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Article I- Name
Section 1. The name of this organization shall be Cyclone Ballroom of Iowa State University (CB).
Article II- Purpose

Section 1. Cyclone Ballroom strives to promote ballroom dancing on the Iowa State University campus and to surrounding communities. We do this by offering lessons at various levels and by sponsoring dances and workshops of our own.  We also attend and represent Iowa State University at ballroom dance competitions, workshops, and camps throughout the United States.

Section 2. Cyclone Ballroom abides by and supports established Iowa State University policies, State and Federal Laws.
Article III- Membership

Section 1.  Membership is open to all registered students at Iowa State University and the general public.  It is the policy of the Cyclone Ballroom not to discriminate on the basis of race, color, age, religion, national origin, sexual orientation, gender identity, sex, marital status, disability or status as a U.S. Veteran.

Section 2. Membership shall consist of any person taking and paying for sponsored lessons.  
Section 3. At the recommendation of the lesson instructor, or 2/3rds vote of the executive cabinet, a member may be suspended from all Cyclone Ballroom functions and events.  This suspension will be effective immediately following the vote and will last no less than four (4) week’s time.  There will be no prorated reimbursement of dues during this suspension. 
Article IV- Officers
Section 1.  All officers shall be a member of Cyclone Ballroom one full semester before holding any office.  The Competition Team Coordinator shall participate in competition team for no less than two full semesters before holding the office.
Section 2.  All student officers shall meet the following requirements:

· Have a minimum cumulative grade point average (GPA) as stated below and meet that minimum GPA in the semester immediately prior to the election/appointment, the semester of election/appointment and semesters during the term of office. For undergraduate, graduate, and professional students, the minimum cumulative GPA is 2.00. In order for this provision to be met, at least six hours (half-time credits) must have been taken for the semester under consideration.
· Be in good standing with the university and enrolled: at least half time (six or more credit hours) if an undergraduate student (unless fewer credits are required to graduate in the spring and fall semesters) during the term of office, and at least half time (four or more credits) if a graduate level student (unless fewer credits are required in the final stages of their degree as defined by the Continuous Registration Requirement) during their term of office.
· Be ineligible to hold an office should the student fail to maintain the requirements as prescribed in the above.
Section 3. Elected officers shall be elected by majority vote of all voting company members.  If this does not occur, a 2/3rds vote of officers will suffice.  Elections will take place on the 8th week of spring semester.  Nominations for elected positions will in the 7th week.
Section 4. If a vacancy occurs in one of the elected positions, nominations for a replacement will occur immediately for a week’s time.  Voting will start at the end of the nomination week.  Elected officers shall be confirmed by majority vote of all voting company members.  If this does not occur, a 2/3rds vote of officers will suffice.

Duties of the elected officers:

President: 


· Negotiates contract with the instructor. 

· Runs general meetings and officer meetings. 

· Writes agendas for meetings. 

· Reserves room for lessons.

· Issues warnings to negligent officers and company members. 

· Follows-up on appointed position progress during the year. 

· Negotiates facility contracts. 

· Sets up lessons for University organizations and other outside groups. 

· Acts as primary contact for outside organizations. 

· Runs election proceedings. 

· Sets lesson schedule. 

· In charge of appointed position process. 

· Take cares of personal relations with judges, scrutinizer, and DJ’s for CBC

· Back up SCC representative

Vice President:

· Assists the President and act as President in President’s absence. 

· In charge of Funky Formal. 

· Requests donations for Company at large and for fundraisers (i.e. Funky Formal). 

· In charge of ALL fundraisers including, but not limited to, finding and organizing workers, setting up booths/tables, reserving space to hold the fundraiser, collecting and/or organizing materials and delivery of such, and taking worker attendance. 

· If the VP cannot fill a fundraiser with an adequate amount of workers, the VP is then required to attend to fill empty spots.

· Periodically updates competition team members on their Fundraiser Point status upon the request of the Competition Coordinator. 

· Informs candidates’ of appointed position results. 

· Distributes CBC large jobs.

Secretary:
· Checks the Cyclone Ballroom mailbox at Forker. 

· Records meeting minutes and provides copy of minutes to officers (written or e-mail). 

· Checks attendance at lessons. 

· Maintains contact information for all members and provides information to other officers. 

· In charge of enrolling new members. 

· Tabulates end of the semester statistics including, but not limited to, where members heard of us, if they followed up on interest indicated about competition, and if they became dues paying members.

· Disperses information to entire Company over e-mail. 


Treasurer:
· Creates, with the assistance of the other officers, a yearly budget for the group. 

· Provides monthly financial update to officers and other members. 

· In charge of collecting dues and issuing receipts.

·  Approves purchases and issues vouchers and reimbursements. 

· Maintains an accurate ledger. 

· Collects all funds. 

· Processes invoices/vouchers & makes deposits in a timely manner (timely being defined as within one week of receipt) 

· Keeps inventory of Company property. 

· Prepares annual budget and submits it to SCC and/or GSB. 

· Defends budget at SCC and/or GSB budget hearings and the budget approval process .  

· Attends SCC meetings and is the Cyclone Ballroom Representative.  

· In charge of CBC budget.
Section 5. Appointed officers will submit an application to the executive cabinet on the 9th week of spring semester. Appointed positions will be confirmed by a 2/3rds vote of the executive cabinet.
Section 6. If an appointed officer seat becomes vacant, the executive cabinet will fill the seat with another applicant in a timely manor.  If there are no applicants, the seat will remain empty until an applicant is found.  The applicant must be confirmed by 2/3rds vote of the executive cabinet.

Duties of the appointed officers:

Business Manager:
· Works with the Treasurer and President to develop a detailed budget at the beginning of each school year.

· Works with the CBC Chair to develop a budget for the Cyclone Ballroom Classic.

· Works with the Vice-President to develop a budget for the Funky Formal.

· Coordinates shoe orders and merchandise design and sales at the beginning of each semester.

· Responsible for all company items located in the lockers.

· In charge of any GSB special allocation requests or other irregular bills.

· Works with the Treasurer to develop a budget for GSB regular allocations.

· Prints all competition itineraries and driving directions for each member of the Competition Team

· Coordinates all travel and lodging arrangements for group activities such as competitions, workshops, camps, master classes, demonstrations, performances, and CY Stephens events.

· Locates best deal on rental cars and vans through ISU or another company for each competition, and ensures that there are qualified drivers.

· Needs to sign on to the treasurer account to also be authorized to release funds.


Competition Team Coordinator:
· Collects dues, hotel, and travel money from competitors and tracks who has paid.

· Assigns competitors to cars and arranges departure times.

· Gathers records from Secretary of competition team members’ attendance at lessons

· Keeps record of competition team members’ attendance at Monday practices.

· Gathers records from Vice President of competition team members fundraising points.

· Collects money from those who haven’t earned their points.

· Ensures all members have completed their points before each competition and informs those that have not of how much they owe and by when they must pay.

· Works with Secretary to determine excused absences and helps determine make-up opportunities.

· Registers the team for all competitions.

· Partners competition team members for all competitions that are funded by the company

· In charge of organizing Monday competition team practices.

· Primary volunteer teacher for Monday nights as well as outside lessons.


Publicity:

· Coordinates flyer design and distribution, including organizing volunteers, getting promotional material to the volunteers, and ensuring that the volunteers did in fact post the materials at their assigned locations.

· Assures correct information on each flyer (i.e. dates, times, locations, GSB requirements, etc.)

· Creates and places Daily ads.

· Updates promotional display board for all events

· In charge of the Cyclone Ballroom banner

· Acts as primary contact for Daily reporters and other media personnel.

· Writes and submits press releases to officers for approval.

· Coordinates volunteers for WelcomeFest, Clubfest, and Winter Clubfest.

· Reserves display cases, signboards, booths, tables, etc. to publicize events.

· Works with the CBC Chair to publicize the Cyclone Ballroom Classic.

· Works with the Vice-President to publicize the Funky Formal.

· Prints tickets for all events in which they are required.

· Coordinates volunteers for all other publicity events such as the Holiday Show.

Webmaster:

· In charge of website design and upkeep.

· Aids Publicity Chair with posting of press releases.

· Gathers information from other officers to update website each month (minimally).

· Posts events a minimum of two weeks prior to the event.

· Works with the CBC Chair to set up on-line registration for the Cyclone Ballroom Classic.

· Works with the CBC chair to research computer scrutineering programs.

· Helps set up sound system and music for lessons and workshops

Social:

· Organize monthly social events (birthday socials).

· Promote dance events happening in and around Ames/Des Moines to the group.

· Arranges end of the semester socials for Competition Team

· Encourage all members to attend social events, particularly those sponsored by the Company.
CBC Chair

· Oversees all aspects of CBC.

· Works with Webmaster on registration and comp manager software.

· Works with MU Staff on room set up.

· Gets event authorized through SAC & B4.

· Assigns volunteer coordination, decorations, judges’ lunch & dinner, programs & ads, and other committee jobs to competition team members

· Reserves rooms for CBC workshops.

· Reserves hotel room for CBC judges, scrutineer, and DJ’s

· Schedule CBC workshops.

· Inventories ribbons, numbers, and bracelets, and places orders as necessary.

· Finds, books, and acts as primary contact for judges, emcee, DJ, scrutineer, etc.

· Creates invoices for judges & works with Treasurer to ensure timely payment.

· Researches and books vendors when appropriate.

· Coordinates social dance.

· Books room and judges for following year.

Section 7. In the case of gross malfeasance, misfeasance, or nonfeasance, an officer may be dismissed from their position.  Officer removal requires a 2/3rds vote of the executive branch and citation of offence for removal.

Section 8. Duties of the Advisor(s)
• Maintain communication and meet with officer(s) regularly.
• Awareness and approval of financial expenditures.
• Ensure that the organization is operating in conformity with the standards set forth by Iowa State University and the Student Activities Center

Section 9. Advisors will be appointed by the executive council. An advisor will hold his/her position indefinitely, unless removed by 2/3rds vote of the executive council. A vacant advisor position will be immediately filled by the nominated advisor candidate with the majority vote of the executive council.
Section 10. All officers and the advisor(s) will be granted a fifty (50) percent discount on lesson dues. 
Article V- Finances

Section 1. All Finances shall be handled by the Treasurer
Section 2. All monies belonging to the Cyclone Ballroom shall be deposited and disbursed through a bank account established for this organization at the Campus Organizations Accounting Office and/or approved institution/office (must receive authorization via Campus Organizations Accounting Office). All funds must be deposited within 24 hours after collection. The Adviser to this organization must approve and sign each expenditure before payment.
Section 3. Dues will be evaluated annually by the executive council, but will not exceed the following:
	# of Lesson Sets
	Students
	Adults

	One lesson
	$40
	$50

	Two beginner Lessons
	$60
	$80

	Two lessons
	$70
	$90

	Three lessons
	$90
	$110

	Four lessons
Five lessons

Six lessons
	$110
$130

$150
	$130
$150

$170


Article VI- Amendments and Ratification

Section 1. Ratification of the Constitution requires a unanimous vote of the executive cabinet.

Section 2. Amendments to the Constitution require a unanimous vote of the President, Vice President, Treasurer and Secretary and a 2/3rds vote of the executive cabinet, or a simple majority vote of all voting company members. 
Section 3. Amended or ratified constitution will be submitted within 10 days to Student Activities Center for approval.
