ARTICLE I: NAME
The name of this organization shall be Alpha Chi Omega Sorority at Iowa State University.

ARTICLE II: PURPOSE AND GOALS

The purpose of Alpha Chi Omega Sorority is to cultivate membership in areas of academic, leadership, philanthropic, and social growth. Alpha Chi Omega Sorority abides by and supports established Iowa State University policies, state, and federal laws.

ARTICLE III: MEMBERSHIP

Membership in Alpha Chi Omega Sorority shall be open to all female registered students at Iowa State University. Iowa State University does not discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability or status as a U.S. Veteran.  New members go through a six to eight week trial period to see that all new members and the chapter is satisfied.
As a member, one is required to attend meetings on a regular basis, pay dues on a timely manner, and actively support the mission, vision and purpose of the chapter.

ARTICLE IV: OFFICERS
Elections for officer positions will be held annually at the end of the fall semester.  An advisor will be chosen and may serve longer than an annual term. Alpha Chi Omega Sorority shall have the following officers:

President-

· Chair weekly executive board meetings
· Communicate with chapter advisors

· Organize a strategic planning retreat once a year

· Preside at all chapter meetings, ceremonies, and functions of the chapter

· Server as an unofficial member of all chapter boards and committees

· Represent chapter at convention, national leadership programs, and other gatherings

· Serve as a liaison between the chapter and House Corporation
· Communicate weekly with the House Director

· Meet monthly with other chapter presidents

Advisor-

· Communicates with Chapter President and other Executive Members
· Advises meetings weekly and CRSB

· Communicates with House Corporation and House Director

· Advisor is appointed by the chapter during the summer when previous advisor steps down
Vice President Chapter Relations- 

· Oversee election of CRSB representatives
· Read, review, understand, and use Alpha Chi Omega Procedural Fairness process

· Recognize, praise and reward members who exemplify the values and standards of Alpha Chi Omega

· Establish a point system to be used by all members of the chapter

· Keep an updated record of the point system

· Maintain a chapter membership filing system. Keep a file on every member of the chapter that includes the signed Statement of Obligation and any CRSB meeting minutes concerning the member

· Oversee the revision process for chapter bylaws and house rules

· Read and understand all governing documents

· Understand, educate, enforce and uphold all applicable policies and standards

· Chair regularly scheduled meetings of the Chapter Relations and Standards Board

· Serve as next in chain of command following Chapter President and assist with duties and tasks as needed for the Chapter President

Vice President Finance (Treasurer)-

· Collect dues from members, and hold them accountable for their financial responsibilities
· Manage chapter check book

· Pay bills and payroll

· Influencing the budget and as well as keeping officers in check with their budget

· Manage all financial forms due for the chapter as well as nationals
· Work with our Financial Advisor, Sherri Gray, and CIAO consulting, our accountants (they are another set of eyes to make sure everything financially runs smoothly)

Vice President Recruitment-

· Educate members of recruitment, policies, rules, and membership selection
· Educate members about the five membership standards

· Conduct recruitment workshops

· Plan and lead Spirit Week

· Plan and lead Formal Recruitment

· Greek Getaway

· EIS (Experience Iowa State) Days

· Oversee Informal Chair (Continuous Open Bidding-COB)

Vice President Education-

· Develop, implement, promote, and evaluates a comprehensive education program for all chapter members
· Meet with New Members on a weekly basis up until initiation to make sure new members’ questions are constantly being answered and they are being easily transitioned into membership of Alpha Chi Omega

· Meet with Chi Connection chair and plan monthly Chi Connection sisterhood activities (this includes working with a budget for needed materials)

Vice President Membership Development-

· Oversee Social Chair
· See that House/Facility Manager fulfills her responsibilities

· Maintain a balance chapter calendar

· Update calendar monthly

· Promote campus involvement

· Plan and implement senior member appreciation and involvement

· Plan and implement strategic planning

· Promote sisterhood

Vice President Intellectual Development-
· Make and pass out academic contracts to every member

· In charge of the VIS program: women that are not meeting the GPA requirement

· Make sure members are working on achieving academic points, based on previous GPA

· Monitor grade statuses of members

· Plan an academic workshop
Vice President Fraternity Relations- 

· Plan activities in observance of national Alpha Chi Omega tradition
· Distribute a newsletter

· Host any chapter visitors

· Work with alumni chair to facilitate good relations

· Work with philanthropy chair to plan and execute philanthropies

· Assist with planning and promotion of Parent’s Club

· Hold and chair committee meetings
*(Inter)national processes and procedures shall be followed for outlining officer and advisor responsibilities, nomination and elections and removal and replacement. List in detail here*

Election of Office

Officers are elected annually at the end of the fall semester.  Officers are elected by a two-week slating process which is conducted by a slating committee.  Officers hold a position for a full calendar year.  Election of officers will follow (inter)national requirements. Members interested in becoming an officer must meet the following academic requirements:

· Have a minimum cumulative grade point average (2.70) as stated below and meet that minimum cumulative GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate students, the minimum GPA is 2.50. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.

· Be in good standing with the university and enrolled at least half time (six or more credit hours) if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits) if a graduate student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.
· If a student should fail to maintain the requirements prescribed above, they will no longer be eligible to hold an office.

Term of Office

The term of office for all positions will be one year.  All officers and advisors shall comprise the Executive Committee of the organization.  The Executive Committee shall meet in addition to regular chapter meetings.  The Executive Committee shall appoint such committees that are needed to carry out chapter goals.

Replacement of Officer Procedures

The Chapter may appoint a replacement officer to be approved by a 2/3 vote at the first formal chapter meeting following the vacancy notification to the chapter."

Removal of Officer Procedures
Should an officer not be fulfilling their responsibilities, a 2/3 vote of eligible members is required for removal from office

ARTICLE V: FINANCES
Alpha Chi Omega Sorority will have (inter)national dues determined by the national organization and local dues determined by the Iowa State University chapter leadership.

For information regarding dues please contact the chapter treasurer.  The dues will not exceed $3,100/semester.

All monies belonging to Alpha Chi Omega Sorority shall be deposited and disbursed through a bank account established at the Campus Organizations Accounting Office and/or approved institution/office.  All funds must be deposited within 48 hours after collection.  The advisor to this organization must approve and sign each expenditure request before payment.

ARTICLE VI: AMENDMENTS AND RATIFICATION

An amended Recognition Document will be submitted within 10 days to the Student Activities Center for approval.  The executive council will review this document annually and submit changes as necessary.  The vote to pass any amendment is a 2/3 vote and voting for any other purpose requires a majority vote.
