Article I: Name
The name of this organization shall be “SCAVMA Bookstore” at Iowa State University, College of Veterinary Medicine.
Article II: Purpose and Goals

SCAVMA Bookstore will provide books and supplies to veterinary students at a discounted rate. The bookstore will be non-profit and affiliated with the student organization “SCAVMA”. 

Article III: Statement of Compliance

1) SCAVMA Bookstore abides by and supports established Iowa State University policies, State and Federal laws and follows local ordinances and regulations.

2) SCAVMA Bookstore agrees to annually complete President’s training, Treasurer’s training and Advisor training (if required).

Article IV: Non-Discrimination Statement
Iowa State University and the SCAVMA Bookstore do not discriminate on the basis of pregnancy, physical or mental disability, genetic information, ethnicity, sex, race, color, religion, nation origin, age, marital status, sexual orientation, gender identity, or status as a US Veteran.

Article V: Membership

Membership shall be open to all registered veterinary students in good standing, faculty and staff at Iowa State University College of Veterinary Medicine.
Article VI: Risk Management

The President is designated as the Risk Management Officer. The Risk Management officer’s duties include:

a. Minimizing potential risks for club activities

b. Recommending risk management policies or procedures to officers and members of the SCAVMA bookstore

c. Submitting documentation to ISU Risk Management Office for travel and/or proper handling of food

d. Ensuring that Iowa State University’s policies are followed at all of the organization’s events

e. Ensuring the necessary waiver and background check are on file with Risk Management for events (if applicable).

Article VII: Officers

1) Officer Duties and Term of Service
a. President: The President must be a 3rd year veterinary student.  The President has duties to run the overall organization and act as a manager. They are to represent the organization to the veterinary students and maintain communication with the organization advisors. The President will serve a one year term, starting each May.
b. Manager: The Manager must be a   3rd year veterinary student. The Manager is acting co-president and has the same responsibilities as the president. They are to represent the organization to the veterinary students and maintain communication with the organization advisors. The Manager will serve a one year term, starting each May.
c. Treasurer: The Treasurer must be a 2nd year veterinary student (with few exceptions). They are responsible for managing the organization’s treasury and account. The Treasurer will serve a one year term, starting each May.
d. Orderer: The Orderer must be a 2nd year veterinary student (with few exceptions). They are responsible for ordering books and supplies for the club. The Orderer will serve a one year term, starting each May. 
e. Treasurer-elect: The Treasurer-elect must be a 1st year veterinary student (with few exceptions). They are responsible for learning the details of the treasury and then will be placed in the treasurer position the next year. The Treasurer-elect will serve from September through May of the following year.
f. Orderer-elect: The Orderer-elect must be a 1st year veterinary student (with few exceptions). They are responsible for learning the details of ordering and then will be placed into the ordering personnel position the next year. The Orderer-elect will serve from September through May of the following year.
2) Selection of officers

Officers will be selected as 1st year veterinary students via an interview and 2/3 majority vote conducted among the current President, Manager, Treasurer, Orderer and Advisors. This process will take place each August or September. 
3) Officer requirements
The officers of this organization must meet the following requirements:

a. Be in good standing with the University and enrolled as a full time veterinary student during the term of office, excluding the summer term.

b. Have a minimum cumulative grade point average (GPA) of 2.50. The officers must meet the minimum GPA in the semester of appointment and all subsequent semesters during the term of office. 
c. Good professional standing (i.e., no Honor Board sanctions)
d. Be ineligible to hold an office should the student fail to maintain the requirements as prescribes in (a), (b), and (c).

4) Impeachment/Removal of Officers

a. Officers may be removed from office by a ¾ vote of the other officers, if actions are deemed inappropriate. The officer is permitted to speak before the other officers and advisors about the charges made concerning his/her performance. The officer is not permitted to participate in the deliberation with the other officers regarding the charges.

b. Inappropriate actions may include (but are not limited to):

i. Unexcused absence(s)

ii. Failure to maintain minimum cumulative GPA (see Article VII Section 5.b)
iii. Stealing or embezzling

iv. Destruction or defacement of bookstore property

5) Replacement of Officers

If an officer is removed, the replacement procedure is the same as the selection procedure described in Article VII, Section 2.  A meeting will be arranged as soon as possible in order to select the new officer or advisor for the organization.
Article VIII: Advisors
1) Advisor Duties and Term of Service

Advisors must approve financial expenditures while maintaining communication with officers. Advisors will serve as long as they are willing.

2) Selection of Advisors

New advisors are selected by the officers and the current advisors (if one is available). Selections are held at the beginning of the academic year as necessary.

3) Impeachment/Removal of Advisors

a. Advisors may be removed from office by a ¾ vote of the student officers and other advisors, if actions are deemed inappropriate. The advisor is permitted to speak before the officers about the charges made concerning his/her performance. The advisor is not permitted to participate in the deliberation with the officers regarding the charges.

b. Inappropriate actions may include (but are not limited to):

i. Failure to uphold duties as listed in Article VIII, Section 1.

ii. Stealing or embezzling

iii. Destruction or defacement of bookstore property

4) If an advisor is removed, the replacement procedure is the same as the selection procedure described in Article VIII, Section 2.  A meeting will be arranged as soon as possible in order to select the new advisor for the organization.

Article IX. Finances

1) Dues

Dues are not required for this organization.
2) All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations’ Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 48 hours or two business days after collection. The Advisor to this organization must approve each expenditure before payment.

Article X. Amendments and Ratification

1) Amendments to this constitution must be submitted in writing at a regular meeting (to be held at the end of each semester) of the organization. Said amendment(s) will be voted on at a subsequent meeting. In order to adopt the amendment, a vote of 2/3 of the officers and advisors is necessary. The amended constitution will be submitted within 10 days to Student Activities Center for approval.

2) This constitution shall become effective upon approval by a ¾ vote of the membership. Ratified constitutions must be submitted to Student Activities Center within 10 days for final approval.
