Alpha Kappa Lambda Fraternity 
Iowa State University Greek Chapter Recognition Document
ARTICLE 1: NAME

The name of this organization shall be Alpha Kappa Lambda at Iowa State University.
ARTICLE II: PURPOSE AND GOALS

The purpose of Alpha Kappa Lambda Fraternity is to cultivate membership in areas of academic, leadership, philanthropic and social growth. Alpha Kappa Lambda abides by and supports established Iowa State University policies, state, and federal laws. 

ARTICLE III: MEMBERSHIP

Membership in Alpha Kappa Lambda Fraternity shall be open to all registered male students at Iowa State University. Alpha Kappa Lambda does not discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability or status as a U.S. Veteran. The membership selection process, types of membership and procedures for disciplining and/or removing members follow (inter)national procedures. 

As a member, one is required to attend meetings on a regular basis, pay dues in a timely manner, and actively support the mission, vision and purpose of the chapter. 
ARTICLE IV: OFFICERS

Officer elections are held annually in November. The term of office should be no longer than 1 year. Re-election is possible. Officers are elected through a ballot process by simple majority vote of eligible membership. 
The president may appoint an interim officer to be approved by a simple majority vote of eligible membership within three weeks of the vacancy notification to the chapter. Should an officer not be fulfilling his responsibilities, a 2/3 vote of eligible membership is required for removal from office.
Alpha Kappa Lambda Fraternity shall have the following officers:
1. President 
a. The president’s primary responsibility is the chief executive officer of the chapter.

b. He will preside at the Chapter meeting and any Active meeting.

c. He shall stay in close contact with NHQ and the Office of Greek Affairs.

d. He will appoint necessary committees and chairmen with Executive Council approval and chapter questioning.

e. President makes final ruling on any question of Parliamentary Procedure.

f. He will be responsible for attending all President Roundtables and meetings. 

g. He shall work with the Treasurer to ensure proper allocation of house funds.

h. He will be responsible to see that applications for awards and reports concerning that Chapter shall be filled out properly and submitted on time.

i. In the case of an elected officer neglecting his duties he will promptly request that the chapter vote on removing the officer.

j. In the case of an appointed officer neglecting his duties, he shall promptly remove the officer.
k. He shall be in charge of facilitating an annual officer transition meeting within 14 days of the election. 

l. He shall act as the liaison between the chapter and the corporate board, National, Office of Greek Affairs, and the University. 

m. He shall keep all documentation needed for application for the Fraternal Excellence Award an accreditation with National. 

n. He shall facilitate an events planning meeting before each semester so that all events can be scheduled to meet the requirements of National and the Office of Greek Affairs.  

o. He shall revise the Psi Chapter Events Policy as needed each semester.  
2. Vice President 
a. He will perform the duties of the President when the President is absent; and will preside at Executive Council meetings.

b. He will be responsible for the cooperation of committees and appointed officers

c. He will perform the executive tasks assigned to him by the President.

d. He will represent the chapter at IFC meetings and report those proceedings to the chapter membership at chapter meetings.

e. He will publicize the chapter’s activities to the university, the community, and the parents.
3. Secretary
a. He will keep minutes of all Chapter meetings and Executive Council meetings.
b. He will keep a separate book of all pertinent motions and amendments relating to house policy for future reference and keep the Bylaws up to date.

c. He will be available to any member of the Chapter to handle the correspondence of Fraternity matters and keep a permanent record of each correspondence.

d. He will ensure that Robert’s Rules of Order, Revised are adhered to during chapter meetings.

e. He will keep a permanent record of all Bylaw interpretations and all motions of interpretations.

f. He will bring to the attention of the President the interpretation of the Bylaws and other written artifacts of the Fraternity.

g. He will post the House Notes for all members to read within 48 hours of Chapter Meeting.
4. Webmaster

a. He will be responsible for maintaining and updating the Chapter website.

b. He shall help maintain the phone system and house computer network.
5. Scholarship Chairman
a. He will be responsible for enforcing the scholarship bill as outlined.

b. He will keep a running account of the members’ scholastic progress.

c. He shall facilitate all events required by the Psi Chapter Events Policy listed under his office. 
6. Treasurer
a. He shall be responsible for preparing a yearly budget.

b. He shall be the main contact for Omega Financial and maintain members’ accounts.

c. He shall bring to the attention of the Chapter any member delinquent in payment for disciplinary action.

d. He shall be responsible for preparing the necessary paperwork for NHQ.

e. He shall ensure that there is a valid housing contract filled out for every member in house.

f. He shall stay in close contact with the Corporate Board Treasurer and transfer money to their account as required.  
7. Risk Management
a. He shall be responsible for attending any Risk Management roundtables.

b. He shall set up seminars and invite guest speakers to teach the Fraternity about risk management and our policies.

c. He shall ensure that multiple copies of the Risk Management policy are posted.

d. He shall be responsible for any fire inspections and subsequent improvements on the house directly related to this matter.

e. He shall reserve the right to fine members who do not participate in risk management events.

f. Judicial Board investigate 
g. He shall facilitate all events required by the Psi Chapter Events Policy listed under his office.  

Members interested in becoming an officer must meet the following academic requirements:

· Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum cumulative GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate students, the minimum GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.

· Be in good standing with the university and enrolled at least half time (six or more credit hours) if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits) if a graduate student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.

· Be ineligible to hold an office should the student fail to maintain the requirements as prescribed above.
The chapter adviser will be appointed by the alumni board president on a biannual basis every February. Responsibilities of the adviser include: knowledge of university and national organization policies, financial oversight, attend meetings on a monthly basis, counsel chapter members and officers.
All officers and advisers shall comprise the Executive Committee of the organization.  The Executive Committee shall meet in addition to regular chapter meetings. The Executive Committee shall appoint such committees that are needed to carry out chapter goals.
ARTICLE V: FINANCES

Alpha Kappa Lambda Fraternity will have (inter)national dues determined by the national organization and local dues determined by the Iowa State University chapter leadership 
For information regarding dues please contact the chapter treasurer. The dues will not exceed $750/semester for out of house members and $3000/semester for in house members. 
All monies belonging to Alpha Kappa Lambda Fraternity shall be deposited and disbursed through a bank account established at Wells Fargo Bank. Double signatures are required on all checks. Amounts over $100 require the signature of the adviser. All funds must be deposited within 48 hours after collection.  
ARTICLE VI: AMENDMENTS
The executive council will review this document annually in January. The constitution may be amended by a ¾ vote of the executive council. Amendments will then be submitted to the Student Activities Center. 
