Constitution of Transportation Student Association (TSA) 
Article I - Name
The name of this organization shall be the Transportation Student Association (TSA), which is the Iowa State University student chapter affiliated with the Institute of Transportation Engineers (ITE) and the Intelligent Transportation Society of America (ITS/A).
Article II - Purpose
TSA promotes the advancement of transportation through association with academia, industry, and fellow students. The organization introduces students to transportation topics from various perspectives through TSA-sponsored meetings, nurtures the development of a professional spirit, and encourages fellowship among association members.
Article III - Statement of Compliance
The Transportation Student Association (TSA) abides by and supports established Iowa State University policies, State and Federal laws, and follows local ordinances and regulations. TSA agrees to complete the President’s and Treasurer’s Training annually.
Article IV - Non-Discrimination Statement
Iowa State University and the Transportation Student Association (TSA) do not discriminate based on genetic information, pregnancy, physical or mental disability, race, ethnicity, sex, color, religion, national origin, age, marital status, sexual orientation, or status as a U.S. Veteran.
Article V - Membership
 A.          Eligibility
To be a member of TSA, s/he must be a full‐time or part‐time undergraduate, graduate, or post‐doctoral student in civil engineering, transportation, transportation, community and regional planning, statistics, or transportation logistics.
B.           Membership
TSA membership is free and open to all interested students. Dues shall be waived for the first semester of membership.
C. 	To be eligible for TSA funding for off-campus activities, such as the ITE and TRB annual meetings, a student must participate in the following:
1. Active participation in TSA meetings and events
2. Attend at least three speaker meetings held in the previous semester.
3. Volunteer for two hours at an outreach event the previous semester.
Outreach events include, but are not limited to: CCEE Welcome Picnic, Engineering Day at the Mall, and TSA-hosted events.


Article VI - Officers
A.           TSA Officers
1.           The following officers shall constitute TSA:
a) President
b) Vice President
c) Secretary
d) Treasurer
e) Social Chair /Engineering Student Council Representative
f) Travel and Risk Management Coordinator
g) Events Coordinator
These roles may be combined at the discretion of the TSA Executive Board prior to elections. The role of President or Treasurer cannot be combined with any other role. 
2.	To be a TSA Officer, s/he must be a full‐time or part‐time undergraduate, graduate, or post‐doctoral student in civil engineering, transportation engineering, transportation, community and regional planning, statistics, or transportation logistics and meet the following requirements:
a.	Have a minimum cumulative grade point average (GPA) as stated below and meet that cumulative GPA immediately before the election, the semester of election, and semesters during the term of office. For undergraduate students, the minimum GPA is 2.00. For this provision to be met, at least six hours (half‐time credits) must have been taken for the semester under consideration. If a student was involved in an internship the previous semester, the prior semester's grades shall take effect.
b.	Be in good standing with the University and enrolled at least half time (six or more credits hours) if an undergraduate student (unless fewer credits are required to graduate in the spring or fall semesters) during the term of office, and at least half time (four or more credit hours) if a graduate student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.
c.	Be ineligible to hold an office should the student fail to meet the requirements prescribed in (a) and (b).
3.  	Statements of compliance 
a. 	TSA agrees to complete the President’s Training annually, Treasurer’s Training, and Advisor Training (if required). 
b. 	TSA agrees to abide by Iowa State University rules and policies as well as State and Federal laws and local ordinances or regulations.
4.           Election Process
a.           TSA Officers
i.	All officer positions will serve a one academic year term with no term limit.  All positions must be open in the spring for elections. 
ii. 	Newly elected officers are effective at the conclusion of finals week in the spring semester. 
iii.	Elections shall be held during the month of April for each academic year.
iv.	The President shall run elections.
v.	If more than two members want to run for a specific position, a short speech on why they are qualified shall be required. The candidates must leave the room while the others give a speech to prevent an unfair advantage. 
vi.	Voting shall be done by raising hands from dues-paying members with a “majority wins” scheme. In the event of a tie, a revote will be done after discussion. If a tie cannot be broken with a revote, the existing TSA executive board will collectively break the tie. Candidates for officer positions shall leave the room while voting is in progress.
vii.         Removal of Officers
1. Officers or advisers may be removed from office by a ½ vote of the other officers and ¾ of the general membership if actions are deemed inappropriate by the membership. The officer is permitted to speak before the Executive Committee and the general membership about the charges made concerning their performance. The officer is not allowed to participate in the deliberation of the Executive Committee regarding the charges
2. The officer will be notified at least two weeks prior to the impeachment hearing and permitted to speak before the membership prior to the final vote. A secret ballot will be used.
3.	If an officer or adviser is removed, the replacement procedure is the same as the election procedure. It shall take place at the first meeting following the removal of the previous officer/adviser.
4. 	Examples of impeachable offenses include:
· Failure to fulfill officer duties or attend regular meetings.
· Misuse of TSA or university funds.
· Conduct unbecoming of an officer that damages the reputation of TSA.

viii.       Special Elections
1.           A special election will be held in the following cases:
a.	An officer cannot fulfill responsibilities due to extenuating circumstances, including but not limited to co‐op work experience, study abroad, illness, time-sensitive research commitments, etc.
b.   	A cabinet member fails to fulfill their responsibilities and is terminated by a majority (three-quarters) vote of other officers.
5.           Duties of TSA Officers
All TSA officers shall follow the requirements for active membership outlined in Article III. Failure to comply will result in removal from office per Article IV.
a.           General Officer Duties
i. Meet at regularly scheduled e-board meetings
ii. Establish objectives for the year and decide major trips
iii. Assist with fundraising
iv. Volunteer for TSA-sponsored events
v. Review funding requests to purchase large items (over $100). Funding shall be agreed upon by the officers and approved by the Faculty Advisor. 
vi. Actively promote TSA
vii. Assist other TSA e-board members as necessary
viii. Perform their assigned duties to the best of their ability
ix. Keep up-to-date with all ITE and ITS/A events at the section, district, and national levels.
b.           President
i. Coordinate fundraising, including brochures, mailings, mailing lists, and newsletters.
ii. Line up speakers for bi‐weekly meetings.
iii. Send emails to keep TSA members informed. 
iv. Delegate authority.
v. Oversee all TSA-sponsored events.
vi. Field all calls, emails, and interactions with other organizations, firms, agencies, faculty, etc.
vii. Send meeting details to the recruitment chair for posting. 
viii. Ensure all officers are completing their assigned tasks.
ix. Play the role of the risk management officer. In this role, they shall
a. Recommend risk management policies or procedures to TSA
b. Submit documentation to ISU’s Risk Management Office
c. To ensure that Risk Mgt. Procedures are implemented at all organizations. events
c.	Vice President/Secretary
i. Fill in for the President in their absence.
ii. Prepare the ITE annual student chapter report in the spring semester.
iii. Record attendance at all meetings.
iv. Maintain transa@iastate.edu distribution list with members and advisors.
v. Post meeting summaries after each meeting.  
vi. Take pictures at all meetings or events.
vii. Add members to the TSA Facebook group. 

d.	Treasurer
i. Collect money from memberships and fundraising.
ii. Keep a list of dues-paying members up-to-date. 
iii. Have vouchers, intramural forms, and P-Card on hand.
iv. Order food for meetings 
v. Put together a budget and present to ESC for semester funding
vi. Keep account summaries up-to-date and keep track of sponsorships
vii. Provide the President with a monthly report on TSA funds.
viii. All monies belonging to this organization shall be deposited and disbursed through a bank account established at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 24 hours after collection. The advisor to this organization must approve and sign each expenditure before payment.

e.	Social Chair /Engineering Student Council Representative
i. Organize and lead social activities for TSA members and external organizations (student and professional).
ii. Organize and lead community service projects.
iii. Attend all Engineering Student Council (ESC) meetings, represent TSA’s interests, and take notes
iv. Keep TSA officers informed of information shared at ESC meetings and of ESC-sponsored events
v. Assist the treasurer in requesting ESC funding	

f.	Recruitment Chair
i. Post flyers for all meetings at least one week in advance at the Town Engineering Building, the College of Design, and InTrans.
ii. Update bulletin board in Town Engineering Building stairwell.
iii. Maintain TSA social media (Twitter and Facebook) 
iv. Keep webpage updated with upcoming events.
v. Update TSA brochure each Fall.
vi. Present at transportation-related classes and recruit students.
vii. Organize and lead recruiting event involvement (ex., CCEE Welcome Picnic).
		g.	Travel and Risk Management Coordinator
i. Help minimize potential risks for club activities,
ii. Recommend risk management policies or procedures
iii. submit documentation to ISU’s Risk Management Office, and
iv. Ensure that proper waivers and background checks are on file with Risk Management for events (if applicable).
v. Oversee logistics for all TSA-sponsored trips and conference attendance.
vi. Maintain records of travel participants and event safety compliance.
g.	Events Coordinator
i. Lead planning and execution of TSA’s monthly events, including technical talks, panel discussions, and outreach programs.
ii. Work with the President and Vice President to prepare event authorization forms, space reservations, and marketing materials.
iii. Coordinate with speakers, panelists, and collaborators for logistics and scheduling.
iv. Support the Social Chair in promoting events through flyers, social media, and email outreach.
v. Maintain an events calendar and ensure timely communication with members and advisors.
Article VII - Advisors
A.           Advisors
 	1.           Faculty Advisor
One or more advisor(s) from the Civil, Construction, and Environmental
Engineering, hereafter referred to as CCEE, Department shall:
a.           Be recommended by TSA.
b.           Provide input for TSA matters.
c.           Provide a means of communication between the organization and the
University Institute for Transportation (InTrans) and the CCEE Department. 
2.          Institute for Transportation Engineers (ITE) Advisor
One advisor from the CCEE Department shall:
a.           Be recommended by TSA.
b.           Provide input for TSA matters.
c.           Provide a means of communication between the organization and the 
Institute for Transportation Engineers (ITE).
3.	Intelligent Transportation Society of America (ITS/A) Advisor 
a.	Be recommended by TSA.
b.           Provide input for TSA matters.
c.           Provide a means of communication between the organization and the
Intelligent Transportation Society of America (ITS/A).       
4.	Duties 
a.        Advisors shall attend executive meetings, review expenditures, assist with l          leadership development, and serve as a communication link between TSA, the department, and affiliated professional organizations.       
5.	Method of Election 
The Advisor of this organization shall be selected by a unanimous decision of the executive officers.  
6.	Advisor(s) Terms of Service 
a.     Advisors shall serve at their leisure while employed at Iowa State University.	
b.     The Advisor of this organization shall serve an indefinite or year-to-year term length.    
7.	Impeachment/Removal of Advisors
a.     Impeachment proceedings for the Advisor shall follow the same format as     Officer impeachment proceedings     
8.	Replacement of Advisors
In the event of an advisor vacancy, an announcement will be sent to faculty members within the Civil, Construction, and Environmental Engineering (CCEE) Department, inviting interested individuals to serve as TSA Advisor. If the existing advisors recommend a candidate, that nomination will also be considered. The final selection shall be made by a majority vote of the TSA officers, and the newly selected advisor will assume duties upon approval.
Article VIII - Finances
All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or an approved institution/office (must receive authorization via the Campus Organizations Accounting Office). All funds must be deposited within 48 hours of collection, and the Advisor must approve and sign each expenditure before payment is made. The TSA does not charge membership dues; however, voluntary fundraising or sponsorships may be used to support the organization's activities. The Treasurer shall manage all financial transactions, maintain accurate records, and prepare semester budgets in coordination with the President and Advisor. All funds shall be used solely to support TSA’s mission of professional development, outreach, and engagement. In the event of the organization’s dissolution, any remaining funds shall be transferred to the Campus Organizations Accounting Office, where they will be held for five years. After this period, the funds will be donated to the Iowa State University Civil, Construction, and Environmental Engineering Department to support student activities related to transportation.
Article IX - Amendment and Ratification
A proposal to amend this constitution may be submitted by any voting member of the organization. Proposed amendments must be presented to the membership at least one week before voting. An amendment will be adopted with a 2/3 vote of dues-paying members and a 3/4 vote of officers. Any amendments approved by the organization must be submitted to Student Engagement within 10 days for review and approval. In the event the constitution is rejected for policy compliance reasons, changes may be made with unanimous approval from the President, Treasurer, and Advisor, with notification provided at the next general meeting.
