: Election Dates for Representatives

Election of representatives are to be held during the Spring semester at a regular GSS meeting.  Towards the end of the Spring semester, the officers responsible for determining the following dates:

AE. The date of the ballot count, set during the regular GSS meeting prior to April 30.  This date must be announced to the members by email.

AF. The date of nominations, set during the regular GSS meeting prior to the election.  This date must be announced to the members by email.

Section 2: Eligibility

As mandated by the Student Activities Center, any member of GSS who meets the following criteria is eligible for any position:

AG. The student must have a 3.00 cumulative GPA in the semester prior to election.

AH. The student must be enrolled at least half-time (4 or more credits) throughout the position’s term, unless the final semester of the term is the semester of the student’s graduation (in which case fewer than 4 credits is permissible in that semester).

Section 3: Nominations
Nominations for officers and representatives take place during the meeting ascertained in Article V, Section 1, Clause C.  Persons unable to attend the nomination meeting may nominate themselves by proxy or inform officers in writing that their name is to be placed in nomination for a given office(s).  Members may be nominated to more than one position but cannot hold multiple positions concurrently.  After nominations are taken, the officers shall initiate the balloting procedure described in Section 4.
Section 4: Balloting Procedure
The officers is responsible for preparing an appropriate ballot.  The ballot is then distributed to the graduate student body one week prior to the date of the count.  Written ballots may be deposited in advance with a neutral party (e.g., the Graduate Program secretary) or at the time of the meeting.  An open counting of ballots is to be carried out by outgoing officers at the following meeting.

Section 5: Terms

Terms for all officers last three semesters, beginning with the Spring semester following the election and lasting until the end of the Fall semester. Terms for representatives (except GPSS senators) last three semesters, beginning with the summer semester following the election and lasting until the end of the next Spring semester.  The terms of GPSS senators run from the March meeting following the election to the following March. Concurrent terms are permissible if re-elected.
Section 6:  Early Departure

Should an elected representative or officer leave office, forfeit office, or be recalled before the designated one-year term is up, this same process of nomination and election is to be followed to replace the departed officer. Replacement representatives and officers fill out the remainder of their predecessor’s term.
Article VII: ADVISORS
Section 1: Advisor

A. 
GSS shall maintain an advisor at all times. The advisor must be a faculty member in the 
Department of Sociology. The advisor will serve from August to August with the possibility 
of serving consecutive terms. The advisor will be selected by the current GSS officers for the 
future term in April (i.e. 2016-2017 officers will select the 2017-2018 advisor). 

B. Duties

i. 
Maintain communication with GSS officers

ii.
Oversee and approve financial expenditures.  

iii. 
Ensure the GSS organization is operating in conformity with the standards set forth 

by Iowa State University and the Student Activities Center.  

AI. Impeachment of Advisor
i. Impeachable offenses for consideration of removal:

i. Failing to properly communicate with GSS.

ii. Refusing to provide the necessary support for GSS to operate efficiently.

iii. Showing signs of hostility towards a member of GSS.

ii. Impeachment of the advisor can only be initiated by a petition of offenses signed by at least 50% of eligible members of GSS.

iii. Impeachment proceedings will take place in order of precedence:
i. A minimum of 10 members of GSS request an emergency meeting take place within 10 days. 
ii. If 2/3 of the officers request an emergency meeting take place within 10 days.
iii. At the regular monthly GSS meeting.
iv. The impeachment meeting to consider the removal of the advisor will be conducted in the following manner.

i. No faculty or staff members will be allowed to attend the meeting.  The advisor being impeached will have the opportunity to have a statement read at the meeting on their behalf by a student.

ii. All GSS will have at the most three minutes to explain why the advisor should or should not be removed from the position. 
iii. Votes will take place via paper ballot with a majority vote necessary to remove the advisor with the GSS president only voting in the case of a tie.

iv. The GSS president will be responsible for informing the advisor of the results.

AJ. Replacement of Advisors

i. The president of GSS may select an interim advisor in the case that an advisor leaves, is removed from the position, or is no longer eligible to be advisor.

ii. An advisor is then permanently selected to finish the school year at the next GSS meeting.

Article VIII: Finances

Section 1:  Account Maintenance
All monies belonging to GSS shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office, or another institution approved by COA. Should funds be available to the group, all applies. If no funda are available or collected, the Treasurer should retain the other responsibilities listed in Article VI Section 2 subsection C.
Section 2:  Collecting and Depositing Monies

All money-handling must be done in accordance with COA regulations and supervised by the GSS Treasurer.  All collected monies must be deposited within 24 hours.  Note that campus organizations are forbidden from maintaining petty cash boxes, except those available for checkout at COA.

Section 3:  Expenditures

AK. Ideally, all expenditures should be conducted by the Treasurer, utilizing properly filled-out vouchers (available from COA).  Alternatively, the organization may opt to participate in COA’s p-Card credit card purchasing program.  In this case, the Treasurer and one other officer shall be the designated and trained cardholders for the organization.  Purchases made by individual members and reimbursed by the organization are allowed but should be avoided.

AL. All expenditures must be approved by a simple-majority vote at a regular, open GSS meeting, except the following:

i. Food at regular GSS meetings and talks given by invited speakers.
ii. Materials required for normal meeting or active operations. 
AM. All expenditures must be approved by an advisor.

Section 4: The Treasurer’s Ledger

The Treasurer is responsible for the maintenance of public ledger of all GSS transactions and expenses.  This is essential for accountability to members and to funding organizations (e.g., GPSS and the department), as well as providing a valuable record of the organization’s past activities.  The Ledger must include the following:

AN. A copy of the current COA Treasurer Handbook and the Student Activities Center’s Student Organization Resource Manual (SORM)

AO. A list of current paid members.

AP. One section for each of the following documents, arranged in chronological order from newest to oldest:

i. GSS monthly project statements (from COA).

ii. Completed campus organization vouchers.

iii. Completed deposit slips.

iv. Completed inter-organizational vouchers.

AQ. A year-to-date activity sheet (either handwritten or an Excel printout), detailing the activities of the organization during the Treasurer’s term.  This lets the Treasurer maintain a current account balance in between project statements and allows for the validation of project statements.

AR. A calculator.

AS. A receipt book.
Section 5: Dues

Dues will be decided at the first GSS meeting of the Fall semester with an amount that is approved by a majority of GSS members in attendance at the meeting. Dues will not exceed $20.00.
Section 6: Required Statement

All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institutions/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours or two business days after collection. The advisor to this organization must approve and sign each expenditure before payment.
Article IX: Amending the constitution

a. The amendment process may be initiated by any club member.
· Requests for amendment must be submitted in writing to the club officers 
· The officers must have a majority vote of approval to move the amendment to a general membership vote.
· Officers will vote through a show of hands.
b. The proposed amendment must be presented to general membership at least one week before the vote.
c. Constitution may be amended by a majority vote of club membership present at the meeting.
· Voting will take place at a club meeting.
· Voting will be conducted by show of hands.
d. Amendments to the organization’s constitution must be submitted to Student Engagement within 10 days for approval.
e. In the event a constitution is rejected because it does not meet Iowa State University policy and/or constitution requirements, the following may occur.
· Any changes to bring the constitution into compliance may be made with unanimous approval from the President, Treasurer, and Advisor.
· Notification of these changes must be communicated at the next full organizational meeting.

