
Constitution of the ISU Chapter of Circle K International 

Article 1: Name

The name of this organization shall be Circle K International, and shall also be known by its initials "CKI."

Article 2: Objectives

Circle K International abides by and supports established Iowa State University policies, State and Federal Laws.

Section 1.

The objectives of this organization shall be:

· To emphasize the advantages of the democratic way of life;

· To provide the opportunity for leadership training in service;

· To serve the campus and the community;

· To encourage participation in group activities;

· To promote good fellowship and high scholarship;

· To develop aggressive citizenship and the spirit of service for improvement of all human relationships; and

· To encourage and promote the following ideals:

· To give primacy to the human and spiritual rather than to the material values of life;

· To encourage the daily living of the Golden Rule in all human relationships;

· To promote the adoption and the application of high social, business and professional standards;

· To develop, by precept and example, a more intelligent, aggressive, and serviceable citizenship;

· To provide a practical means to form enduring friendships, to render altruistic service, and to build better communities; and

· To cooperate in creating and maintaining that sound public opinion and high idealism which makes possible the increase of righteousness, justice, patriotism and goodwill.

Section 2.

The vision of this organization shall be:  Circle K is the organization that holds the promise of today's college student becoming tomorrow's leader.  It exists to meet the personal needs of the individual collegian through the qualities of leadership, the rewards of service, and the unique spirit of friendship. Circle K's potential lies in its ability to positively influence those in our society who are facing ultimate personal decisions and those who will one day create the vision of mankind for generations to come.  Circle K is the embodiment of those qualities necessary to shape the future, realized in the colleges and universities of today. The Vision of Circle K International is dedicated to the realization of mankind's potential.

Section 3.

The CKI Member Pledge shall be: “I pledge to uphold the Objects of Circle K International, to foster compassion and goodwill toward others through service and leadership, to develop my abilities and the abilities of all people, and to dedicate myself to the realization of mankind’s potential.”

Section 4.

To maintain our club’s charter with Circle K International we are required to maintain twenty dues paying members each calendar year.

Article III: Membership

Membership shall be open to all registered students at Iowa State University.  Non-registered students, including the faculty advisor may not vote.  Members shall attending meetings and projects as often as possible.  Members must pay dues.

Article IV: Officers

1. 
Election of Officers

Officers shall be elected by the club as a whole using a secret ballot vote.  Candidates will be elected by a simple majority.  The elections shall be held every fall on a date set by the executive board.  Only Iowa State students may be elected to office.  Re-election is possible.  

2. 
Terms of Office

The term of office shall be from spring after elections to the next fall.  All officers shall comprise the Executive Committee of Circle K.  The Executive Committee shall meet on alternating weeks with Club meetings.  The Executive Committee shall appoint committees as they are needed to carry out the organizations goals.

The Officers of this organization must meet the following requirements.

A. Have a minimum cumulative grade point ratio (GPA) as stated below and meet that minimum cumulative GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office.  For undergraduate students, the minimum cumulative GPA is 2.00.  For this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.

B. Be in good standing with the university and enrolled: at least half time (six or more credit hours), if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits), if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.

C. Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in A and B.

3. 
Officers Duties


A. 
President

· Preside over all meetings.

· Appoint committees as the President sees fit to complete goals of the organization.

· Know about the documents that govern Circle K International.  Be familiar with the club, district, and International bylaws.

· Plan and create the agendas for club and board meetings in advance.

· Attend committee meetings and Kiwanis club meetings as often as possible.
· Monitor the activities of all officers and committee chairs.

· Coordinate officer elections. 

· Ensure a smooth transition for incoming officers by keeping files and reports in order.

· Follow-up with officers to verify progress.

· Consult with the faculty advisor and Kiwanis advisor to discuss club activities.

· Distribute information, such as magazines and newsletters, received from the International Office and district officers.

· Pursue a net increase in membership.


B. 
Vice President

· Preside at all meetings of the club and board of officers in the absence of the president.

· Assist the president in any way he/she sees fit.

· Become familiar with the responsibilities of all officer positions.

· Recruit and retain members.

· Familiarize incoming vice-president with the position.

· Make a club scrapbook of events that occurred during the Vice Presidents term.


C. 
Secretary 

· Maintain all records of the Circle K club membership and committee activity.

· Document club activity through meeting minutes.

· Maintain attendance records for meetings and activities of the club.

· Complete and submit all monthly reports to the district.

· The secretary is responsible for documenting: Member attendance at meetings, minutes of club meetings and board meetings, member participation in club activities, service hours and administrative hours contributed by each member.

· Attend all meetings and compose the official minutes.

· Obtain all files and information from immediate past secretary.

· Produce a club membership directory.

· Assist incoming secretary in becoming acquainted with the position.

D.
Treasurer

· Maintain accurate record of organization transactions.

· Collect dues and in coordination with the secretary, forward dues and membership invoice to the International office.  Additionally, contact the district treasurer to determine whether copies of the dues invoice need to be sent elsewhere.

· Cosign organizations checks along with the Advisor.

E. 
Project Chair

· Meet with the president and co-projects chair (if more than one project chair) at the beginning of the semester to discuss ideas

· Set up times and dates of projects

· Work with club members to put together community service projects in which the club can participate

· Use past community contacts to develop new project ideas with these contacts.

· Look to other service-oriented organizations (i.e. Key Club, Kiwanis) to partner in projects.  

· Gather time and date information for other relevant organization events plus the projects and make a calendar for distribution 

· Prepare sign-up sheets for all projects

· Prepare and send reminder emails about projects, including when and where to meet for rides

· Maintain records with any changes in contact information, descriptions of projects, and any other information to facilitate updates to the project chair binders


F. Advisor 
· Maintain communication and meet with officer(s) regularly 
· Awareness and approval of financial expenditures 
· Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and Student Activities Center 
· The Circle K Club Advisor and Faculty Advisor are appointed annually by the host club, the Kiwanis Club of Ames.  They serve from October 1st to September 30th of each year.

4. 
Replacement of Officers

A vacant office will be filled by a special election.  The election will take place in the same manner previously outlined.

5. 
Removal of Officers

Officers may be removed from office by ½ vote of the other officers and ¾ of the general membership if this action is deemed inappropriate by membership.  The officer is permitted to speak before the Executive Committee and the general membership about the charges made concerning his/her performance. The officer is not permitted to participate in the deliberation of the Executive Committee regarding the charges.

Article V: Finance

All monies belonging to this organization shall be deposited and disbursed through a bank account established for this organization at the Campus Organization Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office).  All funds must be deposited within 24 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment. 

In the fall of each school year the club shall collect dues in accordance to an amount set by the international and district boards.  The amount should be no more than $25 a semester.  

Article VI: Amendments and Ratification

1. Amendments 


Amendments to this constitution must be submitted in writing at a regular meeting of the organization.  Said amendment(s) will be voted on at a subsequent meeting.  To adopt an amendment a vote or 2/3 of the general membership is necessary.  Amended constitution will be submitted within 10 days to the Student Activities Center for approval.

2. Ratification


This constitution shall become effective upon approval by a ¾ vote of the membership.  Ratified constitutions must be submitted to the Student Activities Center within 10 days for final approval. 

